WASHINGTON STATE INSTITUTIONAL REVIEW BOARD

Request for Exemption: Social Work Student Research
Project Title:       
Lead Student Researcher:       
Home or University Mailing Address:       
Telephone:
     
FAX:       
Email:       
Faculty Name:       

Faculty email address:       

Before completing this form, please call the DSHS Human Research Review Section to discuss your project.  If advised by Review Section staff, complete this Exempt Determination Request form, and attach all information requested below, as indicated in each item.   
SECTION 1:  Why is the Project Taking Place?  
Check ONE box below that best describes the purpose of the study and explain your answer.  This information is important to determining whether the activity is research.
 FORMCHECKBOX 

Class project – the project is primarily for a research methods course or other class or group project. 

Explain:      
(Go to Section 2)

 FORMCHECKBOX 

Project is part of a practicum experience for a graduate degree -- graduate student placed in a local agency to obtain practical experience in the major field of study; working as an employee or agent of the agency.  

Explain:      
(Go to Section 4)
 FORMCHECKBOX 

Master’s Thesis or Doctoral Dissertation

Explain:      

(Go to Section 2)

 FORMCHECKBOX 

OTHER – program evaluation of an existing, ongoing program or intervention, quality assurance and/or quality improvement, audits, utilization review, monitoring client outcomes using existing agency records, client satisfaction and needs assessment surveys of persons eligible to receive program services. 

Explain:      
(Go to Section 4) 
SECTION 2:  Does the Research Involve Human Subjects? 
A “human subject” is defined in federal regulations (45 CFR 46.102(f)) as a living individual about whom an investigator obtains (i) data through intervention or interaction with the individual, or (ii) identifiable private information.

Are the research subjects living individuals?
 FORMCHECKBOX 

No.  All subjects are deceased. (Go to Section 4)
 FORMCHECKBOX 

Yes.  Check how information about subjects will be collected for the research (one answer only):  

 FORMCHECKBOX 
  A.
Interaction or intervention with individuals -- interviews, surveys or other direct contact or communication.  (Go to Section 3)
 FORMCHECKBOX 
  B.
Identifiable private information about individuals from informants or from confidential records, such as case files or medical charts, agency databases, patient registries.  (Go to Section 3)
 FORMCHECKBOX 
  C.  The research won’t obtain data about subjects through interaction or intervention with them, and doesn’t involve obtaining identifiable private information about them. (Go to Section 4)
SECTION 3:  Which Category of Research Will be Carried Out?
Check the category or categories that apply to your project:
 FORMCHECKBOX 
  A.
Research using tests, surveys, interviews, or observations of public behavior, IF:
· The research doesn’t involve use or disclosure of an agency’s confidential information to identify and contact potential subjects; and
· The study won’t collect information about sensitive aspects of the subject's own behavior or experiences--such as illegal conduct, drug use, sexual behavior, physical, sexual, or emotional abuse, and is not likely to cause the subjects undue stress, fatigue, or other psychological or emotional reactions; and 

· Study information will be recorded in a way that human subjects cannot be identified in any way; and
· Inadvertent disclosure of the individuals’ responses outside the research wouldn’t place them at risk of criminal or civil liability or be damaging to their financial standing, employability, or reputation; and
· It will only involve persons who can legally give consent for their own participation -- it does not include children, dependent adults, etc. 
(Go to Section 4)

 FORMCHECKBOX 
  B.
Research involving the use of tests, surveys, interviews, or observations of public behavior and all subjects are elected or appointed public officials or candidates for public office. 

(Go to Section 4)

 FORMCHECKBOX 
  C.
Research using existing electronic records, case files, or other agency records or specimens, if these sources are publicly available, or if the information is given to the researchers in anonymous form. 

(Go to Section 4) 

 FORMCHECKBOX 
  D.
NONE OF THE ABOVE -- The proposed activity is research and it is not exempt – (Complete the Research Application available at:  http://www1.dshs.wa.gov/rda/hrrs/forms.shtm)

NOTE:
Even if your human subjects research is exempt from the requirement for IRB review, it must still comply with 1) the ethical principles in The Belmont Report1, and 2) Washington State Agency administrative procedures to ensure valid claims of exemption and orderly accounting for such activities.
SECTION 4:  Description of the Proposed Activity
1.
Explain the goals and objectives:       
2a.
Explain who the subjects are (e.g., agency clients or employees as subjects, client records):  
       


2b.
Explain how they will be identified:       
2c.
Explain who will identify them:       

2d.
Explain the anticipated total number of clients/records:       
3.
Will people be contacted in any way for this activity?


 FORMCHECKBOX 
  No -- Go to Question 5.
 FORMCHECKBOX 
  Yes -- Explain how they will be contacted, who will contact them, and attach all email text, phone scripts, letters, etc. that will be used for this purpose.

     
4.
Do you plan to do any surveys, interviews, observations, or have other direct contact with people?


 FORMCHECKBOX 
  No-- Go to Question 5.

 FORMCHECKBOX 
  Yes -- Explain how and when consent will be requested and attach the survey or interview form, or observation protocol:  
     
5.
Are any agency records requested?

 FORMCHECKBOX 
  No

 FORMCHECKBOX 
  Yes-- Explain the source(s) of records, how they will be obtained for the study, and list all items from records requested for the study: 


     


Lead Student Researcher’s Statement:

By submitting this form, I acknowledge that the information provided is accurate and complete to the best of my knowledge.

Send Word files of this completed form and all attachments to:  wsirb@dshs.wa.gov
Phone:  (360) 902-8075
FAX:  (360) 902-0705
Web: http://www.dshs.wa.gov/rda/hrrs/
_________________________
1 The Belmont Report: Ethical Principles and Guidelines for the Protection of Human Subjects of Research, The National Commission for the Protection of Human Subjects of Biomedical and Behavioral Research, April 18, 1979. 
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