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obkrN— M ' M ' ∂ — Ikar ni m kNteBlevlaEdnkNts◊heZ √ geìagbEn Ω
obkrN— i i W ' ∂ ' u � i i i I I Y Y M ' " I — wKNna®btTnenHKs®mab/kplesvaCabKl (IPs) ng/tzCn edmÒCyCamykarkNtemageBl. kare®bobkrNenHng 
ykgkareC\svagkarTamTarhs®bmaN (kareZ sk®mi h— karrbs IP ngeìag®bcaExrbs/tzCn). CY ¨ Y √IkarelI ts◊∂ eZI√ ' i M ' i i

obkrN— I ' I PC, Mac … Apple ni — ¤ U ¤ Ê ¬ i ¬t. s®mab' le®bgay®sl enH/ace®b®◊sel gobkrNclt Android (TrsBqat´v) ngezbi karcU I Y
/k/acdak' I M M …rkßaTu ' ' I ' I — Ê ' ¬nrbs'TcNa k eTAkane/®kgedmrbs/kelobkrNpalxÁ /k◊n. 
e®K]grMæk – 

M Ikare®cI I ¨ M ' u kueZ √ neìagCa/ √Edl/kmankgEdnkNt'kargarrbs/kedayKankar/nμ mteday ¤ DSHS 

 kueZ √ neìag®bcaM I i i W i iTTYl◊n M I I ExCag/Edl/tzCnKmansTÛkare®c √
esck ∂IENnaM – 

1. qaM sykqaM ngExEdl/kkM gkM eBlevlaBI nu akcu c®b/b' ‘qa‘M  … ‘Ex‘. ¿Ex – e®CI i Bu Nt' mW yTm¬ ' Hedaycu
U gC®mH – eb n/kcu tu t· Ë g/senAkgExEdl /kkB M eBlevla n' g®tv◊nlbecal. 2. {tu Isi c{U genH B¤ manbBaçlTaM ' ¨ M ugkNt w U u

ebI i I ∂ — Ikar®tU cehI gcM nsrb®bcas◊∂hdM g BI h— √ ÛgBI n sneìagBs◊heZ √ v◊nKNnarY yeTAk̈ nY u M — bU e®BaHzas◊∂ eZI w Exmukarlatsn
ni çbÒn eìagrbsExmu gmi v◊nlu karKNnaeLIgExbc¨ ' nnw n®tU becalBI y. 

3. EdnkNt' heZIkar – vaybJË taM Nt' heZ √ I i i w M ' ∂h Ikar l IPs DSHS Edl◊ncat kar. eb eZM s◊∂ — √ ç ' gEdnkM s◊∂ — I sn/kmndgEdnkNts◊ — √
rbs' U ' ' I ' i iIP eTenaH crTakTg/k®Kb®KgkrNrbs/tzCn. 

4. eQaHrbs/tzi I 1 – ebsi obkrN— Ë μ ' i i IkarO¥k̈ enH. μ ' i CnT I n/kCa IP Edl®bI enH /k/acbJçleQaHrbs/tzCnEdl/keZ √ g®b/b'
enHKW i U ' — I I IkareLImnt®mvs®mabobkrNenHedmÒeZ √ y. 

5. eQaHrbs/tzi I 2 – ®bsnebI obkrN— yeZIkarO¥/tzCnBrnak' /k®tU çleQμ yeTAk¨μ ' i CnT i /kCa IP Edl®bI enH ehI √ i i I vEtbJË aHmY g®b/b' 
‘eQμ i i I 2‘ s®mab' Y I I i u Ô çlcnY /tzi Br. aH/tzCnT CrQrenaHO¥ebkeLg ng/nJatO¥/kbJË M neìags®mab' i CnTI I

6. bÃË M Y Y M I — çl 3.25 s®mab' 3 eìag ng 15 naTI √ ' © çlcnneìag (rmTageìagCa®tmasCaoTahrN Ë i ) Edl IP e®KageZI bJ karral´z
enAk̈ Y IBr (enAe®kameQaH/tμ zCnTI 1 ni ' 'gCrQrT I i i g 2 ) s®mabralEx. 

7. obkrN— gKNnadUenHnw cxage®kam – 
a. cM nsru s◊∂ eZIkar KenAkW gCY I I YnY beìags®mab' h— √ ¨ rQrTBrCredk´btg EdlmanTI gbnab' s◊h— √ I Y ∂ — taM Ê BI ∂ eZI m hkarn y@ (s◊

√ © t¥ ema" ®tg ©eZIkar = ´z/aTi g 12:00 ´z© ' - ´zesAr emag " 11:59 enAeBlyb') 
b. cM nsru ms®mab'' h— √ W ¨ Y I I YnY beìagbEn Ω ∂ eZI enAkgCrQrTb´nCredk´btg EdlmanTI M Ê ' I ∂ — IkarnI y@ s◊ kar K tagbnabBs◊heZ √ mY

(s◊∂h—eZIkar √ = ´z©/aTit¥ ema"g 12:00 ´z©®tg' - ´zesAr ema© g " 11:59 yb') 
c. cM nsru √ ' W U ¨ ' M U √nY beìagEdl◊neZI enaH – enHK®tv◊nbgajkg®b/bel]genAkBlxageqg. kars®mab

cM Y Y i I M ' i i u Ô ' U ' M ' InnenHKrEtmne®cnCageìag®bcaExrbs/tzCn …kar/nJats®mabkarTTat®bcaExrbs IP eLy.  
d. cM nsru mEdl◊neZIkars®mab U ∂ 'nY beìagbEn Ω √ ' v◊nbgajenAkN el]g. ExenaH -enH®t al®b/b

nY beìagbEn Ω sEdnkM s®mab' v◊nbgajk̈e. cM nsru mEdlelI Nt' ExenaH - enH®tU g®b/bel]genAk' MBlxagsU ∂aM 
ehI wyngE®beTACa®khm enAeBlmankalevlaelI aMseìagx¬ geBk. 
*eìagEdl◊nvaybJçlelI EdnkNt' heZIkarrbs' IP nw v◊nKNnaedaye®bI m Ë sBI M s◊∂ — √ g®tU karKNnaeìagbEn Ω
®bcaM I i Y ¨Ex. ebsnmaneìagNamyenAkg®khm IP nw √ I M ' ∂ — Ikarrbs' keKehIg◊neZI nCagEdnkNts◊ eZ√ BY y. kare®c h
/knw U √karp¬ b∂rkgobkrNKNna®btTi n ngkalvPaKrbs/k edmÒI Ekt®mUg®tvEteZI as' Ë ¨ — i i i ' I vva. 

s®mab' ¤ ·manbEn M I — Ω ' IP sUmeml I IP Overtime Factsheet. Bt Ωm/BeKalkarNeìagbEnmrbs
s®mab' Ω ' w Ω ' U IZnZanbEnmTakTgngeìagbEnmrbs IP smemlwww.dshs.wa.gov/altsa/IPOT. 
CA 




