
March 21, 2023

Private Duty Nursing 
Contractor’s Meeting 

By : Kaila O’Dell, Private Duty Nursing Program Manager 
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Overview:
• Meeting 10:30-12:00 PM

• Topic: Skilled Nursing Task Log (SNTL)

• PDN WAC’s about SNTL

• How to fill out SNTL

• Examples of SNTL 

• Questions about SNTL

• Q/A and Wrap-up 
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Poll:
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What 
region are 
you in?



PDN SNTL:
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A blank skilled 
nursing task log 
can be found on 
the PDN 
website: 
Private Duty 
Nursing | DSHS 
(wa.gov)

https://www.dshs.wa.gov/altsa/private-duty-nursing
https://www.dshs.wa.gov/altsa/private-duty-nursing
https://www.dshs.wa.gov/altsa/private-duty-nursing
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PDN WAC’s about SNTL: 

• PDN WAC’s 388-106-1000 to 388-106-1055

• https://apps.leg.wa.gov/WAC/default.aspx?cite=388-106-1025

• WAC 388-106-1035 – What requirements must a home health agency meet in order 
to provide and be paid for my PDN? (4) (4) Initiate and complete the PDN skilled nursing task log or an approved equivalent for 

seven days and submit it to the CNC or NCC for review for an initial eligibility determination and for ongoing eligibility every six months thereafter;

• WAC 388-106-1040 – What requirements must an RN, or LPN under the supervision 
of an RN, meet in order to provide and get paid for my PDN services? (10) (10) Complete the 

PDN seven-day look back skilled nursing task log and submit it to the CNC or NCC for review for initial eligibility determination, and for ongoing eligibility every six 
months; and

• WAC 388-106-1045 – When may I receive private duty nursing (PDN) services in a 
contracted PDN adult family home (AFH)? (f) (f) The PDN skilled nursing task log for dates corresponding with the nursing 

progress notes, if applicable.
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https://apps.leg.wa.gov/WAC/default.aspx?cite=388-106-1025


Private Duty Nursing SNTL Examples and 
How to Complete the SNTL 
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SNTL 
Example # 1
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Highlights:

• Per WAC 388-106-1010 3 
(d) 4 or more continuous 
skilled nursing care….
- Not met.

• Per WAC 388-106-1010 3 
(i)(ii)(iii)(iv) 
- Not met.



SNTL
Example # 2
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Highlights: 
• Review WAC 388-

106-1010, does this 
SNTL represent 
qualified PDN 
client? 

• What additional 
questions do you 
have?



SNTL 
Example # 3
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Highlights: 
• Review WAC 388-106-

1010, does this SNTL 
represent qualified PDN 
client? 

• What additional 
questions do you have?



How to complete a SNTL:
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• Document the nursing care you are 
providing to the client.

• Ensure it aligns with your nursing 
notes, physician’s orders, etc.

• Use the blank box to add any 
additional care that is being provided 
and please use time key to reflect time 
spent. 

• Be honest.

• Comments/Questions?



Clarification about SNTL:
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You can find instructions listed on the top of the PDN SNTL.

On the bottom right of the SNTL you will find the 
TIME KEY. Please ensure you are placing the correct 
number that aligns with the corresponding minutes 
of time you are providing care. 



Clarification about SNTL continued…
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Please note that ANYONE that provides care on the 
listed day must complete this section. This is not 
only required for the nurse providing care.

Please also indicate your role.



Clarification of SNTL continued….

14

What is meant by, “…four or more hours every day of continuous 
skilled nursing care…” WAC 388-106-1010

1 hour = 60 minutes

You must be providing 60 minutes of skilled nursing care for 4 
continuous hours. 

Questions? Comments?



Open Group Discussion about SNTL
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As we are 
in process 
of making 
updates to 
the 
current 
SNTL all 
inputs 
welcomed 
and 
needed.



Skilled Nurse 
Task Log 

Open 
Discussion 



Wrap-up 

• Next steps for the SNTL.

• Continue process of working to 

update current SNTL after gathering

ideas and input. 

• Thank you for your ideas.
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Private Duty Nursing 
Program Manager: 
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Kaila O’Dell, BSN, RN

Kaila.Odell@dshs.wa.gov

mailto:Kaila.Odell@dshs.wa.gov
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