PB Form
Population Specific Basic Training 



Curriculum Approval
Submit this form to get approval for a Population Specific training curriculum. Submit a separate PB form for each curriculum needing approval. Do not submit this form if you plan to offer a DSHS approved course without changing it in any way.
	Today’s Date:      
	Submitter Name:        

	Training Program Name:                                                                                                                       

	Curriculum Name:      


Overview of Training Being Submitted
The curriculum you are submitting is (check one):
 FORMCHECKBOX 
   A new population specific course.
 FORMCHECKBOX 
   Additional materials being added to an existing DSHS approved curriculum. Which course did you enhance?           
List the total number of training hours for this curriculum       Hours
Which long term care (LTC) workers do you plan to offer this training? Check all that may apply. Workers from:

        FORMCHECKBOX 
 Adult Family Homes        FORMCHECKBOX 
  Boarding Homes         FORMCHECKBOX 
  Home Care Agencies
· Instructions:  Briefly describe the topic(s) covered in this training and why you thought it was important to develop curriculum on it.       
Additional Information Required
· Instructions: Briefly answer the following (attach a separate sheet if needed).
1. Briefly describe what methods instructors will use to determine whether each LTC worker understands the material covered.      
2. Describe how the curriculum is designed to accommodate LTC workers with limited English proficiency and/or learning disabilities.      
What Materials You Need to Send In:
The department must review any student and instructor materials you have created, adapted, or used for this training.  The table below identifies all materials required. 

· Instructions: Complete and submit the following materials to the department.  Tell us WHERE we can find each item listed.  
If you are emailing attachments with the actual materials, list the filename of the attachment and what it contains. 
	Required Materials
	Location of Materials

	Table of Contents(TOC) and training times
With a TOC include the allotted time for each section (without breaks).  
	     

	Student Materials
Any materials students will receive such as a textbook or student manual, and/or handouts.   You must also include any handouts you will use for activities. 
	     

	Videos/DVDs

A list of any videos/DVDs to be used.  For each item, list the title, publisher name, a brief description of what the video/DVD contains, and video/DVD length.  The actual video/DVD does not need to be submitted unless requested later by the department.  
	     

	On-line Training

A list of any on-line training including the title of the training, a brief description of what the on-line training contains, the website address where it can be found, and any necessary login information.
	     

	Instructor Materials

A teacher’s guide or manual that includes how the course will be taught including teaching methods and learning activities incorporating adult learning principles.  
	     

	A List of Competency and Learning Objectives for the Curriculum
See page 3 for further instructions.
	     

	References 

A list of sources or references used to develop the curriculum.
	     


Population Specific Competencies and Learning Objectives 

· Instructions: You must document the competencies and learning objectives you plan to meet with these materials. For each learning objective, list where in the student materials it is covered.  This may be pages in a student manual or other materials such as a DVD. Use the following format.  A blank form is included on page 4.  It is not a requirement that you use it.  It is a requirement that you send in a list of competencies and learning objectives.
1. Start with a competency.  

2. List the learning objectives required to meet that competency. 

3. For each learning objective, list where in the student materials it is covered. 
4. Repeat until you have listed all competencies and learning objectives for the course.
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The student will promote a client’s independence and dignity when working with a person with dementia.

	Where Covered?

	The student will identify and describe 3 therapeutic activities that can help a client with dementia retain independence.


	Student workbook pgs 34-42




	Today’s Date:      
	Submitter Name:        

	Training Program Name:

                                                                                                                       
	Curriculum Name:

     


	Competency/Learning Objective 
	Where Covered

	     
	     

	     
	     

	     
	     

	     
	     

	     
	     

	     
	     

	     
	     

	     
	     

	     
	     

	     
	     

	     
	     

	     
	     

	     
	     

	     
	     

	     
	     

	     
	     

	     
	     

	     
	     

	     
	     

	     
	     

	     
	     

	     
	     


Example:     


Competency





Learning Objectives
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