
July 23, 204

Private Duty Nursing 
Contractor’s Meeting 

By : Kaila O’Dell, Private Duty Nursing Program Manager 
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Overview:
• Meeting 1:00 to 3:00 PM

• Emoji stories 

• PDN program updates 

• PDN WAC Loading

• PDN Audits

• Review of PDN forms/documents

• PDN Billing review and resources 

• PDN training opportunities 

• Closing comments/other business/follow up

• Questions/Answers
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Emoji Stories 
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Pick 5 emoji’s and put 
them in the chat to 
describe your week.

Drop them in the chat 
if willing to share. 



PDN Program Updates  
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• Royboyo Updates
• Form updates
• Pre contract training
• Contract waiting times
• Billing training 
• Chapter 25 LTCM
• PDN Holiday WAC 



PDN Program Updates Continued…..
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What days are considered holidays for Private Duty Nursing providers?

The following are state legal holidays:
(a) The first day of January, commonly called New Year's Day;
(b) The third Monday of January, celebrated as the anniversary of the birth of Martin Luther King, Jr.;
(c) The third Monday of February, to be known as Presidents' Day and celebrated as the anniversary of 
the births of Abraham Lincoln and George Washington;
(d) The last Monday of May, commonly known as Memorial Day;
(e) The nineteenth day of June, recognized as Juneteenth, a day of remembrance for the day the African 
slaves learned of their freedom;
(f) The fourth day of July, the anniversary of the Declaration of Independence;
(g) The first Monday in September, to be known as Labor Day;
(h) The eleventh day of November, to be known as Veterans' Day;
(i) The fourth Thursday in November, to be known as Thanksgiving Day;
(j) The Friday immediately following the fourth Thursday in November, to be known as Native American 
Heritage Day; and
(k) The twenty-fifth day of December, commonly called Christmas Day.



PDN Program Updates Continued…..
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PDN Audit Update 2024 
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• All PDN contracts will be audited. 
• All PDN contracts will be audited on a four 

(4) year cycle.
• Contract requirements will be audited.
• A BIG THANK YOU to everyone during this 

audit process.
• Moving forward, what to expect and 

helpful tips to help prepare.

• Troy will give current audit update



PDN Forms
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• Skilled Nursing Task Log (SNTL)

• Private Duty Nursing (PDN) Care Plan

• PDN Timesheet 

• Forms are found on the PDN website 
under the Information for PDN 
Providers section.



Questions 
about SNTL?

If you have questions about 
how to document on this 
form, please share in chat.

Or you may email 
privatedutynursing@dshs.wa
.gov 
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PDN Care Plan 
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• WAC 388-106-1035
• WAC 388-106-1040
• WAC 388-106-1045

* You are not required to use 
this form, however, if you 
would like to then it is available 
on the PDN website: Private 
Duty Nursing | DSHS (wa.gov)

https://www.dshs.wa.gov/altsa/private-duty-nursing
https://www.dshs.wa.gov/altsa/private-duty-nursing


PDN Time Log
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* You are not required to use 
this form, however, if you 
would like to then it is available 
on the PDN website: Private 
Duty Nursing | DSHS (wa.gov)

https://www.dshs.wa.gov/altsa/private-duty-nursing
https://www.dshs.wa.gov/altsa/private-duty-nursing


Private Duty Nursing Program Manager: 
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Kaila O’Dell, BSN, RN

Kaila.Odell@dshs.wa.gov 

Private Duty Nursing 

privatedutynursing@dshs.wa.gov

Nursing Contracts

nursingcontracts@dshs.wa.gov 

*** Our next PDN Contractor Meeting will be October 23, 2024, 1-3:00 PM
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