Addendum to the Instructions for preparing the Quarterly Nursing Home Credit Balance Report
The first step in preparing a quarterly report should be looking at the previous quarterly report and bringing forward to the new quarter any lines not resolved in the previous quarter.  This should include any lines that have balances in column 12 (Amount Outstanding).  

If these balances are not on the current quarter’s aging report, they must have resolved in this quarter and columns 9 onward should be completed with the appropriate back-up submitted. 
If these balances are still on the current quarter’s aging report, and have not been resolved in the month you have to prepare and submit the report, they will still be outstanding.

After the above is done, continue preparing the report per the original instructions.
