Resource Information for Licensed Boarding Home Providers

To ensure you understand the laws and regulations governing boarding home operations in Washington, we are providing the following resource information. You may download these laws and regulations from the web sites listed. Compliance with these laws is required of all licensed operators.

If you are unable to access information from the Internet, you may request the Boarding Home Laws and Regulations from Aging and Disability Services Administration by calling 360-725-2300.  There will be a cost for these materials.

Boarding Home Laws & Regulations

	Law/Regulation
	Web Address

	Chapter 18.20 RCW: Boarding Homes
	http://apps.leg.wa.gov/RCW/default.aspx?cite=18.20

	Chapter 70.129: Residents Rights 
	http://apps.leg.wa.gov/RCW/default.aspx?cite=70.129


	Chapter 388-78A, Boarding Home Regulations
	http://apps.leg.wa.gov/WAC/default.aspx?cite=388-78A


	Chapter 388-112 WAC, Residential Long Term Care Services  (Training WAC)
	http://apps.leg.wa.gov/WAC/default.aspx?cite=388-112


	Chapter 388-110 WAC, Contract Residential Care Services
	http://apps.leg.wa.gov/WAC/default.aspx?cite=388-110


	Chapter 51-50-0313 WAC, Requirements for Group LC Occupancies
	http://apps.leg.wa.gov/WAC/default.aspx?cite=51-50-0313


	Chapter 246-215 WAC, Food Services
	http://apps.leg.wa.gov/WAC/default.aspx?cite=246-215


	Chapter 69.41 RCW, Legend Drugs – Prescription Drugs
	http://apps.leg.wa.gov/RCW/default.aspx?cite=69.41


	Chapter 365-18 WAC, Long Term Care Ombudsman Program
	http://apps.leg.wa.gov/WAC/default.aspx?cite=365-18

	Chapter 74.34 RCW, Abuse of Vulnerable Adults
	http://apps.leg.wa.gov/RCW/default.aspx?cite=74.34


	WAC 246-100 Communicable & Certain Other Diseases
	http://apps.leg.wa.gov/WAC/default.aspx?cite=246-100



Additional Resources

Aging and Disability Services Administration (ADSA)

The home page provides access to a variety of information for the Divisions within ADSA and the services provided by ADSA.  http://www.adsa.dshs.wa.gov/
Provider Letters

These are issued by Residential Care Services to provide important information to current boarding home providers and interested parties.  Provider letters issued from March 20, 1998 through the current year are available on BH Information for Professionals page; go to http://www.aasa.dshs.wa.gov/Professional/bh.htm, then select Provider Letters and the respective calendar year.  Call the Business Analysis and Applications Unit at (360) 725-2420 to request copies of the enclosures to these letters.

Background Check Central Unit/Criminal Conviction History Resource Guide
This booklet is available on-line to boarding home providers in meeting the licensing requirements related to criminal background checks. The guide may be downloaded from the DSHS Background Check Central Unit (BCCU) website at http://www1.dshs.wa.gov/msa/bccu/BCCU-gb-purpose.htm 
Other online resources related to background checks are:

· BCCU Home Page:  http://www1.dshs.wa.gov/msa/bccu/.  
· BCCU account numbers:  http://www1.dshs.wa.gov/msa/bccu/bccu-account.htm.  

· Background Authorization form (DSHS 09-653):  http://www1.dshs.wa.gov/msa/bccu/BCCU-forms.htm.
The DSHS Background Check Central Unit is located at:  Office Building 2
1115 Washington Street/PO Box 45025
Olympia, WA 98504-5025
Fax: (360) 902-0292

Please forward email inquiries regarding status of background checks or service problems to bccuinquiry@dshs.wa.gov.  The BCCU Manager is Lamona Foster at (360) 902-0299.
DSHS Secretary's List of Crimes & Negative Actions

This list is available online at:  http://www1.dshs.wa.gov/msa/bccu/BCCU-crimesList.htm
Federal Minimum Wage & Overtime Pay Information

Call the U.S. Department of Labor, Wage and Hour Division, for information about federal minimum wage and the overtime law for residential care facilities.  Department of Labor, Wage and Hour Division website: http://www.dol.gov/WHD/.

Seattle: (206) 398-8039  
Tacoma: (253) 428-3770






Spokane: (509) 353-2793
Yakima: (509) 454-5769






Wahkiakum & Klickitat Counties: (503) 326-3057

Right to Know: AIDS Prevention Education Curriculum Manual for Health Facility Employees

Write to: Department of Health, Community& Family Health, HIV/AIDS Prevention & Educational Services, 
P.O. Box 47841, Olympia, WA 98504-7841. Call 1-800-272-2437 or visit the DOH web page online at http://www.doh.wa.gov/cfh/HIV_AIDS/Prev_Edu/
Department of Health (DOH), Construction Review Services (CRS)

Contact CRS for review of all boarding home construction.  http://www.doh.wa.gov/hsqa/fsl/crs/crs.htm.  Write to:  DOH Construction Review Services, PO Box 47852, Olympia, WA 98504-7852.  Phone: (360) 236-2944;   Fax: (360) 236-2901; Email: fslcrs@doh.wa.gov.

Department of Licensing, Master License Service (MLS)

Provides information on getting started in business, obtaining license information for your new business, obtaining a Unified Business Identifier (UBI), filing your application with MLS, making changes to your current business, review your master license online, other business resources, and MLS Laws and related information.  http://www.dol.wa.gov/businesses.htm.  Write to:  Department of Licensing, Master License Service, P.O. Box 9034, Olympia, WA 98507- 9034.  Phone: (360) 664-1400.  Fax: (360) 570-7875.  Email MLS@dol.wa.gov.    
Secretary of State, Corporations Division

Registers a number of business-related entities in the state of Washington, including domestic and foreign (out-of-state) corporations, limited partnerships, limited liability partnerships, and limited liability companies. It also registers state-level trademarks.  http://www.secstate.wa.gov/corps/.   Write to: Secretary of State, Corporations Division, P.O. Box 40234, Olympia, WA 98504-0234.  Email: corps@secstate.wa.gov
Office of the State Fire Marshal, Fire Protection Bureau

Conducts annual fire and life safety inspections in nursing homes and residential care facilities (boarding homes).  http://www.wsp.wa.gov/fire/firemars.htm.  For further information about Fire and Life Safety Inspections conducted by the Office of the State Fire Marshal, call (360) 570-3124.
Federal Employer Identification Number (EIN)

The Applicant needs a Federal Employer Identification Number (EIN) before applying for a boarding home license and/or contract.  An EIN number is a 9-digit number assigned to businesses from the Internal Revenue Service-IRS for filing and reporting purposes.  To apply for an EIN number, fill out Form SS-4, Application for Employer Identification Number, which is available at local Social Security Administration offices.  To obtain this form, contact the IRS, Business & Tax Specialty:  Phone:  1-800-829-4933.  Fax:  (215) 516-3990. The SS-4 form is available at http://www.irs.gov/pub/irs-pdf/fss4.pdf.  More information on EIN numbers is found at http://www.irs.gov/businesses. Select Topics, then Employer ID number.

Unified Business Identifier (UBI)

A UBI is a 9-digit number issued to individuals and companies doing business in Washington State.  To get a UBI number, fill out a Master License Service (MLS) Application.  To obtain this form, contact Department of Licensing, Master License Service.  Phone:  (360) 664-1400.  Fax: (360) 570-7875.  Email MLS@dol.wa.gov.    The form is available at http://www.dol.wa.gov/forms/700028.htm.  It is also available at local Employment Security, Department of Revenue, Department of Labor & Industries, and Department of Licensing offices. 

Trade Name

A trade name must be registered if the Applicant plans to operate a business in Washington under a name other than the full legal name of the Applicant.  An entity operating under a name other than the name registered with the Office of the Secretary of State must also register a trade name.  To register a trade name the Applicant needs to fill out a Master License Service application.  To obtain this application, contact Department of Licensing, Master License Service.  http://www.dol.wa.gov/businesses.htm.  Write to:  Department of Licensing, Master License Service, P.O. Box 9034, Olympia, WA 98507- 9034.  Phone: (360) 664-1400.  Fax: (360) 570-7875.  It is also available at local Employment Security, Department of Revenue, Department of Labor & Industries, and Department of Licensing offices.  If the Applicant would like to see if the trade name the Applicant is planning to use is already registered, call the Department of Licensing trade name search line at 1-900-463-6000.  Cost is $4.95 for the first minute and 50 cents for each additional minute.  Average search time is three minutes.

RCS Regional Office Information (by County)

Residential Care Services is divided into six (6) Regions.  Within each region, there are two (2) or more field units.  The field staff  are responsible for boarding home inspections and related activities.  The name and phone number for each Regional Administrator and their Administrative Assistance is found at http://www.adsa.dshs.wa.gov/resources/rcshelp.htm.

Forms

At the DSHS professional website, select boarding homes, and select the form as listed.

	Form
	Web Address

	Boarding Home Change in Licensed Capacity
	http://www.aasa.dshs.wa.gov/professional/bh.htm

	Boarding Home Background Authorization
	http://www.aasa.dshs.wa.gov/professional/bh.htm

	Frequently Asked Boarding Home Questions 
	http://www.adsa.dshs.wa.gov/Professional/bh/faq.htm
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