FYSPRT Meeting Agenda Elements
Date, start/end time, location (call in number)
**send out agenda 1 week before meeting**

1. Welcome 
· Introductions

· Announcements

· Sign in sheet
2. Highlight Progress on Follow Up items
· What still needs to be done (if anything) for follow up items

· “Communication tool” responses
3. New Items and/or Presentations
4. Next Steps – who assigned

· Local need,  Regional need,  State need (including the need for the “communication tool”)
· Items for SOC management and/or Regional/Statewide FYSPRT
· Next meeting – date, time, location or doodle poll

· Agenda items for next meeting

