



Contract  Budget Revision Request Form
Contractor:
Excellent Domestic Violence Services Program
Name/Phone # of Requestor:
Joan Smith/425-555-1234
Contract Number:
0712-12345
Contract Period of Performance:
July 1, 2007 – June 30, 2008
Date of Request:
March 4, 2008
Instructions   Transfer of funds between line item budget categories of your contract budget must be requested in writing if the cumulative amount of these transfers exceeds or is expected to exceed $2,000.  Budget revision requests must be submitted on the Contract Budget Revision Request Form and are subject to justification and negotiation.

Indicate below your current contract budget, the proposed revised amount to the line item(s) you wish to revise, and the difference between the contract budget and the proposed revision.  Click anywhere in the spreadsheet to activate Excel.  Once you are finished, click anywhere outside the spreadsheet.  
You must provide a written justification for the proposed budget revision.  


[image: image1.emf]LINE ITEM Contract Budget Proposed Budget Difference (+/-)

PERSONNEL 45,000 50,000 5,000

FRINGE BENEFITS 12,500 14,200 1,700

EQUIPMENT 4,000 1,000 -3,000

CONTRACTED SERVICES 0 2,000 2,000

SUPPLIES 8,000 6,000 -2,000

TRAINING AND TRAVEL 2,000 4,000 2,000

OPERATING COSTS 18,000 12,300 -5,700

PROGRAM ADMINISTRATION 4,500 4,500 0

CONTRACT TOTAL 94000 94000


Justification:
Here, provide a justification for the proposed budget revision.  Be complete and provide sufficient detail to justify your request.  
Submit this form by email attachment or fax to the program manager listed on page 1 of your contract.

This form can be downloaded from www.wavawnet.org (Partnernet members only), and www1.dshs.wa.gov/ca/dvservices/index.asp.  
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		LINE ITEM		Contract Budget		Proposed Budget		Difference (+/-)

		PERSONNEL		45,000		50,000		5,000

		FRINGE BENEFITS		12,500		14,200		1,700

		EQUIPMENT		4,000		1,000		-3,000

		CONTRACTED SERVICES		0		2,000		2,000

		SUPPLIES		8,000		6,000		-2,000

		TRAINING AND TRAVEL		2,000		4,000		2,000

		OPERATING COSTS		18,000		12,300		-5,700

		PROGRAM ADMINISTRATION		4,500		4,500		0

		CONTRACT TOTAL		94000		94000
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