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STATE OF WASHINGTON
DEPARTMENT OF SOCIAL AND HEALTH SERVICES

Developmental Disabilities Administration

PO Box 45310, Olympia, WA 98504-5310
     October 16, 2015
Developmental Disabilities Administration (DDA)

Request for Letters of Interest 

Children’s Enhanced Respite Services

Submission Deadline: Friday, November 13th 2015 at 5:00pm

Announcement

DDA is seeking letters of interest from parties interested in becoming contracted providers for one or more Enhanced Respite beds for children with developmental disabilities.   Enhanced Respite Services are intended to provide families/caregivers with a break in caregiving, the opportunity for behavioral stabilization of the child, and the ability to partner with the state in the development of an individualized service plan.  This service is available to DDA enrolled children/youth, for up to 30 days in a calendar year, who are under the age of eighteen (18) years and who live with their families or caregivers.  Individuals must also meet the age and gender criteria as determined by the Division of Licensed Resources (DLR) for each individual home. Respite bed utilization is expected to be at or above 85%. 

Summary of Project

In the 2015-2017 biennium budget, the state legislature provided funding to develop six Enhanced Respite beds for children with developmental disabilities with the intent to provide short-term, community-based planned respite services across the state, as an alternative to using respite services in an institutional setting.  DDA expects the provider will meet the exceptional support and supervision needs of children referred for Enhanced Respite Services and intends to contract with multiple providers to develop these respite resources across the State. 

Considerations

Provide letter of interest and completed application regarding provision of Enhanced Respite Services within an existing licensed staffed residential program or intent to develop a new licensed staffed residential program which will incorporate delivery of Enhanced Respite Services.  Statewide analysis and review of respite data indicates a need in the following counties (however is not limited to):

· Spokane County
· Benton/Franklin/Yakima County
· South King County
· Snohomish County
· Skagit County

· Pierce County
· Clark or Cowlitz County
Requirements

· Providers of Enhanced Respite Services are responsible to:
· Be licensed by DSHS in accordance with Chapter 74.15 RCW and shall meet or exceed the minimum licensing requirements in Chapter 388-145 WAC.

· Provide developmentally appropriate services to families by allowing a short-term break in care giving for their child.

· Employ or contract with a behavior specialist available to train and provide oversight to staff working with the individuals receiving Enhanced Respite Services.  Expectations include participation in the development/implementation of the child’s functional assessment and/or positive behavior support plan and data collection.

· Provide parents the opportunity to participate in the observation and development of therapeutic teaching and training techniques employed by staff working directly with the child accessing Enhanced Respite Services.  
· Provide adequate supports to meet health, safety and supervision needs including:

· Provide housing, meals, basic hygiene supplies, furnishings, and clean linens.  If a child will be participating in community activities while receiving Enhanced Respite Services, the family will be responsible for any associated costs as agreed to in advance. 

· Employ staff who provide physical assistance, support, and protective supervision to the client in their daily routine activities.
· Employ staff who are nurse delegated or are licensed to meet needs when clients cannot self-medicate as defined in DDA Policy 6.19.
· Provide transportation to local community resources including school. 

· Provide meaningful, developmentally appropriate activities indoors and within the local community.
· Create and maintain plans and documentation including:
· Completion of planned respite agreement prior to services

· Completion of property inventory at beginning and end of stay

· Documentation of medications assisted with and / or administered during stay

· Completion of Incident Report if needed in accordance with DDA Policy 6.12

· Assistance with facilitating a client feedback survey regarding the respite stay
· Documentation regarding the challenging behavior
Highly desired services also include:

· Fully ADA accessible home

· Outdoor space which provides opportunities for play and development

· Space available to participate in sensory/developmentally appropriate activities
Evaluation Criteria

Each proposal will be evaluated based on but not limited to the following criteria: 
· Services identified and letters of interest received for the geographical area identified

· Staff training and expertise to provide Enhanced Respite Services

· Provider history including populations served, statements of deficiency and licensing actions if applicable
· Financial feasibility of meeting requirements within allocated funds

Submission Process

All materials should be received by posted deadline. Submissions will be accepted via email to jensenf@dshs.wa.gov or via US mail to DSHS / DDA, PO Box 45310 Olympia, WA 98504 Attn: Nichole Jensen

Note: additional materials or clarification may be requested by review committee if needed for evaluation

Projected Timeline
11/13/15
Letters of interest due

11/30/15 
Evaluation of letters complete; submitters contacted

12/15/15
Contracts ready for signature for existing licensed home

12/15

Licensing begins for newly identified homes

12/28/15
Initial services begin if applicable for existing homes

3/16

Contracts ready for signature for newly licensed homes

Enhanced Respite Services Application
Applicant / Agency Name: Click here to enter text.
☐ Non-Profit Corporation    ☐ For Profit Corporation    ☐ Partnership    ☐ Other: 





Name and Job Title of Contact Person: Click here to enter text.
Phone: Click here to enter text.


Alternate Phone: Click here to enter text.
Email Address: Click here to enter text.
Number of Respite Bed(s) interested in contracting to provide:   ☐ 1       ☐ 2        ☐ 3      ☐ 4

Proposed Enhanced Respite Bed(s) are:

☐ Within an existing licensed Staffed Residential program 
Number of people currently supported in this program: Click here to enter text.
☐ In an existing location which is not currently licensed 
☐ Other: Click here to enter text.
Address: Click here to enter text.
☐ Would be developed if awarded a contract (please describe location and setting proposed to be developed): Click here to enter text.
	Personnel:
☐  Staffing for Enhanced Respite bed(s) would not be shared with other staff working in the program
☐  Staffing would be shared with another service (i.e. night-time staffing) currently being provided in the home (please describe): Click here to enter text.
How many existing, trained staff do you already have who would work in this home? Click here to enter text.
Are you a licensed nurse or do you employ licensed nursing staff?  ☐ yes    ☐ no
Do you currently work with a contracted delegating nurse? ☐ yes    ☐ no
Who would manage the respite home and what other management responsibilities would they have? Click here to enter text.
Signature of person submitting application:
                                                                           Date: _________________________
Attach the following:
1. A monthly budget which includes:
a. Wage scale and expected hours for all staff associated with the delivery of Enhanced Respite services.
b. Describe benefits offered as a part of compensation for all staff referenced above.
c. Detailed description of monthly operating costs for the prospective respite home (including rent, utilities, food, administrative and overhead costs)
2. Proposed daily rate for respite bed brief narrative describing: 
a. The proposed setting, mission and operation of the Enhanced Respite beds(s)
b. How will your agency ensure child/youth accessing the Enhanced Respite bed has access to the community including school?
c. What other services, homes supported by the same agency or office space are in close proximity to the proposed Enhanced Respite bed. 
d. The number of bedrooms, bathrooms, and any other physical characteristics of home, and how many bedrooms are/will be wheelchair accessible.
3. A proposed staff schedule
4. Plans to mitigate any potential negative impact the Enhanced Respite bed will have on the other individuals permanently residing in the home.
5. A timeline identifying the estimated time from notification of intent to provision of services.



