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Policy 4.03 - Enhanced Respite Services 

for Youth 

Ask the Expert 

If you have questions or need clarification about the content in this policy, 
the Policy Chapter Manual identifies each policy owner. 
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Background  

RCW 71A.20.010 prohibits the admission of children under the age of 16 

years to a Residential Habilitation Center (RHC) effective July 1, 2012. 
Additionally, no person under the age of 21 may be admitted unless there 

are no other appropriate service options available in the community to meet 
the needs of the individual.  

Legislation related to the closure downsizing, or both, of some RHCs (2SSB 
5459) provided new resources to develop community capacity for 

responding to the need for stabilization respite. As part of the 2015 
legislative session, the Washington State Legislature passed ESSB 6052 

appropriating funds to develop and implement eight enhanced stabilization 
respite beds across the state for children. Funding was allocated for an 

additional five beds during the 2022 legislative session.  

https://www.dshs.wa.gov/dda/policies-and-rules/policy-manual
https://app.leg.wa.gov/rcw/default.aspx?cite=71A.20.010
https://lawfilesext.leg.wa.gov/biennium/2011-12/Pdf/Bill%20Reports/Senate/5459-S2%20SBR%20FBR%2011%20E1.pdf
https://lawfilesext.leg.wa.gov/biennium/2011-12/Pdf/Bill%20Reports/Senate/5459-S2%20SBR%20FBR%2011%20E1.pdf
https://lawfilesext.leg.wa.gov/biennium/2015-16/Pdf/Bills/Session%20Laws/Senate/6052-S.SL.pdf
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Enhanced Respite Services (ERS) is available to youth ages 8-20. The 

service provides stabilization respite with a focus on habilitative goals 
identified by the client and legal representative, and behavioral supports. 

Scope  

This policy applies to Developmental Disabilities Administration (DDA) case 

resource managers, and licensed staffed residential providers contracted to 
deliver enhanced respite services. 

Purpose 

This policy establishes a referral process for enhanced respite services 
available to Developmental Disabilities Administration (DDA) enrolled clients. 

Procedures 

A. When a parent or legal representative requests Enhanced Respite 

Services for their youth the Case Resource Manager (CRM) must: 

1. Ensure the youth meets ERS eligibility criteria in WAC 388-841-

0030. 

2. Inform the family a youth may access for 30 consecutive days per 

calendar year.  

3. Follow the referral process outlined in DDA Policy 4.01, One 
Referral. 

a. Submit the following to the One Referral portal: 

i. DSHS 15-600, Respite, Stabilization, and RHC Support 

Referral;  

ii. DSHS 14-012, Consent; 

iii. The client’s current DDA assessment details and service 
summary; 

iv. Individualized Education Plan (IEP) and, if applicable, a 
school Behavior Intervention Plan (BIP); and 

https://app.leg.wa.gov/WAC/default.aspx?cite=388-841-0030
https://app.leg.wa.gov/WAC/default.aspx?cite=388-841-0030
https://www.dshs.wa.gov/dda/policies-and-rules/policy-manual
https://www.dshs.wa.gov/office-of-the-secretary/forms
http://forms.dshs.wa.lcl/
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v. Any additional information that may be available, such as 

a psychiatric evaluation, hospital discharge paperwork, 
current medication list, seizure plan, parenting plan, 

guardianship documents, documentation from previous 
respite stays or other stabilization services, etc. 

B. The youth stabilization services program manager, committee, or 
designee will review the referral for eligibility and completeness. 

1. If referral items are missing, or more information is needed, the 
program manager or designee will request additional information 

from the CRM. 

C. The program manager or designee will send the complete referral to 

ERS providers to review.  

D. The provider must:  

1. Follow One Referral Policy 4.01 when reviewing referrals. 

2. Contact the legal representative to determine whether there is 
additional information the family would like to share, such as the 

reason for the referral, goals, and current status. 

E. With the legal representative’s permission, the provider may:  

1. Request additional documentation, 

2. Talk to the school, and/or 

3. Interview other professionals working with the youth. 

F. Providers take the following into consideration when reviewing a referral 

and determining whether they can serve the youth: 

1. The facility license that determines any age and gender limitations 

for youth accessing ERS.  

2. Whether they can safely meet the youth’s needs and if the youth 

poses a risk to the health or safety of themselves, ERS staff, or 
other clients supported by the provider.  

https://www.dshs.wa.gov/sites/default/files/DDA/dda/documents/policy/policy4.01.pdf
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3. Other factors may include Division of Child Youth and Family (DCYF) 

Licensing Division stop placement action, available staffing levels, 
or emergent events. 

G. If the ERS referral is declined by all providers, the CRM must work with 
the primary caregiver and legal representative to identify alternative 

options that may be available. 

H. After an enhanced respite services stay is confirmed, the CRM or 

regional staff must: 

1. Update the youth’s person-centered service plan and planned action 

notice, including nurse delegation authorization, if applicable, 
following the directions outlined in the ERS approval email 

instructions. 

2. The CRM may, if applicable, complete a DSHS 10-427, School 

District Communication, to communicate with the youth’s school 

district. The CRM must retain a copy of the completed form in the 
client record. 

3. Complete a nurse delegation referral, if applicable, at least ten days 
before the scheduled stay. 

4. Work with the primary caregiver or legal representative to ensure 
all required information and documentation is sent to the ERS 

provider at least ten days before the scheduled stay. 

a. If not received timely the stay may be delayed or postponed. 

5. If before or during the receipt of enhanced respite services, the 
youth requires a procedure or intervention that is defined as 

restrictive under DDA Policy 5.19, Positive Behavior Support for 
Children and Youth, or DDA Policy 5.20, Restrictive Procedures for 

Children and Youth, the CRM must work with the ERS provider to 
ensure compliance with DCYF Licensing Division regulations and 

DDA policy.  

6. To ensure the health and welfare of the youth accessing enhanced 
respite services, as well as other youths living in the home, the 

CRM or designated regional staff must work with the ERS provider 
to identify additional, necessary safeguards and ensure integrated 

settings requirements are met. 

http://forms.dshs.wa.lcl/
https://www.dshs.wa.gov/sites/default/files/DDA/dda/documents/policy/policy5.19.pdf
https://www.dshs.wa.gov/sites/default/files/DDA/dda/documents/policy/policy5.20.pdf
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7. If a youth’s planned enhanced respite services are postponed for 

any reason, the youth stabilization services program manager or 
designee must notify the CRM who then must notify the legal 

representative to facilitate rescheduling of the service. 

I. The ERS provider will schedule and facilitate the intake, mid-stay and 

discharge meetings with the youth’s individualized team. 

1. The CRM, supervisor, or designee plus the legal representative or 

designee must attend the intake, mid-stay, and discharge meetings 
facilitated by the provider. 

2. The purpose of the intake meeting is to plan the stay including 
identifying the youth’s interests, person-centered habilitative goals, 

and behavioral strategies.  

3. The purpose of the mid-stay and discharge meetings are to review 

goals and behavioral progress, share activities the youth engaged 

in, and plan for the return home. 

J. Within 10 days of the youth’s discharge from ERS, the provider must 

provide the following to the legal representative, CRM, and program 
manager: 

1. The completed DSHS 15-595, Children’s Stabilization Behavior 
Intervention Plan, and  

2. DSHS 10-682 Children’s Stabilization Habilitation Plan which were 
developed before and during the youth’s ERS stay. 

K. Certification Evaluations 

1. IHS is certified according to Chapter 388-825A WAC . 

L. Quality Assurance 

1. The DDA Residential Quality Assurance Office will send each client 

and client’s legal representative (if applicable) a satisfaction survey 
upon the client’s discharge from the program. 

2. The results of the satisfaction survey are used for tracking, trending 

and follow-up on feedback. 

https://www.dshs.wa.gov/office-of-the-secretary/forms
https://www.dshs.wa.gov/office-of-the-secretary/forms
https://app.leg.wa.gov/wac/default.aspx?cite=388-825A&full=true
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3. IHS must participate at least every 24 months in a certification 

evaluation. The DDA-contracted evaluator will review compliance 
with Chapter 388-825A WAC.   

4. During the certification evaluation, the Conditional and Short-Term 
Services Program Manager will review areas of noncompliance and 

determine corrective actions and DDA Policy 7.06 Provider 
Certification, if necessary. 

5. IHS must complete all required corrective actions resulting from the 
evaluation process within the timeframe provided and submit 

documentation to the Conditional and Short-Term Services Program 
Manager. 

6. If the provider fails to complete a corrective action plan, DDA may 
apply an enforcement action to a provider’s certification in 

accordance with WAC 388-825A-0190 and DDA Policy 7.06.  

Exceptions 

Any exception to this policy must have prior written approval from the 

deputy assistant secretary or designee.  

Authority and Resources 

Related WACs and RCWs 

Title 71A RCW Developmental Disabilities 

Chapter 388-825 WAC Developmental Disabilities Administration 

Services Rules 

Chapter 388-825A WAC Provider Certifications for DDA Programs 

Chapter 388-845 WAC DDCS Home and Community-Based Service 
Waivers   

Chapter 388-841 WAC  Enhanced Respite Services 

WAC 246-840-930 Nurse Delegation 

https://app.leg.wa.gov/wac/default.aspx?cite=388-825A
https://www.dshs.wa.gov/sites/default/files/DDA/dda/documents/policy/policy7.06.pdf
https://app.leg.wa.gov/WAC/default.aspx?cite=388-825A-0190
https://www.dshs.wa.gov/sites/default/files/DDA/dda/documents/policy/policy7.06.pdf
https://app.leg.wa.gov/rcw/default.aspx?Cite=71A
http://apps.leg.wa.gov/wac/default.aspx?cite=388-825
https://app.leg.wa.gov/wac/default.aspx?cite=388-825A
https://app.leg.wa.gov/wac/default.aspx?cite=388-845
https://app.leg.wa.gov/WAC/default.aspx?cite=388-841
https://app.leg.wa.gov/wac/default.aspx?cite=246-840-930
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Related Policies 

DDA Policy 4.01 One Referral 

DDA Policy 5.19 Positive Behavior Support for Youth 

DDA Policy 5.20 Restrictive Procedures and Physical 
Interventions for Children and Youth 

DDA Policy 5.25 Integrated Settings 

DDA Policy 6.15 Nurse Delegation 

DDA Policy 7.06 Certification 

Definitions 

Case Resource Manager (CRM):  A DDA case resource manager assigned 

to the youth. 

Children’s Stabilization Behavior Intervention Plan:  A plan completed 

by a master’s level consultant that is provided to the primary caregiver and 
legal representative upon discharge from ERS. The form includes:   

• Identified Target Behaviors 

• Instructions and Interventions for Target Behaviors and Replacement 

Behaviors  

Children’s Stabilization Habilitation Plan:  A DSHS plan completed by 

the enhanced respite provider and given to the primary caregiver and legal 
representative upon discharge. The form includes:   

• The child or youth’s observed strengths; 

• Description of identified target behavior, including frequency and 

severity;  

• Hypothesis of behavior function and successful interventions; and 

• Habilitative goals identified by the primary caregiver in collaboration 

with the provider.   

DDA Assessment:  The assessment tool under Chapter 388-828 WAC, used 

by DDA to measure the support needs of a person with a developmental 
disability.  

https://www.dshs.wa.gov/dda/policies-and-rules/policy-manual
https://www.dshs.wa.gov/sites/default/files/DDA/dda/documents/policy/policy5.19.pdf
https://www.dshs.wa.gov/sites/default/files/DDA/dda/documents/policy/policy5.20.pdf
https://www.dshs.wa.gov/sites/default/files/DDA/dda/documents/policy/policy5.25.pdf
https://www.dshs.wa.gov/sites/default/files/DDA/dda/documents/policy/policy6.15.pdf
https://www.dshs.wa.gov/sites/default/files/DDA/dda/documents/policy/policy7.06.pdf
https://app.leg.wa.gov/wac/default.aspx?cite=388-828
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DCYF:  Department of Children, Youth, and Families (DCYF) is the licensing 

entity for contracted ERS providers. 

Enhanced Respite Services:  A stabilization support service provided in a 

DDA contracted and DCYF licensed staffed residential setting for DDA 

enrolled children and youth. ERS provides habilitative skill building and 

consultation from a licensed professional who collects and summarizes data 

regarding the child’s identified target behaviors and recommends 

interventions to reduce those behaviors while offering a short-term break for 

the primary caregiver. 

Enhanced Respite Services Committee:  A group of regional out-of-home 

services coordinators, children’s regional resource managers, and DDA HQ 
enhanced respite program manager or designee.   

Habilitation:  Services that assist persons with developmental disabilities to 
acquire, retain, and improve upon the self-help, socialization, and adaptive 

skills necessary to reside successfully in home and community-based 
settings. 

Habilitative goals:  The youth and legal representative’s identified goals 
intended to assist the client to acquire, retain, and improve upon self-help, 

socialization, and adaptive skills. 

Individual Education Plan (IEP):  An individualized written document 
developed for public school children (3-22) who are eligible for special 

education services. 

Legal Representative:  A parent of a client if the client is under age 18 and 

parental rights have not been terminated or revoked, a court-appointed 
guardian if a decision is within the scope of the guardianship order, or any 

other person authorized by law to act for the client. 

License:  A permit issued by the Department of Children Youth and Families 

affirming that a home or facility meets the minimum licensing requirements. 

Licensing Division:  The division in DCYF responsible for licensing group 

care and foster care facilities and responding to allegations of abuse or 
neglect in such facilities. 
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Primary caregiver:  The client’s parent, legal guardian, or the person who 

provides the majority of the client’s care and supervision and with whom the 
client resides. 

Respite care:  Short-term care, provided by someone other than a primary 
caregiver, for DDCS clients to accommodate a break in caregiving 

responsibilities people who normally provide care to the child or youth. 

School Behavior Intervention Plan (BIP):  A plan outlined in WAC 392-

172-01031 which is incorporated into a student’s IEP and designed for 
students whose behaviors interfere with learning. The plan is based on a 

functional behavioral assessment. It identifies, teaches and reinforces 
positive replacement behaviors while outlining specific interventions and 

strategies for staff to support the student. 

Youth:  Any person age 17 or younger, or a person between ages 18 and 20 

who is enrolled in school or vocational program 

Supersession 

DDA Policy 4.03, Enhanced Respite Services for Youth 

Issued: August 2024 

Revision History 

Date Made by Change(s) 

6/29/2026 Patricia Powers Change to new format, update 

procedures. 
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Terra Jacobson on behalf of: 
Kris Pederson, Deputy Assistant Secretary 

Developmental Disabilities Administration 

https://app.leg.wa.gov/WAC/default.aspx?cite=392-172A&full=true#392-172A-01031
https://app.leg.wa.gov/WAC/default.aspx?cite=392-172A&full=true#392-172A-01031

