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Basic Skills

	☐  Analytical
	☐  Logical Thinking

	☐  Communication
	☐  Planning

	☐  Critical Thinking
	☐  Prioritizing

	☐  Decision Making
	☐  Problem Solving

	☐  Defining Problems
	☐  Punctuality

	☐  Financial Literacy
	☐  Time Management

	☐  Listening
	



Social Skills 

	☐  Collaboration
	☐  Interpersonal

	☐  Conflict Resoultion
	☐  Measuring Boundaries

	☐  Confronting Others
	☐  Nonverbal Communication

	☐  Customer Service
	☐  Teamwork 

	☐  Emotional Control
	



Work Skills

	☐  Attention to Detail
	☐  Networking

	☐  Computer Skills
	☐  Multi-tasking

	☐  Goal Setting
	☐  Preparing Written Documents

	☐  Interviewing
	☐  Public Speaking

	☐  Meeting Deadlines
	☐  Team Building
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