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Part 2: What you do with your CLMR information 

 

 

                                 Part 1: How to obtain your CLMR from eJAS 

 

 
  
1. Select the “BFET” model from the front page  
 

  

 

 
 

 
 
 

 



Select option) E&T Reports 
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Select option) Basic Food CLMR Report 
 
 
 

 

  

 

• Basic Food FI Component History Report 

• Basic Food CLMR Report 

• BFET Auto-Enrollment Report 

• Clients with Active Components 

• Clients with Anticipated Employment Goal Completion Dates 

• Clients with Anticipated Work-Based Learning Completion 
Dates 

• Participant Reimbursements Report 
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Basic Food Caseload Management Report Criteria  

 

A field will come up to enter your contractor code.  
 
 

 

Enter your contractor code under contractors. The next screen will bring up 

a list of options to review cases. 

- FI Components Only - 31 

2 - Closed Clients with open FI Components - 0 

3 - Overdue Components - 1 

4 - Activity End Preview - 0 

8 - Clients Not Reported On Yet - 21 

 

This is where you can see expired components and manage other case 
actions. 
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http://ejasprod.dshs.wa.gov/FSETCLMRRecordSelection.aspx#Sec05Top
http://ejasprod.dshs.wa.gov/FSETCLMRRecordSelection.aspx#Sec07Top
http://ejasprod.dshs.wa.gov/FSETCLMRRecordSelection.aspx#Sec10Top
http://ejasprod.dshs.wa.gov/FSETCLMRRecordSelection.aspx#Sec15Top
http://ejasprod.dshs.wa.gov/FSETCLMRRecordSelection.aspx#Sec35Top


Part 2: What you do with your CLMR information  
1. Click on the each item showing 1 or higher or select “Show All Reports” to get more detail  

 

 

 
 

 

 
2. “FI Component only” means there is no active component with this BFET client. Click the hyperlink 
under JAS ID to access the case:  
 

 
 
a. Once open the case, review BFET Component/IRP information:  

 
 
 

 
 

 



b. Also look at component history to see status of last active component  
 

 
 

 
 
 
 
Today is 11/5/14, above history shows last activity was closed on 11/4/14 leaving only the F 

       

   c. Review eJAS notes & file to gather more information:  

 

 

 

 
 
In this case, the client was opened in error thus contractor should email closure request to 
bfethelp@dshs.wa.gov as soon as possible and document action in eJAS.  
 
   d. Once closure is done, the FI only case will drop off the CLMR report by the next day.  
 

 

 



3. Follow the same process for overdue components – components with expired end dates.  
    Example, today is 11/5/14. The list below shows components with end dates prior to today.  
 

 
 
4. “Activity End Preview” show components that are about to, but have not, expired. Click the  
      hyperlink under JAS ID to access the case:  

 
 
a. Once you open the case, review BFET Component/IRP information. In this case, today is 11/5/14, 
and this screen shows the Job Search (JS) will expire on 11/11/14.  

 
 
 
 
 
 
 
 
 
 
 
 



 b. Review Component History to see how many times JS has been opened with your  
     agency.  

 
 
In this example, the first JS with this contractor is about to expire on 11/11/14. Per the Providers 
Handbook, contractors can renew two more times, for a total of 270 days, without DSHS review. 

 
    c. Review eJAS notes & file to gather more information: 

In this case, the client is actively doing JS and there are two renewals available so contractor should 
extend JS for another 90 days.  
 
   5. See the eJAS FSET Contractor Caseload Management Report for a step by on “Clients not  
       Reported on Yet”  
 

 

                             Review the CLMR weekly!! 


