WorkFirst Basic Education Student Attendance Report

Due to WorkFirst Coordinator by (day and date) _________________

	Student’s Name 


	Class Name



	Jas ID Number
	Instructor’s Name



	Case Manager’s Name


	Class Days (please circle)

M      T      W      T       F       S    

	For the week of
	Class Times




To the instructor:  Please sign this report daily to confirm attendance of this student.  Please indicate participation and progress.  We appreciate any comments you have that would help us support this student in achieving his or her goals.  Thank you!

	Class day 

(MTWTF or S)
	Date
	Instructor’s Signature

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	


Is participation adequate to make progress?      Y
N

Is progress being made?
Y     N

Instructor comments: 

Student comments: 

WorkFirst coordinator comments:

	WorkFirst Coordinator instructions:  In institutions where tracking of WorkFirst students in regular basic skills classes it has been agreed upon between the college or CBO, CSO and ESD partners, please use this form as documentation for E-Jas reports of student attendance, participation and progress.  NOTE: Students must call in to you on the day of an absence in order for it to be excused.  Two or more unexcused absences in a month must be reported to the case manager in E-Jas and could result in sanction.  Four or more excused absences must be reported to the case manager for consultation to alleviate barriers to participation. 


