3.6.1.6 How do | determine whether an adult recipient qualifies for a disability time
limit extension?

The adult recipient may be able to access free clinics, or, if the parentis already seeing a
doctor, WorkFirst staff can purchase a report or a full medical exam.

Give the adult recipient the Request for Information (0023-02) letterMissing VYerificationfor
tnterview(0023-0tpendtetterrequesting medical evidence using the same timeframes

used for all other time limit cases with the following text:

“You must provide documentation of your [or your child or adult relative’s] mental, physical,
emotional or cognitive impairment and your ability to engage in work from a source such as
one of the primary medical professionals or supplemental medical evidence described

in WAC 388-447-0005."

Medical documentation must include
e Your [or your child’s or adult relative’s] diagnosis,
¢ How long your [or your child’s or adult relative’s] impairment is expected to last; and

e Whetheryou are able to engage in work or work-like activities for 70 hours or
less per week or 17 hours or more per week.”

The system uses the same medical evidence fee schedule as Aged, Blind and Disabled
(ABD) program. See the Social Services Manual — Medical Evidence Requirements and Fee
Schedule section for more information on how to process these payments.

3.6.1.13 What happens when an adult recipient offers more time limit extension
evidence before we close their case?

An adult recipient's circumstances may change, or the adult recipient may be able to
provide more evidence of time limit extension eligibility. Examples could include the
following: a medical condition may worsen, they may disclose family violence, they may
become homeless, or they may increase their hours at work.

When an adult recipient doesn't qualify for a TLE and offers more or new evidence before
we close their case:

1. Documentthe contact and type of new circumstances or evidence offered in eJAS
time limit note type.


https://gcc02.safelinks.protection.outlook.com/?url=http%3A%2F%2Fapp.leg.wa.gov%2FWAC%2Fdefault.aspx%3Fcite%3D388-447-0005&data=05%7C02%7Csarah.garcia%40dshs.wa.gov%7C7881928a32924379f53408dd91adf791%7C11d0e217264e400a8ba057dcc127d72d%7C0%7C0%7C638826898547358055%7CUnknown%7CTWFpbGZsb3d8eyJFbXB0eU1hcGkiOnRydWUsIlYiOiIwLjAuMDAwMCIsIlAiOiJXaW4zMiIsIkFOIjoiTWFpbCIsIldUIjoyfQ%3D%3D%7C0%7C%7C%7C&sdata=R%2FB38VN%2BgnWkMVADAlrAxFzA7hTFQ6tHe2Qr%2BCX1QIg%3D&reserved=0
https://www.dshs.wa.gov/esa/social-services-manual/medical-evidence-requirements-and-reimbursements
https://www.dshs.wa.gov/esa/social-services-manual/medical-evidence-requirements-and-reimbursements

2. Create an IRP to request additional information within 10 days or by no later than
the last day of the adult recipient’s 60th month on TANF/SFA. Use a Request for

Information (0023-02) letterMissingVYerificatiorrforinterview{0023=-0Hpendtetter:

3. Offerto schedule an appointment with the adult recipient if they want to meet to
discuss the situation.

Once the new evidence is received, re-determine eligibility for a TLE. If the parent fails to
provide the requested information by the date on the IRP er-and a Request for Information

(0023-02) letterMissing-Verificationforinterview(0023-01pendtetter, review the case and
determine eligibility based on the information in the adult recipient’s case record.

Use the eJAS TLE tool to document the decision. Translate the eJAS TLE decision letter as
needed, adding any needed details per the eJAS time limit denial letter template or
the Time Limit Hardship Extension Chart, if the adult recipient remains ineligible.



https://www.dshs.wa.gov/sites/default/files/ESA/wf-manual/Time%20Limit%20Hardship%20Extension%20Chart%202023.pdf
https://www.dshs.wa.gov/sites/default/files/ESA/wf-manual/Time%20Limit%20Hardship%20Extensions%20Chart.pdf

