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DEVELOPMENTAL DISABILITIES ADMINISTRATION (DDA) 

€KÆav J̊bˆ™akÆWvkzbbzntjkekzbkμKM mUnkanlqgtAbWnÏU™SlASid HCBS 
HCBS Waiver Enrollment Database Update 

sJÆElAtIÆyUÆKwglUk˚ ™a sJÆElAtIÆyUÆKwgÏU™†agˆ™aKwglUk˚ ™a 

˚μh™wgKMKwgtÆanSμlzbkanlqgtAbWnVnkanSAlASid €Rd™TJkpA†ieSdElATJkbzntjkeKXaVSÆVnbzntjkekzbkμKM mUntqÆv 
rzdSμlzbkanSAlASidVnkanbMrikanyUÆ†amb™anehJwnElAsumnumsqn (HCBS) KwgÏAEnk DDA Vn .

VnevlanxntÆanRd™TJks[†qvvÆa†™wgkanrAdzbKwgkanpiÆnpqv ICF/ID. 

ÏAEnk DDA €†™wg†Ira˚aebiÆg˚μh™wgKMlqgtAbWnkanSAlASidVHmÆwIkE†ÆlApI.ŸT™atÆanYzg†™wgkanyakSJb†BmIsJÆyUÆVnbzntjkekzbkμKM mUn†BRp,ŸkArunaelJwk 
K�M��˚vamtIÆSAt™wneTigSAfabkanpzdcubznKwgtÆantIÆdItIÆSud.Ÿswgcqd˜aYtIÆRd™TJkSlzkHlzg,tIÆ†idSAE†zmEl™vkBRd™TJkSwdmaVH™f™wmefJÆw˚vamSAdvkKwgtÆan. 

  €K™afAecXa†™wgkanyakVH™sJÆKwgK™afAecXaYzgyUÆVnbzntjkekzbkμKM mUnkanlqgtAbWnÏU™SlASidyUÆ†BRp. 
  SAfabkanElA/HlJ˚vam†™wgkanKwgK™afAecXaYzg q̊gedIme J̃wnpItIÆÏÆanma. 
  €K™afAecXaRd™pASqbfqbfM kzbkanpÆWnEpg†BlqgRpn[: 

tÆan†™wgRd™†id†BHafAEnkŸDDA HlJSqÆgVbFwmtIÆRd™TJkKWnpAkwbEl™v˚ JnmakÆwn    . T™afvkehqaHakbBRd™YinKÆavcaktÆan, sJÆKwg 
tÆancARd™TJkewqawwkcakbzntjkekzbkμKM�mUndzÆgkÆavnxn. 

  €K™afAecXabB†™wgkanyakVH™mIsJ ÆyUÆVnbzntjkekzbkμKM mUnkanlqgtAbWnÏU™SlASidnxn†BRpwIkEl™v. 

T™atÆanmI˚μTamEnvVd,ŸtÆancA†id†BHaÏU™czdkansÆvYeHlJwewkSanKwgtÆanŸHlJ Sue Cabe Rd™tIÆ (360) 725-3430. 

laYesznKwglUk˚ ™a vzntI 

laYesznKwgÏU™pqk˚wg/ÏU™†agˆ™a†amkqd˜aY vzntI 

Cc: SμnvnewkASanKwglUk ™̊a 

SiÆgtIÆSwdmaf™wm:ŸVbKÆavSanerJÆwgkanSAlASidKwg DDA HCBS 
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FREQUENTLY ASKED QUESTIONS 
 
When is this form used? 
 
This form is used to notify individuals they need to renew their waiver enrollment request.. 
 
Who will be sending this notice? 
 
Headquarters will send this notice to the client and their NSA contact on the 10th month of their original enrollment to the 
database. 
 
When will the individual’s name be removed from the database if they do not respond to the letter? 
 
The individual’s name will be removed on the last day of the 12th month from the date of placement on the database. 
 
What if their notice goes out late? 
 
Notices sent out late will provide the individual with the same time frame for response as those letters sent out at 10 
months. 
 
How can the individual notify DDA of their desire to remain on the waiver enrollment database? 
 
The letter will include a return envelope.  The individual can sign and date this letter and return it directly to Headquarters.  
The individual may also contact their Case Resource Manager directly. 
 
What if they telephone in their request to renew their waiver enrollment request? 
 
The Case Resource Manager will submit an e-mail to the Waiver Program Manager confirming the client and/or their legal 
representative made a verbal request to renew their placement on the waiver enrollment database. 
 
What if the situation has changed? 
 
Headquarters will notify CRM.  The CRM must follow-up by telephone or in person and assess the change in 
circumstance or condition. 
 

 The contacts and information will be entered into an SER. 

 A new waiver enrollment request, DSHS 15-282, must be completed.  Completing a Waiver Enrollment Request 
form requires re-determining  priority population and completing a Current Support Assessment. 

 
How will I know if my client has been removed from the database? 
 
Headquarters will notify you when a client name is removed from the database. 
 
What if I contact my family after they have been removed from the database and they wish to be placed back on? 
 
Submit the Waiver Enrollment Request form, DSHS 15-282.  Completing a Waiver Enrollment Request form requires re-
determining priority population and completing a Current Support Assessment.   Their original referral date will be 
reinstated if the request is submitted within 30 days from the date of removal from the database. 
 

 


