










WASHINGTON STATE JUVENILE JUSTICE & REHABILITATION ADMINISTRATION 

Procedure 1 – Policy 1.31 (23) – Responding to the Death of a Youth 

Immediate Response Checklist 
Authorizing Sources Information Contact 

JR Policy 13.1 (23) 
 

Jennifer Zipoy, Policy & Planning Administrator 
Juvenile Rehabilitation Administration 
jrapolicy@dshs.wa.gov, Ph: 360-902-8092 
 

Effective Date Sunset Review Date 
6/25/2014 6/25/2015 

Action by:  Action 

Superintendent, 
Regional 
Administrator or 
designee 

1 Immediately report to: 

a. Local law enforcement 

b. Child Protective Services or Adult Protective Services 

 2 Within two hours, report verbally to Division Director. 

Division Director 3 Within two hours (during normal business hours), verbally notify: 

a. The Assistant Secretary 
b. Chief of Staff 
c. Chief Risk Officer 
d. Program and Torts AAGs (if law enforcement investigation 

anticipated) 

If the incident occurs after normal business hours, it must be 
reported by 9am the next business day. 

Assistant Secretary 4 Within two hours (during normal business hours), verbally notify: 

a. Deputy Secretary 
b. DSHS Office of Secretary 
c. DSHS Director of Communications  

If the incident occurs after normal business hours, it must be 
reported by 9am the next business day. 

SUP/RA or designee 5 Within two hours, begin attempts to contact parents/guardians  

 6 Within two hours, confer with JR Crisis Response Team 

 7 

 

8 

 

9 

 
 
 

Within two hours, assign staff to assemble and secure youth’s 
case file.  

Upon release from law enforcement, secure youth’s personal 
property  

As soon as reasonable, report to foreign consulate if youth was 
foreign national 
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