Washington State Partnership Council on Juvenile Justice (WA-PCJJ)
Technical Assistance Request Form
Agency Requesting Assistance:          FORMTEXT 

     
 




Date: 
Address:       
Contact Person:       






Phone:       










Fax:       
E-mail Address:       
Technical Assistance Guidelines:

Please check the WA-PCJJ Priority Area to be addressed through technical assistance.

 FORMCHECKBOX 

Deinstitutionalization of Status Offenders (DSO)
 FORMCHECKBOX 

Disproportionate Minority Contact (DMC) / Racial & Ethnic Disparities
 FORMCHECKBOX 

Jail Removal/Sight & Sound Separation

 FORMCHECKBOX 

Aftercare/Reentry

 FORMCHECKBOX 

Juvenile Justice System Improvements – check the box below that applies (for additional information see the WA-PCJJ Technical Assistance Brochure):

 FORMCHECKBOX 
   JDAI Expansion




 FORMCHECKBOX 
   Behavioral Health

 FORMCHECKBOX 
   Limiting Juvenile Records Dissemination
 FORMCHECKBOX 
   Systems Integration & Coordination

 FORMCHECKBOX 
   School Engagement/Truancy


 FORMCHECKBOX 
   Alternatives to Secure Confinement
 FORMCHECKBOX 
   Gender Specific Services



 FORMCHECKBOX 
   Gang Prevention & Intervention

 FORMCHECKBOX 
   Collective Impact/Local Partnerships

 FORMCHECKBOX 
   Best Practices Dissemination

 FORMCHECKBOX 
   Systems for Youth Advocacy


 FORMCHECKBOX 
   Juveniles Transferred or Waived to Adult 






        Criminal Court System

State the problem to be addressed through technical assistance:

(The problem statement should be specific, narrowly defined, and expressed in a maximum of two sentences.)

     
State the product to be received from the technical assistance provider:  (e.g., assistance in facility design, a training session for all staff, a training session for specific staff, a screening process to determine if treatment is needed for clients, creating a new database, a research design, etc.)
     
What are the anticipated outcomes of this technical assistance?  (e.g., agency procedures will be changed, facility will be re-designed, different clients will be accepted, other agencies will be trained, new database will be used, etc.)
     
Preferred time frame for delivery of technical assistance:

     
Proposed technical assistance budget (Not to exceed $1,000):      $      
(Please attach a detailed budget on the next page)

Attach any other pertinent information you believe is necessary for the WA-PCJJ to evaluate your request.   (Please limit your attachments to five pages.)   
DETAILED TECHNICAL ASSISTANCE BUDGET

Agency:       
$     
Supplies

$     
Other Services and Charges

$     
Equipment, Capital Outlay and Other 



Non-Recurring

$     
Travel

$     
Contractual 
$     
TOTAL AMOUNT REQUESTED (May not exceed $1,000)

$     
TOTAL PROJECT BUDGET (please include total including other funding sources if applicable)
* Please use the attached Additional Budget Information/Clarification/Instructions to determine appropriate placement of anticipated expenses. 


Provide a budget narrative below:
     
Send completed form to:

Office of Juvenile Justice

PO Box 45828

Olympia, WA  98504-5828

Phone:  (360) 902-7526

Fax:  (360) 902-7527

ADDITIONAL BUDGET INFORMATION
Supplies
The key word in determining whether an item belongs in the Supplies category is "consumable."  If it can be used up, then it is a supply item.

The exception to the "consumable" guideline is training material such as books, films and videotapes.  These are considered consumable because they are not fixed assets and can become worn out or outdated.

Other Services and Charges
This category is for services other than Personnel, which are required in the administration of the project.  Such services may include communication, advertising, and rentals.  Expenses for staff training, such as workshop fees, may be included.

Travel
All travel costs are included in this category, including personal car mileage, airfares, per diem, etc.

Contractual
Any contract the project awards will be entered in this budget category.

The important distinction to remember is that when an agency contracts with an individual (no matter what service is to be delivered) the cost is reported in Contractual, not in Personnel.  
Timeframes:


All Technical Assistance Requests are due to the Office of Juvenile Justice, via email, by September 12, 2014 at 5 p.m..


Only email submissions will be accepted.


Final award decisions will be made by September 19, 2014


Funding must be expended by December 15, 2014


If the request receives WA-PCJJ approval, WA-PCJJ staff will initiate a contract.








Amount:  Requests for Technical Assistance are limited at this time to a maximum of $1,000.











