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Access CyberIRB 

 
Your account credentials (username and password) were emailed to you from WSIRB@CyberIRB.us.1 
 
Your credentials serve as your electronic signature.  Do not share this information. 
 

Initial Login 
You must change your password the first time you log in. 

1. Locate your username and password.  

2. Go to: https://www.cyberirb.us/WSIRB 

Consider bookmarking this page. 

3. Login: 

 
 
 
 

 
 

 
 
 
 
 
 
 
 
 
 
 
 
 

 

4. Select Change Password: 

 
 

 
 
 
 
  

1 You may need to add WSIRB@CyberIRB.us to your safe senders list. 
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5. Enter a strong password.   

Tips to create a strong password: 

• At least 10 characters. 

• Choose a memorable unusual phrase that is meaningful to you, but unrelated to your 
name, user ID, your work, or anything else that a hacker might guess about you. 

• Add a few special characters, upper-case letters,  and numbers using a system that is 
intuitive for you, such as replacing the letter r with the number 5 or replacing a T with a 
^ symbol. You may want to practice a few times before committing to it, to make sure 
it’s workable. 

• Do not store your password on your computer or your network, do not keep it on or 
near your computer or your workstation. 

6. Select Save, then OK, and close the dialog box. 

 

 

 

 

 

 

 

 

 

 

 

Logging off 

1. Select Log Off from the top menu: 

 

 

 

 

 

1. 

2. 

3. 
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Serving as Primary Reviewer 
When you are assigned a review, you will receive email notification from WSIRB@CyberIRB.us.  HRRS 
will contact you separately to discuss the timeline for completing the review and whether the 
submission will be reviewed under expedited authority or at a full Board meeting. 
 
Getting Started 
When you log in to Cyber, you will see your assigned studies in My InBox. To begin review: 

1. From My InBox, click Complete Review: 

 

2. This will create the Protocol Summary Page for that review: 

   

You can view the CAR submission in one of 4 ways: 

• Click View Application  (left-side menu) 

• Click Print Application  (left-side menu) 

• Click Continuation Approval Request (left-side menu) 

• Click Continuation Approval Request in the Supporting 
Documents Grid. 
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3. You’ll see the submitted CAR form, much the same way it appears in printed form: 
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Review Worksheets and Checklists 
All members are encouraged to complete the review worksheets and checklists as aids in their review 
of Board items.   
 
In addition, each Primary Reviewer is required to complete the necessary forms, discuss with the staff 
reviewer, and distribute copies to HRRS staff and to members at the Board meeting.   
 

1. Keeping your first window open, open CyberIRB® in a second window or tab. 

2. Select Reviewer Forms: 

 

3. Select the appropriate form.  Save this document to your device. Open the saved document 
and complete the form as usual. 

→ Beginning in March, the Full Board Continuation Review Worksheet will no longer be 
available on the WSIRB/HRRS website.  It will only be available through CyberIRB®. 
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4. Return to your other CyberIRB® window or tab.2 

5. Select Upload Reviewer Document in the Supporting Documents Grid. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
  

2 You should be on the Protocol Summary Page. If not, click Home, then the Complete Review in My InBox to return. 

Select Browse. 
Locate your form. 
Select OK. 
Repeat as needed. 
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TIPS: 
 Use the Notes feature.  Your notes will appear at the bottom of the Protocol Summary Page. 

No one else can see your notes. They will not be available after you complete your review. 
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Return Assignment to Staff Reviewer 
 

1. When you are finished with your review, select Review Complete (left-hand menu). 
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Board Packet 

Locate Agenda and Packet 
1. From Home/My InBox, select IRB Agenda: 

 

 

 

 

 

2. Select View Latest Agenda.   
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3. Under IRB Meeting Schedule (Area 1), select the meeting you wish to view. 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

4. Once selected, the meeting will display in orange.  In the example above, the Board member 
wishes to view the packet created for the 08-15-2013 Board meeting. 

 
 
 
 
 
 
 
 
Once a meeting is selected, agenda items for that meeting will display under the heading 
Agenda for the Current Meeting Date.  When an agenda item is selected (Area 2), the related 
documents (such as a CAR form, assent form, and recruitment script) will display under the 
heading Documents Submitted for the Selected Agenda Item (Area 3). 
 
 
 
 
 
 

Note: Some agenda items not requiring Board action (such as in-service trainings) will not be 
displayed in the electronic packet.  Such materials will be distributed by email attachment or 
mail. 
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After Review – Under Construction  

 

What’s next?  

Coordinating writing the letter.  

Listing in My Approved Protocols, if approved. 
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