Checklist:
Research Involving Requests for Identifiable Records
Review Issue






Yes
No
N/A
	Are the source(s) of records requested for the research clearly identified?
	 FORMCHECKBOX 

 FORMCHECKBOX 

 FORMCHECKBOX 


	Are all requested data elements listed in Appendix G, by source?
	 FORMCHECKBOX 

 FORMCHECKBOX 

 FORMCHECKBOX 


	Has the researcher clearly explained the parameters of the records request, including:

· limitations of geography

· time period

· subject population
Is this consistent throughout the proposal?


	 FORMCHECKBOX 

 FORMCHECKBOX 

 FORMCHECKBOX 

 FORMCHECKBOX 

 FORMCHECKBOX 

 FORMCHECKBOX 

 FORMCHECKBOX 

 FORMCHECKBOX 

 FORMCHECKBOX 

 FORMCHECKBOX 

 FORMCHECKBOX 

 FORMCHECKBOX 


	Is the format of the records clear? (e.g., paper case files, electronic records, archived records, etc.)
If non-electronic records are requested, has the researcher explained plans for records abstraction?
	 FORMCHECKBOX 

 FORMCHECKBOX 

 FORMCHECKBOX 

 FORMCHECKBOX 

 FORMCHECKBOX 

 FORMCHECKBOX 


	Is the researcher requesting identifiers?

· Does the researcher need identifiers?

· If identifiers are needed, has the researcher specified the identifiers to be used to perform linkages? 


	 FORMCHECKBOX 

 FORMCHECKBOX 

 FORMCHECKBOX 

 FORMCHECKBOX 

 FORMCHECKBOX 

 FORMCHECKBOX 

 FORMCHECKBOX 

 FORMCHECKBOX 

 FORMCHECKBOX 


	Will multiple linkages be performed?
    If so, has the researcher described:

· the sequence of linkages

· who will perform them

· the identifiers to be used in each step

    Has the researcher submitted a flowchart?


	 FORMCHECKBOX 

 FORMCHECKBOX 

 FORMCHECKBOX 

 FORMCHECKBOX 

 FORMCHECKBOX 

 FORMCHECKBOX 

 FORMCHECKBOX 

 FORMCHECKBOX 

 FORMCHECKBOX 

 FORMCHECKBOX 

 FORMCHECKBOX 

 FORMCHECKBOX 

 FORMCHECKBOX 

 FORMCHECKBOX 

 FORMCHECKBOX 


	Is the description of records requested for the research consistent with the research objectives?


	 FORMCHECKBOX 

 FORMCHECKBOX 

 FORMCHECKBOX 


	Does it appear that the researcher is requesting disclosure of an entire dataset, without explanation?


	 FORMCHECKBOX 

 FORMCHECKBOX 

 FORMCHECKBOX 


	Is the researcher requesting data elements that may not be needed?  (minimum necessary is the standard for approval)


	 FORMCHECKBOX 

 FORMCHECKBOX 

 FORMCHECKBOX 


	Has the researcher documented the legal authority under which non-DSHS/non-DOH records would be used/disclosed?  

    If so, has the researcher submitted copies of any necessary data sharing agreements?


	 FORMCHECKBOX 

 FORMCHECKBOX 

 FORMCHECKBOX 

 FORMCHECKBOX 

 FORMCHECKBOX 

 FORMCHECKBOX 



Examples of identifiers*
PICCODE, or PIC –usually generated using combinations of an individual’s initials and date of birth

CAMIS person id – identifies an individual child/family member


Chart number

Hospital record number
  

Generally links to a name at the records source
Case number

Medical number
Subscriber number

HARS no – identifies an individual HIV/AIDS case

Social Security number
Account number

URL or IP address

License number

Geocoded address
* These are only a few examples.  If any such identifiers are requested, the records requested would not be “de-identified” per the HIPAA Privacy Rule.  See the de-identification standards in the Privacy Rule for a complete list.
