
 

 

«DateSent» 
 
 
«First_Name» «Last_Name», «Suffix» 
«Company_Name» 
«Street_Address_1» 
«Street_Address_2» 
«City», «State»   «Zip» 
 
Re: Submission of a continuation approval or closure request due for Project 

«Study_Number»: “«Protocol_Number__Title»” 
 
Dear «Title» «Last_Name»: 
 
In accordance with 45 Code of Federal Regulations (CFR) Part 46 Section 46.109(e) and 
WSIRB’s approval of this study, you are required to seek continued project approval or apply for 
closure through the submission of a Continuation Approval Request (CAR) form.  The CAR is 
due no later than «RequiredByNew».  Failure to comply will result in suspension of study 
approval.   
 
To submit: 
 Go here: https://www.cyberirb.us/WSIRB; 
 Login with the username and password emailed earlier from WSIRB@CyberIRB.us; and   
 Review the Investigators' CAR Quick Start Guide for directions. 
 
As this is sponsored research, payment will be required for WSIRB review services. You will be 
notified of the review service fee and how to make the payment by email after we receive your 
Continuation Approval Request.  In the meantime, information about charges for review 
services and the fee schedule are available on our website at [insert link here]  
 
For completed projects, provide a final report and Certification that Research Records Have 
Been De-Identified (if a Confidentiality Agreement is in place).  
 
If you have questions contact us at WSIRB@dshs.wa.gov or 360-902-8075.  
 
Sincerely, 
 
 
 


