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MINIMUM QUALIFICATION RESPONSES
NOT SCORED


For minimum qualifications a through g, please describe in one page or less (for each question) how your company complies with each minimum qualification.  Please submit these answers in a separate document in your proposal that is labeled and named "minimum qualifications". 

For minimum qualification h, please submit a comprehensive list of names and credentials for all available translators and reviewers as part of the bid submission in order to meet the terms of this contract.

Minimum Qualifications Bidder must demonstrate include:

	a. Have a minimum of five years of experience in the translation business similar to the work and volume described in this RFP.

	b. Have sufficient staffing and equipment in order to respond to all translation requests, complete work, and deliver completed projects within the required timeframes as outlined in the RFP.

	c. Have the ability to store and manipulate translated text, combining them into multiple documents.

Note: Currently there are 25 different templates in use. Case managers will enter client specific information and will request translation from English into another language or the Large Print formatting of the document.

	d. Have a database that will electronically track translation projects, generate and distribute reports at the request of ALTSA or DDA.

	e. Have a billing system that accurately details the costs for each translation project as specified in the Workflow Requirements and Procedures section of the RFP.
	
	f. Must be able to identify previously translated text and utilize those pre-existing translations by using translation memory software.

	g. Contractor must meet technology requirements for digital transmission of translation products and virtual communication criteria.  For example, this would require the Contractor to meet electronic file transfer standards as well as having the capacity to host and participate in virtual communications as the default.

	h. Must submit a comprehensive list of names and credentials for all available translators and reviewers as part of their bid submission in order to meet the terms of this contract.
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