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Let’s Get Started


1Chapter One
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Is This Booklet for You?
Are you living with a disability? Do you live in Pennsylvania?  
If you said yes to both questions, this booklet is for you. 
It’s about how to manage your money, instead of 
letting your money manage you.


Everyone needs financial skills to make smart 
decisions about money. As a person with a 
disability, there are some additional things you 
need to know to be sure you can get what you 
need to live independently.


At the end of this booklet you will find a list of 
words (a glossary) to explain some of the terms 
used in this booklet. Go to page 52 to look up 
terms you don’t understand. 


Here’s How This Chapter Works


Activities in this Chapter


➟	 Activity # 1	 What I Need and What I Want


➟	 Activity # 2	 My Money Habits


➟	 Activity # 3	 Good Habits and Bad Habits


• �Let’s talk about the difference between needs and wants. You can’t 
develop a plan to reach your goals until you’re clear about the difference 
between what you need and what you want.


• �What are your money habits? Do you need to change them to 
accomplish your financial goals?


• �Are you ready to develop a money plan?


Miguel is ready to go!







2


In this booklet we will cover:


•  Looking at how you spend your money now,


•  Developing a livable budget that includes a plan for spending 
and saving,


• Learning how to save without losing your government benefi ts,


• Deciding where to keep your money, and 


•  Learning the best way to borrow money if you need to.


You will also learn about assistive technology (AT):


•   What it is,


•  How to pay for it, and


•   How loans from the Pennsylvania Assistive Technology 
Foundation work.


What are Your Money Values? 
Your values are those ideas and beliefs that really matter to you. Your 
values will determine what you will do with your money. Asking yourself, 
“How do I use my money now?” will tell you a lot about your money values.


People use money two ways:  


1) They buy things they need or want now.


2) They save for things they may need or want later.


It’s not about how much money you have, but how you use your money.  
It is all about the choices you make. 


The Difference Between Needs and Wants?
Here’s a good rule about money: It is very important to make your needs 
come fi rst. That’s why it is important to know the difference between your 
needs and your wants. Before you start planning how to use your money, 
let’s be clear about the difference between needs and wants.


•  A need is something you must have to survive, like a place to live and 
enough food to eat.


•  A want is something you might like to have, but 
you don’t have to have it right away. You can save 
to have it later.


Need
Something you must have to 
survive, like a place to live and 
enough food to eat.


Want
Something you might like to 
have, but you don’t have to 
have right away. You can save 
to have it later. 


Values
Values are those ideas and 
beliefs that really matter to 
each of us.


Meet Penny Pincher


Hi! I’ve got some good ideas that 
can help you understand the ideas 
in this booklet. Follow me as we go 
through the chapters together.


Meet Penny Pincher


Hi! I’ve got some good ideas that 
can help you understand the ideas 
in this booklet. Follow me as we go 
through the chapters together.
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➟ Activity #1: What I Need and What I Want
List your needs in the spaces below. Think of things you need (must 
have) to survive, like a place to live, food to eat, or clothes to wear. Next, 
list some of the things you want (tickets to a concert, going out to dinner, 
or a new TV).


Remember: Here’s a good rule about money. When you are spending 
money, it is important to let your needs come fi rst. That’s why it helps to 
know the difference between your needs and your wants.


Money Habits 
Once you’ve developed a plan for your fi nancial future, you’ll feel in 
charge and in control of your money. Before starting on your plan, 
look at what your money habits are today. 


➟ Activity #2: My Money Habits
Read each line below and circle the response that sounds like you.


1. I have a spending plan or budget. Yes No


2. I track my spending every month. Yes No


3. I pay my bills on time or before the due date. Yes No


4. I have money in a bank or credit union. Yes No


5. I pay my credit card balance in full every month. Yes No


6. I know the total amount of any debts I have. Yes No


Penny Pincher Says!
Changing your money
habits takes time. Don’t 
get discouraged.


My Needs


1. ______________________________


2. ______________________________


3. ______________________________


4. _____________________________


5. _____________________________


My Wants


1. ______________________________


2. ______________________________


3. ______________________________


4. ______________________________


5. ______________________________
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7. I have seen my credit report. Yes No


8. I put money in savings every month. Yes No


9. I could pay for an unexpected expense 
today if had to. Yes No


Are there any NO answers above that might make it hard for you to 
achieve your financial goals? Take some time to think about this.


➟ Activity #3: Good Habits and Bad Habits


Keep these ideas about money values and habits in mind as you move 
to the next chapters.


realizing the Benefi t of Saving
Raul and Lucy loved to go to the mall on Saturdays. They would 
take the bus and meet at McDonalds. Raul realized they were 
spending $10 or more just on sodas, burgers and fries. “Hey Lucy” 
he said, “I’m going to eat before leaving home. That way, I can 
save money for a new pair of winter boots.” 


Raul loved eating at McDonalds but his winter boots had holes in 
them. He realized that if he started saving the money that he spent 
on fast food, he could easily buy new boots in a month or two. 


Sometimes it’s diffi cult to save for things you need, but once you 
try saving, it may be easier than you think.


DON’T FORGET! 
What are the new habits 
you’ve adopted from 
this chapter?


Most people would say that the habits listed above are good ones to have. Make a list of any money habits from # 1–9 that you don’t have now, but would like to develop. Make a promise to yourself to start right now.


_____________________________________________________________
_____________________________________________________________
_____________________________________________________________
_____________________________________________________________
_____________________________________________________________
_____________________________________________________________
_____________________________________________________________
_____________________________________________________________
_____________________________________________________________







Get Ready To Budget
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Our goal in this chapter is to develop a budget. A budget is a plan for 
saving and spending your money. Putting off making a plan for your 
money can affect your life today … and tomorrow. If your disability causes 
you to struggle financially, you may be tempted to use a credit card to pay 
for living expenses such as rent and groceries. This is not the best idea. 
There are other options that we will review in this chapter.


To make a budget you need to know how much income you have (money 
coming in) and how you are spending it, and how many expenses (bills) 
you have to pay. Then you can make your budget.


Here’s How This Chapter Works


Activities in This Chapter


There are 6 Activities below that you should follow in order:


➟	 Activity #4 	 Organize Your Monthly Income


➟	 Activity #5	 Keep Cash Receipts for One Month


➟	 Activity #6	 Organize Your Cash Expenses


➟	 Activity #7	 Organize Your Monthly Bills


➟	 Activity #8	 Organize Your Credit Card Charges


➟	 Activity #9	� Bring It All Together in a Personal Statement of 
Monthly Income and Spending!


Examples of completed worksheets are included after each activity for 
you to use as a reference.


• ��First you need to figure out how much money you receive each month.


• �Then, you need to know how you are currently spending your money.


• ��Finally, you can work out how much money you have left over 
each month. 


Budget
A plan for saving and spending 
your money.







6


My Monthly Income and Spending
Two things happen when you take control of your finances:


1.  �You understand how and where you spend your money.


2.  �You can make sure you spend less money than you bring home  
(so you always have a little unspent).


This section starts with some financial words you need to know followed 
by some activities to help you get organized.  


The activities in this booklet provide a step-by-step process to first 
organize then manage your money. Managing your finances is not 
something you learn in a couple hours. The organization step takes about 
a month to do. The money management step continues for the rest of 
your life! 


Speaking of Income


There are basically two types of income, earned income and unearned 
income.


• ��Earned income is the wages or salary you receive from a job. You may 
be paid weekly, every other week, or monthly.


• ��Unearned income is money you receive that does not come from a job. 
It may come from: 


	 ■  �Supplemental Security Income (SSI),


	 ■  �Social Security Disability Insurance (SSDI), 


	 ■  �Workers’ compensation, 


	 ■  �Veteran benefits, 


	 ■  �SNAP (food stamps), or 


	 ■  �Gifts from family or friends.


You might even have a source  
of unearned income that’s  
not on this list. 


If you have earned income,  
you already know that you  
don’t get to keep all that  
you make! 


Earned income
The money you receive from 
a job.


Unearned income
The money you receive that 
does not come from a job.


Benefits
Many people need help 
paying for food, housing, 
utilities, medical care and 
other basic items. The state 
and federal government have 
developed programs that can 
help pay for these things. 
These programs are called 
government benefits.


Penny Pincher Says!
To find out if you are eligible 
for government benefits, 
check out COMPASS,  
www.compass.state.pa.us,  
or call 1-800-692-7462. 
Another valuable resource for 
Pennsylvanians is the Benefit 
Bank, www.thebenefitbank.org.


Kimiko is holding her paycheck.
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Gross Earnings


Gross earnings is the total amount of your earned income. To figure out 
your gross earnings take the number of hours you work and multiply by 
your hourly rate.


But, you don’t get to keep the gross earnings because taxes 
(deductions) are taken from your pay. Read on to learn why.


Net Earnings


Net earnings is the amount you take home after taxes have been 
taken out of your gross earnings. Let’s look at some common 
deductions (taxes):


• �Federal income tax: This money goes to the federal government to pay 
for things like the military, health care, roads and parks.


• ��State income tax: This money goes to the Commonwealth of 
Pennsylvania to pay for things like schools, health clinics, museums  
and libraries.


• �Local wage tax: This money goes to your city or township where 
you live, to pay for things like the fire department, the police and 
community projects.


• �Social Security tax: This money goes into the Social Security Trust Fund 
to pay for retirement, disability, and survivorship benefits.


• �Medicare tax: This money supports health care for seniors and some 
people with permanent disabilities.


When figuring out how much money you have to spend each month, 
always use your net earnings.


Examples of completed worksheets are included with each activity for 
you to use as a guide while you create your own lists. 


Gross earnings
The total amount of your 
earned income.


Net earnings
The amount you take 
home, after taxes and other 
deductions have been taken 
out of your total (gross) 
earnings.


Federal income tax


Your net earnings State income tax
Local wage tax


Social Security tax


Medicare tax


Your gross earnings


Penny Pincher Says!
How can you maximize your 
tax refund? You can increase 
the amount of your tax refund 
through tax credits and 
deductions.  The Volunteer 
Income Tax Assistance (VITA) 
Program offers free tax help 
to people who make $50,000 
or less and need assistance in 
preparing their own tax return. 
VITA locations are generally 
located at community and 
neighborhood centers, 
libraries, shopping malls, and 
other convenient locations.  
To find a VITA site in your area, 
call 1-800-906-9887.
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➟ Activity #4: Organize Your Monthly Income
In this activity you create a list of where your income comes from.


Step 1: Write down the name of each type of income you get monthly.


Step 2: Enter the total monthly amount for each one.


Step 3: Add up your total monthly income.


My Monthly Income for SEPTEMBEr


Item Description 
Amount


1. ______________________________ $  __________________


2. ______________________________ $  __________________


3. ______________________________ $  __________________


4. _____________________________ $  __________________


5. _____________________________ $  __________________


Total Monthly Income 
$  __________________


EXaMPLE: Monthly Income for SEPTEMBEr
Item Description Amount
1. Supplemental Security Income (SSI) $ 600.00
2. SNAP (food stamps) $ 150.00
3. Part-time job $ 200.00
Total Monthly Income $ 950.00
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Now it’s time to organize the things you spend your money on!  
Expenses are what you spend money on, whether you pay in cash  
or with a check, charge to a credit card, or use a debit card.


Don’t get discouraged if you can’t figure out exactly what you spend your 
money on every month. Almost no one knows exactly how they spend all 
their money! If you are not sure about something, just make a guess.


➟	 Activity #5: Keep Cash Receipts for One Month
To figure out how you spend your cash, you should begin saving your  
cash receipts. This activity should take one month to complete—don’t be 
in a rush! 


For one month, keep the receipt for anything you buy with cash in a 
container such as a large jar, a basket, or a shoe box. If you didn’t get a 
receipt then write a note to yourself about what you spent and how much 
it cost and put the note in your container. 


At the end of the month, gather all your receipts and sort them into 
categories. Make a pile of receipts for each category, such as:


• �Groceries


• Personal Care items, like toothpaste and soap


• �Eating out at restaurants or take out


• �Transportation, like bus tickets, taxis, gas or tolls


• �Clothing


• �Entertainment, like movie tickets, cable TV or CDs


• �Health insurance co-pays


Add up the amount of money you 
spent in each pile of receipts. Now 
that you have your cash receipts, 
move on to Activity #6.


Expenses
What you spend money on, 
whether you pay in cash or 
with a check or charge to a 
credit card.


Penny Pincher Says!
You can keep your receipts in 
an envelope, a box, or a jar.
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➟ Activity #6: Organize Your Cash Expenses
In this activity, you list your cash expenses and decide whether each 
one is a need or a want. You’ll use this information later when you put 
together your budget. 


Step 1:  Name each expense category and check either need or want for 
the expense. 


Step 2: Write the amount you spent in each category next to the item.


Activities #7 and #8 
create two more lists: Monthly Bills and Credit Card Charges. 


The good news is that you don’t have to wait a month to create 
these lists.


DON’T FORGET! 
If you’ve forgotten the 
difference between needs and 
wants, you can look at page 2 
or check the glossary at the 
back of the booklet.back of the booklet.


My Cash Expenses for SEPTEMBEr


Expense Description 
Need Want Amount


1. ___________________________________________ ______ ______ $  _____________


2. ___________________________________________ ______ ______ $  _____________


3. ___________________________________________ ______ ______ $  _____________


4. ___________________________________________ ______ ______ $  _____________


5. ___________________________________________ ______ ______ $  _____________


6. ______________ _____________________________ ______ ______ $  _____________


Activities #7 and #8 


EXaMPLE: Cash Expenses for SEPTEMBEr
Expense Description Need Want Amount
1. Personal care items from drug store    X  $    7.65
2. Meals eaten out    X $    9.20
3. Groceries from supermarket   X  $170.00
4. Doctor visit co-pay   X  $  25.00







11


➟ Activity #7: Organize Your Monthly Bills
Make a list of your monthly bills and decide whether each bill is a need or a 
want. You’ll use this information later when you put together your budget. 


Step 1:  List each bill and check either need or want. 


Step 2: Write the amount you spent next to the bill.


My Monthly Bills for SEPTEMBEr
Bill Description 


Need Want Amount
1. ___________________________________________ ______ ______ $  _____________


2. ___________________________________________ ______ ______ $  _____________


3. ___________________________________________ ______ ______ $  _____________


4. ___________________________________________ ______ ______ $  _____________


5. ___________________________________________ ______ ______ $  _____________


6. ___________________________________________ ______ ______ $  _____________


EXaMPLE: Monthly Bills for SEPTEMBEr


Bill Description Need Want Amount


1. Rent    X     $400.00


2. Utilities*    X     $  74.00


3. Telephone    X     $  20.00


4. Concert tickets        X $  50.00


5. Student loan payment    X    $  50.00


*  Utilities are services such as electricity, gas, water and heating oil.
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➟ Activity #8: Organize Your Credit Card Charges
In this activity you create a list of credit card charges and decide whether 
each item on the bill is a need or a want. You’ll use this information later 
when you put together your budget. 


Don’t put anything on this list that you listed in your Monthly Bills. This 
is the easiest of the lists to create. Your credit card statements list all of 
the charges.


Step 1:  List each charge and check whether it is either a need or want. 


Step 2: Write the amount you spent next to the charge.


My Credit Card Charges for SEPTEMBEr


Expense Description 
Need Want Amount


1. ___________________________________________ ______ ______ $  _____________


2. ___________________________________________ ______ ______ $  _____________


3. ___________________________________________ ______ ______ $  _____________


4. ___________________________________________ ______ ______ $  _____________


5. ___________________________________________ ______ ______ $  _____________


6. ___________________________________________ ______ ______ $  _____________


EXaMPLE: Credit Card Charges for SEPTEMBEr
Charge Description Need Want Amount
1. Birthday gift for Mom    X  $ 45.00
2. DVDs     X $ 26.50


Credit Card
A credit card allows you to 
purchase items now, and pay 
for them later. We’ll be talking 
a lot more about credit cards in 
Chapter 5
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➟	 Activity #9: Bring It All Together!
The information you use to build your Personal Statement of Monthly 
Income and Spending comes from the lists you made in Activities #6 on 
page 10, #7 on page 11, and #8 on page 12.


Step 1: �Copy all of the items checked need onto the list with the amount 
spent on each need.


Step 2: Total the amount spent on your needs.


Step 3: �Copy all of the items checked want onto the list with the amount 
spent on each one.


Step 4: Total the amount spent on your wants.


Step 5: Add your total needs to your total wants.


Step 6: Enter the amount of your monthly income from Activity #4.


Penny Pincher Says!
You can also use on-line 
resources like MINT.com to 
help you track your income 
and spending.


Kelvin is using 
an online tool.
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My Personal Statement of Income and Spending for SEPTEMBEr


Step 1: My Needs 


Description 
Amount


1. __________________________________________________ $ __________ 


2. __________________________________________________ $ __________ 


3. __________________________________________________ $ __________ 


4. __________________________________________________ $ __________ 


5. __________________________________________________ $ __________ 


6. __________________________________________________ $ __________ 


Step 2: My Total Needs  
 $ ____________


Step 3: My Wants 


Description 
Amount


1. __________________________________________________ $ __________ 


2. __________________________________________________ $ __________ 


3. __________________________________________________ $ __________ 


4. __________________________________________________ $ __________ 


5. __________________________________________________ $ __________ 


6. __________________________________________________ $ __________ 


7. __________________________________________________ $ __________ 


Step 4: My Total Wants  
 $ ____________


Step 5: My Total Needs + My Total Wants   $ ____________


Step 6: My Total Monthly Income  
 $ ____________
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Do you make more than you spend, OR do you spend more than you make? 


In the example above, after expenses (spending) of $877.35 are subtracted 
from income (money in) of $950, there is $72.65 left over. If this were your 
real statement, it would be great news! You would have $72.65 to use for 
saving for some of your other wants.


If your spending is more than your income, you need to go back and 
look at your spending. Where can you reduce your spending? Start with 
your wants. Are there any wants you could really do without? Are there 
any needs that you really could do without? You will need to check your 
spending before you complete your budget.


EXaMPLE 1: Personal Statement of Income and Spending for SEPTEMBEr
Step 1: Needs 
Description 


Amount
1. Personal care items from drug store $    7.65
2. Groceries from supermarket $170.00
3. Doctor visit co-pay 


$  25.00
4. Rent 


$400.00
5. Utilities 


$  74.00
6. Telephone 


$  20.00
7. Student loan payment $  50.00
8. Birthday gift for Mom $  45.00
Step 2: Total Needs  


 $791.65
Step 3: Wants 
Description 


Amount
  9. Meals eaten out 


$    9.20
10. Concert tickets  


$  50.00
11. DVDs 


$  26.50
Step 4: Total Wants  


 $  85.70
Step 5: Total Needs + Total Wants   $877.35
Step 6: Total Monthly Income   $950.00
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EXaMPLE 2: Personal Statement of Income and Spending for SEPTEMBEr


Step 1: Needs 


Description 
Amount


1. Personal care items from drug store $    7.65


2. Groceries from supermarket 
$170.00


3. Doctor visit co-pay 
$  25.00


4. Rent 
$400.00


5. Utilities 
$  74.00


6. Telephone 
$  20.00


7. Student loan payment 
$  50.00


8. Birthday gift for Mom 
$  45.00


Step 2: Total Needs  
 $791.65


Step 3: Wants 


Description 
Amount


  9. Meals eaten out 
$    9.20


10. Concert tickets  
$  50.00


11. DVDs 
$  26.50


12.  Clothing 
$  80.00 


Step 4: Total Wants  
 $165.70


Step 5: Total Needs + Total Wants   $957.35


Step 6: Total Monthly Income  
 $950.00


In the example above, after expenses (spending) of $957.35 are 
subtracted from income (money in) of $950, there is a shortage of $7.35! 


Your spending is more than your income, so you need to go back and 
look at your spending. Where can you reduce your spending? Start with 
your wants. Could you spend less on clothing? Could you go out to eat 
less often?
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My Personal Budget


3Chapter Three


Here’s How This Chapter Works


Activity in This Chapter


➟	 Activity #10	 Complete Your Personal Budget


A budget is your most important tool for controlling your finances. It’s 
your plan for saving and spending money. It’s a good idea to make a 
budget for each month of the year.


Have you noticed? The budget is just a copy of your  
Personal Statement of Income and Spending  
with a few changes.  


Add a new column where you can write down 
your actual spending during the month. 
Also, add the name of the month to 
the budget. In our example, we are 
budgeting spending for October. 
We used the actual spending from 
September in Chapter 2 for planned 
spending in the budget that follows 
by entering those numbers in the 
Planned Spending column.


Each month when you record 
your spending, fill in the Actual 
Spending column and start the next 
month’s budget with a blank Actual 
Spending column. The easiest way to 
understand how this works is to look at 
the example on the next page.


DON’T FORGET! 
Your goal is to manage your 
money, not let your money 
manage you.


Matt and Chris set aside  
   money each month so  
       they can buy brunch  
            at the diner.
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Steps 1 through 6 above are an example for one month. Repeat these 
steps at the start of every month.  


Remember: the numbers under Planned Spending are from your actual 
Spending from September (your previous month).  If this is the fi rst 
time you are doing your budget, you may leave the Planned Spending 
column blank.


Complete the actual Spending Column
At the end of the month, record your actual spending for each of the 
items in your budget. Our example now shows a completed budget.


EXaMPLE: My Personal Budget for October
Step 1: Needs 
Description 


Planned Spending Actual Spending1. Personal care items from drug store $    7.65
2. Groceries from supermarket $170.00
3. Doctor visit co-pay $  25.00
4. Rent 


$400.00
5. Utilities 


$  74.00
6. Telephone 


$  20.00
7. Student loan payment $  50.00
8. Birthday gift for Mom $  45.00
Step 2: Total Needs  $791.65
Step 3: Wants 
Description 


Planned Spending Actual Spending 9. Meals eaten out $    9.20
10. Concert tickets  $  50.00
11. DVDs 


$  26.50
Step 4: Total Wants  $  85.70
Step 5: Total Needs + Total Wants  $877.35
Step 6: Total Monthly Income  $950.00
Step 7: amount you have left (surplus) $ 72.65 $950.00 – $877.35 = $ 72.65


DON’T FORGET! 
If your spending is more than 
your income, you need to 
fi gure out how you can cut 
some spending before you 
complete your budget.
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Notice that spending for some items in this example changed. There 
was no spending for DVDs and no spending for Mom’s birthday present. 
The actual phone was higher. Less was spent on groceries. There was 
an unplanned car repair. Income stayed the same. Fortunately, total 
spending for needs and wants was still less than income.


EXaMPLE: My Personal Budget for October


Step 1: Needs 


Description 
Planned Spending Actual Spending


1. Personal care items from drug store $    7.65 $         0


2. Groceries from supermarket $170.00 $150.00


3. Doctor visit co-pay $  25.00 $  25.00


4. Rent 
$400.00 $400.00


5. Utilities 
$  74.00 $  74.00


6. Telephone 
$  20.00 $  30.00


7. Student loan payment $  50.00 $  50.00


8. Birthday gift for Mom $  45.00 $         0


9. Car repair 
$         0 $100.00


Step 2: Total Needs  $791.65 $829.00


Step 3: Wants 


Description 
Planned Spending Actual Spending


 9. Meals eaten out $    9.20 $20.00


10. Concert tickets  $  50.00 $30.50


11. DVDs 
$  26.50          0


Step 4: Total Wants  $  85.70 $50.50


Step 5: Total Needs + Total Wants  $877.35 $879.50


Step 6: Total Monthly Income  $950.00 $950.00


Step 7: amount you have left (surplus)   $ 70.50


$950.00 – $879.50 = $70.50


➟  Activity #10: Complete Your Personal Budget
Now you’re ready to go!  On the next page is a blank worksheet that you 
can copy and use for your Personal Budget.
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My Personal Budget Month: 


My Needs Descriptions     Planned       Actual 
     Spending   Spending


1. __________________________________________________ $ __________ $ __________


2. __________________________________________________ $ __________ $ __________


3. __________________________________________________ $ __________ $ __________


4. __________________________________________________ $ __________ $ __________


5. __________________________________________________ $ __________ $ __________


6. __________________________________________________ $ __________ $ __________


7. __________________________________________________ $ __________ $ __________


8. __________________________________________________ $ __________ $ __________


My Total Needs  $ __________ $ _________


My Wants Descriptions     Planned       Actual 
     Spending   Spending


1. __________________________________________________ $ __________ $ __________


2. __________________________________________________ $ __________ $ __________


3. __________________________________________________ $ __________ $ __________


4. __________________________________________________ $ __________ $ __________


5. __________________________________________________ $ __________ $ __________


6. __________________________________________________ $ __________ $ __________


My Total Wants  $ __________ $ _________


My Total Needs + My Total Wants  $ __________ $ _________


My Total Monthly Income  $ __________ $ _________
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Understanding Your Budget


Spending Less Than Your Income


Spending less than your income is good! This is called a surplus. It 
means you have money left over. You’re in good shape.


When you plan a budget at the beginning of the month, plan to spend 
less than your expected income. At the end of the month, compare your 
Total Spending for needs and wants to your actual Total Monthly Income.  


The difference of $70.50 in our example is money that you can put 
toward savings.  


Spending More Than Your Income


Spending more than your income is not so good! This is called a deficit. 
It means you have overspent and it is time to look at where you are 
spending too much.


What should you do if your actual spending is greater than your income? 
You may have to make up the difference by using your savings or 
by borrowing.  


You will get yourself into financial trouble if you keep spending more than 
your income. Your monthly budget will help you clearly see this so that 
you can avoid over-spending.


If you find yourself spending more than you had for the month, don’t 
panic. Take a look at where you over-spent. Can you cut spending for 
entertainment? Could you stop eating out? In your next budget, plan to 
spend less on your wants and try to stick to the plan. This is how you 
control your finances.


Surplus
Money left over.


Lauren is reviewing her 
bank statement so that she 
knows how much she spent 
last month.


Deficit
When there isn’t a sufficient 
amount of money to cover 
all expenses.







My Lifelong Commitment  
To Saving
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4Chapter Four


Here’s How This Chapter Works


Activities in This Chapter


➟	 Activity #11	 What Am I Saving For?


➟	 Activity #12	 What Can I Do to Save?


In the past, you may have planned to save money at the end of the 
month. But, the reality is that you probably didn’t have much left over. 


You probably spent it—on all of your need expenses—and on 
some of your want expenses. 


You can change that. Rather than saving 
money only if you have any left over, you 


can put some aside—no matter how small 
the amount—into savings right at the 


beginning of the month. This is called 
paying yourself first.


Save $5, $10, or $20 a month, 
whatever amount you decide.  
Ideally, aim to save 10% of your 
income. For example, if your income 
every month is $800, 10% would 
be $80. The most important thing 
is to start saving now and make it a 
lifetime habit.


Bob, who is Deaf, is helped by his interpreter to 
deposit cash with the teller.
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➟ Activity #11: What Am I Saving For?
You save money for the future.


•  For expensive purchases like a home or an adapted van.  


•  For special occasions like a birthday or a vacation. 


•  For an unexpected emergency like a broken refrigerator or 
a computer repair.


•  For entertainment like a movie or concert tickets.


Tips for Successful Saving 
If you think that paying yourself fi rst is easier said than done, here 
are some ideas to get started:


•  Begin by looking at your want expenses. Are there some wants 
you could do without? 


•  Include “savings” as part of your spending plan. Make “saving” an 
expense in your budget. Make it come before spending for things 
you want but may not need.


•  Try putting a $1 a day, plus your pocket change, into a large 
envelope or jar. Keep it in a safe place. At the end of the month, 
deposit that money into your savings account. This can REALLY 
add up! (One dollar each day, just seven dollars each week, and 
you can save $365 in a year!)


•  When you shop for items like food and clothes, look for things that 
are on sale.


•  Try shopping at thrift stores or garage sales. You can pick up some 
great bargains this way.


•  Shop at dollar stores to get a lower price.


•  Break expensive habits, such as excessive clothes-buying, 
drinking, or smoking, and save the difference.


Penny Pincher Says!
Look at my bright ideas: 
•  Check out the website, 


https://secure.piggymojo.
com for a fun way to 
save money.


•  Drop your spare change into 
the Coinstar Center machine 
at your local grocery store 
in exchange for a gift card. 
You may be charged a small 
fee if you decide you want 
a cash voucher instead of a 
gift card.


•  Buy yourself a digital coin 
bank so you can track 
how much you’re saving 
when you drop in your 
spare change!


List some things you plan to save for:


1. __________________________________________________________


2. __________________________________________________________


3. __________________________________________________________


4. __________________________________________________________


My Dreams
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•  When you purchase a product, send in any rebate forms. Most people 
forget to take advantage of this savings tool.


•  If possible, have your employer automatically deduct money from your 
paycheck and deposit it into your savings account. What you don’t see, 
you won’t miss. Even if the amount is small, you’ll be amazed how fast 
your savings grow. 


•  Another option is to have your bank or credit union automatically 
deduct a set amount from your checking account each month and 
deposit it in your savings account.


•  Put any tax refund, raise or bonus you receive into savings rather than 
spending it.


➟ Activity #12: What Can I Do to Save? 


Saving Limits for People receiving Government Benefi ts
If you receive fi nancial assistance from Supplemental Security Income 
(SSI) or services from one of Pennsylvania’s Home and Community-Based 
Waiver Programs, make sure that your total resources (that includes the 
total of your checking and savings accounts) are within the program 
guidelines. For example, if you receive SSI, the total for your countable 
resources cannot be more than $2,000. You can own a home and one car 
for essential transportation, and the value of these items is not counted 
against the $2,000 resource limit. 


The waiver guidelines are a little more fl exible, but there are still strict limits 
on how much you can earn each month as well as the total amount of 
countable resources you may have and still maintain your services. 


For more information about SSI, go to the Social Security 
Administration website, www.ssa.gov. For information about 
Pennsylvania’s waiver programs, visit the Department of Public Welfare’s 
website, www.dpw.state.pa.us, and click on “For Disability Services” on 
the left-hand side of the page. You can also call toll-free, 1-800-692-7462.


DON’T FORGET! 
There are a few ways to 
safely save money and keep 
the government benefi ts 
you need. Learn more about 
PASS Accounts, Special 
Needs Trusts, and IDAs in 
this chapter.


Make a list of your ideas for saving. What can I do to save money?


1. ___________________________________________________________


2. ___________________________________________________________


3. ___________________________________________________________


4. ___________________________________________________________Benefi ts
Many people need help 
paying for food, housing, 
utilities, medical care and 
other basic items. The state 
and federal government have 
developed programs that can 
help pay for these things. 
These programs are called 
government benefi ts.


Countable
Certain assets are not 
counted when Social Security 
determines fi nancial eligibility 
for SSI or the state determines 
fi nancial eligibility for Medical 
Assistance. For a complete 
list of assets that are not 
counted, go to: http://www.
socialsecurity.gov/ssi/text-
resources-ussi.htm.
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There Are Ways to Save Money and Not Lose Benefits
There is good news. It may be possible for you to save money and be able 
to keep your SSI payments and waiver services. The three most common 
ways to save money are with a PASS account, a Special Needs Trust, or 
with an individual Development Account (IDA). 


Plan to Achieve Self-Support (PASS)


For people with disabilities who plan to work, or are working, it’s possible 
to set up a savings account, called a Plan to Achieve Self-Support (PASS), 
through the Social Security Administration, which will allow you to set 
aside monies for a specific item or service that is needed for a work 
goal. These monies will not be counted against your resource limit for 
SSI. A PASS can make it possible for you to save the money you need 
for a down payment for a vehicle that will help you get to a job, or for a 
computer that will allow you to start your own business. 


Special Needs Trusts


A Special Needs Trust is a specially-designed account that can be very 
helpful if you receive government benefits (like SSI, Medical Assistance or 
food stamps) which limit how much you are allowed to save in your bank 
or credit union accounts. If the Trust is created in the right way, the money 
in the Trust won’t be counted against the limits the government has set up 
for how much money you can save. Trusts can be complicated, and there 
are important things to know:


•	�A family member or friend may establish a Trust on your behalf.


•	�Family members or friends can deposit money into 
the Trust.


DON’T FORGET! 
The money you set aside in a 
PASS account will not affect 
your eligibility for SSI or the 
amount of your SSI check.  
For more information, check 
out Social Security online:   
www.ssa.gov/disability 
research/wi/pass.htm.   


•	�A Trust can be used to pay for big 
expenses, like a trip to visit family,  
a new computer or a TV.


•	�A Trust cannot be used to pay for 
regular, reoccurring expenses, like 
food, rent or utility bills.


•	�A Trust can be a good way to plan 
for your future.


•	�To find out more about Trusts, speak 
with a lawyer who has experience 
with Trusts.


Emily is working with 
her Social Security 


counselor.







26


Individual Development Accounts (IDAs)


Individual Development Account (IDA) programs help people with a  
low-income save money for things like education, starting a business, or 
buying assistive technology. For every dollar a person puts into an IDA, 
the program will add a dollar (often more). Before you can receive this 
matching amount, you have to agree to the rules of the program, such as 
making regular contributions to the account or taking free classes on how 
to manage money. For more information about IDAs, or to find a program 
near you, you can contact the Corporation for Enterprise Development 
(CFED) at www.cfed.org, or you can contact your local United Way chapter 
at http://apps.unitedway.org/myuw/.


Penny Pincher Says!
Do You Work or  
Attend College? 
You may be able to keep your 
SSI and Medical Assistance 
benefits while working or 
attending college. For more 
information go to the Social 
Security website: http://
www.socialsecurity.gov/
disabilityresearch/wi/medicaid.
htm and http://www.ssa.gov/
ssi/spotlights/spot-student-
earned-income.htm. 


OVR + PASS + PATF = A Modified Van for Sharrod!


When Sharrod was 9 years old, he contracted bacterial meningitis, and 
had to have partial amputations of both arms and legs. He gradually 
learned how to use his prosthetic limbs and his power wheelchair, 
which made it possible for him to attend his neighborhood school.


Sharrod worked hard to reach his goals to have a job and a family. He 
worked at various jobs while attending college, and is now employed 
full-time at the Internal Revenue Service (IRS). To get to work, 
Sharrod needed to purchase a vehicle with a ramp and specialized 
hand controls. Pennsylvania Assistive Technology Foundation (PATF) 
helped put together a funding package:


The Pennsylvania Office of Vocational Rehabilitation (OVR) paid 
for the vehicle modifications, Sharrod’s PASS account paid for a 
down payment on the van, and a PATF low-interest loan paid for the 
balance of the van.


Sharrod and his 
family enjoy their 


accessible van.







Where Should I Keep  
My Money?


5Chapter Five


27


Here’s How This Chapter Works


Activities in This Chapter


➟	 Activity #13	 Protect Yourself from Identity Theft


Information About Banks and 
Credit Unions
A bank or a credit union is a safe place to put your 
money. The description on the next few pages will 
help you decide which one is the best fit for you.


What is a Credit Union?
Credit unions are non-profit, community-based 
financial companies where you can deposit your 
money to keep it safe. To use a credit union, you must 
become a member and pay a small membership fee. 
As a credit union member you have the benefit of 
receiving lower loan rates, higher interest on savings 
accounts, and low-fee or no-fee checking accounts. 
Many credit unions offer a wide range of services, 
similar to banks. Most credit unions also offer credit 
and debit cards, internet home-banking and other 
products and services. All credit unions specialize 
first and foremost in services for members. They 
encourage you to save and use your money wisely.


Suzanne is able to access an ATM because she uses the 
headphone jack to hear instructions and uses the braille 
keypad to type in her Personal Identification Number (PIN).
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What is a Bank?
A bank is also a place where you can deposit your money to keep it safe. 
Unlike a credit union, you do not join a bank but become a customer. 
Banks are interested in earning a profi t from customers so you may 
fi nd that the fees with a bank are higher than with a credit union. Banks 
typically have multiple branches across a large region. Use the chart to 
help you decide if a credit union or bank is right for you.


Penny Pincher Says!
What will you need to open a checking or savings account?
•  A Social Security card or your Social Security number
•  Photo identifi cation, like a driver’s license or non-driver’s identifi cation card
•  Proof of your current address, such as a utility bill
•  The minimum amount of money needed to open the account
Because banks and credit unions differ, call and ask what the minimum deposit is 
and what else you should bring if you want to open an account.


The following are services that credit unions and banks can offer you.


•   Checking Accounts
A checking account is a service that gives customers a way to pay bills 
by check, and to deposit money. Checking accounts don’t often pay 
interest, or if they do, it is less than you can earn on a savings account. 
A minimum balance is sometimes required. Some banks or credit 
unions charge a monthly fee for checking accounts. Often banks and 
credit unions offer debit cards that are linked to your checking account.


•   Savings Accounts
A savings account is a secure place to keep your money 
for future use. Some people use them to save up for a 
vacation or to make an expensive purchase. Savings 
accounts normally pay you a small amount of interest. 
Interest is money that you can earn on top of 
the money you already have in your account.


Penny Pincher Says!
If you don’t have an account with a bank or credit union, start one now. Compare the banks and 
credit unions near where you live. Shop around. Talk with family and friends about where they 
do their banking or check out these two helpful websites: www.creditunionsonline.com and 
www.fi ndabetterbank.com. See who offers the services you are looking for and who has the best rates. 


Cash 
checks 
for free


Accounts 
available


Open to 
everyone


ATM 
machines 
available


Online 
services


Lower 
fees


Accounts 
insured


Credit Union ✔ ✔ ✔ ✔ ✔ ✔


Bank ✔ ✔ ✔ ✔ ✔ ✔


Penny Pincher Says!
If you don’t have an account with a bank or credit union, start one now. Compare the banks and 
credit unions near where you live. Shop around. Talk with family and friends about where they 
do their banking or check out these two helpful websites: 
www.fi ndabetterbank.com


Interest
Interest is a fee. You pay 
interest when you borrow 
money. A bank or credit 
union pays interest to you 
when you put money into a 
savings account.


•  Photo identifi cation, like a driver’s license or non-driver’s identifi cation card
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•  �Debit Cards 
A debit card is a plastic card that is connected to your credit union 
or bank account. When you make purchases using this card, money 
is immediately taken from your checking or savings account to cover 
these costs. Debit cards can also be used for the withdrawal of cash. 
Often you can withdraw cash along with making your purchase. 


•  �ATMs (Automated Teller Machines) 
Almost every bank or credit union has Automated Teller Machines 
(ATMs) that allow you to skip the teller window and conduct your basic 
banking tasks at the machine. Your bank or credit union will issue a card 
for use at its ATMs. This card may also serve as a debit card if you give 
your permission.


DON’T FORGET! 
When you first get a debit 
card, your bank or credit 
union will ask if you want 
to have something called 
overdraft protection. Overdraft 
protection automatically 
transfers funds to cover 
purchases if you don’t have 
enough money in your 
checking account. There 
is a fee to receive this 
type of protection so it is 
recommended that you say 
“no” to overdraft protection.


Nate is using a debit card 
to buy a snack.


Important Information About Social Security Benefits


Beginning January 2013, Social Security requires people who 
receive SSI, SSDI and other benefits to have a bank account, a 
credit union account, or a debit card for direct deposit of your 
benefit check.


Several companies have set up new debit cards on which to receive 
government benefits. How do they work? When funds are added 
to the card account, it may be used like cash to make purchases 
everywhere debit cards are accepted.


The card may be used to pay bills, and for online, phone or mail 
order purchases.


You can also withdraw cash at ATMs, banks or credit unions, 
or by getting cash back with purchases with participating 
merchants. The amounts of purchases, bill payments or 
cash withdrawals are automatically deducted from 
the available balance on the card.


An example of a direct deposit card is 
Mango (https://www.mangomoney.com). 
The Mango card has no set-up fees, no 
overdraft fees, and no hidden fees or 
interest charges.
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Credit Cards
A credit card allows you to purchase items now and pay for them later. 
Credit cards are an example of revolving credit. To better understand how 
credit works, go to Chapter 6.


When you get a credit card, it will have a limit, also known as a “line of 
credit.” Your fi rst credit card may have a limit of $350 to $500. Here are 
some important things to remember about using a credit card: Every month 
you get a credit card bill for all the purchases you made that month.  


On the credit card bill there will be a due date—this is the date when your 
payment must be received by the credit card company. The credit card 
company does not require you to pay your entire balance at the end of 
each month. You can pay the minimum monthly payment. 


If you only pay part of the bill, the credit card company will start charging 
you interest on the amount that you didn’t pay. This interest can add up, 
and what you purchased can end up costing you twice as much.


There may be an annual fee for having a credit card.


Additional Fast Facts about Credit Cards


•  When used correctly, credit cards can help you build a good credit 
history. This will come in handy when applying for jobs, renting an 
apartment, or buying a car.


•  It is very important to make prompt payments. Credit card companies 
want to know that you are fi nancially responsible. Whether or not you 
make your payments on time is one of the biggest things they will take 
into consideration if you want to borrow more money. 


•  Try to get a credit card with no annual fee and a low interest rate.  


•  If you cannot pay the balance off in-full each month, you are 
spending too much money.


Revolving Credit
With revolving credit, a bank 
allows you to continuously 
borrow money up to a certain 
credit limit. Every time you 
buy something on credit, that 
amount is subtracted from 
your total credit limit. When 
you pay off your balance, you 
can, again, spend up to your 
credit limit.


Credit History
Your credit history is a 
record of how well (or not) 
you have managed your credit 
card and loan payments. It’s 
important to make credit card 
and loan payments on time 
so that you can maintain a 
positive history.


Penny Pincher Says!
A few words of caution concerning your credit card:


•   You are responsible for purchases made with your credit card. Read your bill very carefully, 
especially if you need assistance in using your credit card. If you learn that someone has used 
your card without your permission, call the phone number on the back of the card to report 
this activity. 


•  Many credit cards advertise low-interest rates, but they may not make it clear that these rates 
will go up after the introductory period. To compare credit card deals and to fi nd the best one 
for you check out: http://www.dailymarkets.com/comparecreditcards/ 


•   If you do not pay the minimum payment on-time each month you will hurt your credit history. 
If you pay the amount due in full before the due date there will be no additional charges 
(no interest due) and you will improve your personal credit history.
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1   �Summary of account activity 
A summary of the transactions on your account—your payments, credits, 
purchases, balance transfers, cash advances, fees, interest charges, and 
amounts past due. It will also show your new balance, available credit (your 
credit limit minus the amount you owe), and the last day of the billing period 
(payments or charges after this day will show up on your next bill).  


2   �Payment information 
Your total new balance, the minimum payment amount (the least amount you 
should pay), and the date your payment is due. A payment generally is considered 
on time if received by 5 p.m. on the day it is due. If mailed payments are not 
accepted on a due date (for example, if the due date is on a weekend or holiday), 
the payment is considered on time if it arrives by 5 p.m. on the next business 
day. Example: If your bill is due on July 4th and the credit card company does not 
receive mail that day, your payment will be on time if it arrives by mail by 5 p.m. 
on July 5th.  


3   �Late payment warning 
This section states any additional fees and the higher interest rate that may be 
charged if your payment is late.  


4   �Minimum payment warning 
An estimate of how long it can take to pay off your credit card balance if you 
make only the minimum payment each month, and an estimate of how much 
you likely will pay, including interest, in order to pay off your bill in three years 
(assuming you have no additional charges).  


DON’T FORGET! 
To see an example of a credit 
card statement and to read 
an explanation of the different 
terms and information that 
is included on the bill, go 
to www.federalreserve.
gov/creditcard/flash/
readingyourbill.pdf


Penny Pincher Says!
Your goal should be to pay 
your credit card balance in-full 
each month. If you are carrying 
a balance on your card from 
one month to the next, you 
are probably spending too 
much money.
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Prepaid Cards
What looks like a credit card isn’t  
always a credit card—it could  
be a reloadable prepaid card  
that works more like a debit  
card. You choose the dollar  
amount to put on the card, and  
as you spend, your purchases are  
deducted from the total balance.  
When the balance gets low, you  
can reload with more money. Pre-paid  
cards can be used almost anywhere,  
whether it’s to buy groceries at the  
supermarket, buy coffee at Starbucks,  
or even make online purchases. 


These cards, like everything else,  
have upsides and downsides.


The Upsides The Downsides


• �Prepaid cards are useful  
for people who don’t have 
a bank account.


• �There is no approval 
process.


• �You can’t get into debt 
using a prepaid card.


• �A prepaid card could help 
you budget your expenses.


• �You don’t build a credit history using a 
prepaid card.


• �Some prepaid cards have activation 
and reloading fees.


• �If the card is not a well-known brand,  
it may not be accepted everywhere.


• �A store card can only be used at that 
particular store. For example, a Target 
card can only used at a Target store.


Check-Cashing Stores
Some people don’t have a credit union or bank account and cash their 
paychecks at a check-cashing store. There are two really good reasons  
for NOT using these stores:


1.  �It costs you money to cash a check at one of these places. They 
charge you a big fee. This means you have less money left to spend  
on things you need and want. 


2.  �It’s not a good idea to have a lot of cash in your pocket or lying around 
your house. Your money is less likely to get lost or stolen if it’s in a 
credit union or bank. 


Penny Pincher Says!
Think twice about using 
check-cashing stores.







33


Identity Theft
Identity theft is one of the fastest growing crimes. It happens when 
someone steals your personal information and then uses this information 
to buy things for himself that you have to pay for.  


What Can Happen if a Thief Steals Your Identity?


The thief can:


• Take out a loan in your name.


• Open credit cards in your name.


• �Rent an apartment and open utility 
accounts in your name. 


• �Use your ATM card and take all of 
the money out of your account.


• �Get a driver’s license or other ID 
card, using YOUR name, and 
HIS photo.


• �Try to use your Social Security 
number to get government 
benefits for himself. 


You need to protect your personal 
information to avoid being 
responsible for purchases you did 
not make. You can check for identity 
theft at least three times a year by getting 
a free credit report from each of the three 
credit bureaus. (We’ll talk about credit bureaus 
in the next chapter.)


How Can You Protect Your Identity?


• �Never throw personal information in the trash, especially a public trash 
can. Always shred personal documents like credit card bills, ATM 
receipts, and bank statements. Be sure you shred items small enough 
that they cannot be put back together.


• �Use only secure online sites (https) when you make Internet purchases. 
At the end of this booklet in the resource section learn more about 
PayPal, a safe way to make online purchases and payments. 


• �Be aware of who is around and may be watching when you use an 
ATM machine.


• �Be very cautious when giving out your Social Security number or 
financial information online or to someone over the phone. 


Michael is shredding an 
old credit card bill.
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•  When you create a User Identifi cation (ID) and Personal Identifi cation 
Number (PIN) code for an account, pick something diffi cult to guess.


•  Make sure that you keep a copy of all of your account numbers in a 
safe place. 


•  If you ask someone to get cash for you with your debit or credit card, 
always ask for a receipt to be sure that the amount you received is 
exactly the amount that was withdrawn. Make sure to monitor your 
account by reviewing your statements on-line or when they come in 
the mail.


What Can You Do If Your Identity Is Stolen?


•  File a police report. This will provide legal rights for you with credit 
bureaus and companies where your identity theft took place.


•  Contact your credit union or bank where you do business to tell them 
your identity has been stolen.


•  If you have a credit card, contact the credit card company immediately.


•  When you receive your monthly credit card bill check for purchases that 
you did not make. If there are purchases that you did not make, contact 
the credit card company, in writing, to let them know. Request twice-
monthly copies of your credit report until your case is resolved. This is a 
free service for people who have had their identity stolen. 


•  File a complaint with the Federal Trade Commission by calling 
1-877-438-4338 or online at http://www.consumer.gov/section/scams-
and-identity-theft.


Cleaning up once your identity has been stolen is a very time-consuming 
job, so it is important to take time to do the necessary steps to be sure no 
one is ever able to make you a victim of identity theft. 


➟ Activity #13: Protect Yourself from Identity Theft


Penny Pincher Says!
Remember to keep track of all 
of your account numbers and 
Internet passwords. A great 
way to do this is to buy a small 
notebook, and write down all 
of your important information. 
Make sure you keep the 
notebook in a safe place. 


Make a list right now of things you can do to protect yourself from 


identify theft:


1. ___________________________________________________________


2. ___________________________________________________________


3. ___________________________________________________________


4. ___________________________________________________________


User Identifi cation (ID)
This is a made-up name 
you choose to use to identify 
yourself when you are signing 
into an account. Never share 
your username with anyone. 
If you must share it because 
you need assistance, be sure 
you trust the person.


Personal Identifi cation 
Number (PIN)
A PIN is a secret code you use 
to gain access to the money 
in your accounts. Never share 
your PIN with other people. If 
you must, because you need 
assistance, always ask for a 
receipt and then check your 
monthly bank statement.







Borrowing Money
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Here’s How This Chapter Works


Activity in This Chapter


➟	 Activity #14 	 Get and Understand Your Credit Report


People often borrow money for major purchases. Why? Because most 
people don’t have enough of their own money to buy things they really 
need, like a vehicle, a home, or assistive technology. That doesn’t mean, 
however, that you can’t buy these things. A solution is to borrow what you 
need which allows you to purchase the item now and then pay it back 
over time.


Assistive Technology (AT)
A device that helps a person 
who has a disability do the 
things he or she wants to do. 
Examples of AT include an 
adapted vehicle, a ramp into 
a home, an iPad, hearing aids, 
and a wheelchair or scooter.


Penny Pincher Says!
For more on AT go to 
Chapter 7 on page 41.


Craig needs a van  
to drive to work.
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What You Need to Know About Borrowing
•  What is credit?


•  Why is it important to have good credit?


•  How do you establish credit?


•  What are credit reports and credit scores?


What is Credit?
Credit is money that you can borrow with the promise to repay it at a 
later date. 


Credit is not free. It allows you to borrow money when you don’t have 
cash, but you may be charged interest and fees. There are two main types 
of credit: Installment Credit and Revolving Credit. 


Installment Credit Revolving Credit


This is credit that you 
use to borrow money 
and promise to repay in 
equal amounts over a 
speci�c period of time.


This is credit that allows you to borrow a  
pre-established amount over and over again, 
as long as your account is in good standing. 
You repay the amount borrowed in-full or 
make a partial payment.


Example of 
installment credit:


Hilary signs an auto loan 
in which the agreement 
requires that she pays 
the lender $350 each 
month for six years.


Example of revolving credit:


Max signs up for a credit card. He is given a 
card that will allow him to borrow up to $500. 


He uses the card to make purchases that 
total $125. Now he only has $375 credit left.


At the end of the month, Max receives his bill.  


☞  He can choose to pay off what he 
owes in-full ($125) so that he’ll have 
$500 that he can use next month.  


Or, 


☞  Max can choose to pay the monthly 
minimum amount ($25), but he will 
have only $400 credit available the 
next month. Because he only pays the 
minimum, Max will owe interest. 


Credit
Credit is money that you can 
borrow with the promise to 
repay it at a later date. 


Penny Pincher Says!
Here are my useful tips for 
unexpected expenses:


•  Build up an emergency cash 
fund in your savings account.


•  Build good credit so you 
can borrow from your credit 
union or bank.


•  Keep a credit card for 
emergency expenses.
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Why Is It So Important to Have Credit?
Good credit is necessary if you plan to make a major purchase and have to 
borrow the money. You need to establish good credit. Good credit means 
that you pay your bills on time and you don’t have too much debt. The 
importance of good credit also goes beyond purchases. It also means that 
you will be able to do things like rent an apartment in your own name, have 
a cell phone, get a credit card, or obtain a loan for school.  


How Do You Establish Credit?
There are several ways you can establish credit. You need to show 
potential lenders that you will be responsible for paying back a loan in 
the time period that you said you would. How can you do this?  


• �You can take out a personal loan from a bank and pay it back on time.  


• �You can get a credit card, charge purchases on your card, and pay your 
monthly credit card bill by the due date.  


• �You can even establish credit by paying back a student loan on time.  


Debt
Debt is money that you  
borrow and must repay.  
For example, if you borrow 
$25 from a friend, you will 
need to pay her back $25.  
$25 is a debt that you owe 
your friend.


Beware! Don’t Get Trapped by Payday Loans! 
If something sounds too good to be true, it probably is.


Payday loans are small loans made by check cashers or similar businesses at extremely high 
interest rates. Typically, payday loans are short term (two weeks) for a few hundred dollars. 
To get a loan, you write a personal check for the amount that you are borrowing, plus a fee. 
The lender agrees to hold onto the check until you are ready to repay. In return, you get 
cash immediately. 


David took out a payday loan for $500.  He plans on repaying his loan in two weeks. The 
payday lender says he will charge David $20 interest for every $100 that he borrows during this 
time period. This means that David will owe $600 when he repays his loan in two weeks. Why?


$20 interest for every $100 borrowed. David is borrowing $500.


$20 x 5 ($100) = $100 interest


$500 borrowed + $100 interest = $600


Unfortunately, David didn’t have the $600 he needed in two weeks, so he extended the loan for 
another two weeks. Suddenly, he owed $700 because the interest kept piling up! If David kept 
extending the loan for a year, it would cost him $2,600 in interest just so he could borrow $500.


The main reason to avoid payday loans is that they don’t help you solve the real problem. If 
you’re having financial difficulties, payday loans can only make the problem worse. You’re 
paying a really high rate of interest which means that your expenses are just going up.
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Credit Reporting and Credit Bureaus
Credit reporting is a system lenders use to decide whether or not to give 
you credit, or a loan, and how much interest they will charge you.


Your credit report is a record of how much you owe and how well you pay 
it back. A credit report will also include information like where you live, 
whether you’ve ever declared bankruptcy, or been referred to a collections 
agency. Your credit history usually goes back only seven years; however, a 
bankruptcy will stay on your report for ten years or more.


Credit reports are available from three different credit bureaus (Equifax, 
Experian and TransUnion) that get their information from many different 
sources. See the end of the chapter for information about how to contact 
these three credit bureaus. 


Credit Scores
Based on the information in your credit report, lenders calculate your 
FICO (stands for Fair, Isaac and Company) credit score. The score is an 
indicator of your ability to repay a loan on time. The scores usually range 
from 300 to 850. A higher score is better; it means the risk of lending you 
money is less than if you have a low score. It’s also possible for someone 
not to have a credit score. This usually means that someone doesn’t have 
enough of a credit history to receive a score.


Your FICO score is made up of the following:


Payment History


Total Amount Owed


Length of 
Credit History


New Credit


Types of Credit in Use


Your FICO SCORE


35%


15%


10%


30%


10%


DON’T FORGET! 
See the end of the chapter 
for information about how to 
contact the three different 
credit bureaus (Equifax, 
Experian and TransUnion). 
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Why Is Your FICO Credit Score Important? 


•  �Your credit score will follow you for your entire life. 
If you decide to borrow money, a lender will look at your credit score to 
determine whether or not to lend money to you. Need to buy an adapted 
vehicle? The lender will check your credit score. In fact, some employers 
check credit scores when hiring to help determine who would make a 
good employee.


•  �Your credit score also determines how much it will cost you to 
borrow money.  
People with higher credit scores are assumed to be less of a risk and 
therefore typically receive lower interest rates. Those with lower scores 
are viewed as more of a risk, so the bank will guard against that risk by 
lending money at a higher interest rate. And when you’re talking about 
larger loans, such as buying a vehicle or a home, just an extra interest 
rate point could add up to thousands, or tens of thousands, of dollars 
in interest.


Improving Your Credit Score


•  �What happens if you have made some financial mistakes in the 
past and your credit score is low?  
Don’t worry. The good news is that your credit score is constantly 
updated, so every month, as you begin to make improvements to your 
credit history, your score will improve. But keep in mind that items on 
your report will stay there for seven years or more, so it will take some 
time for serious financial mistakes to disappear completely.


•  �Remember, if you make payments on time, you’ll slowly start to 
raise your credit score.  
You can also improve your score if you reduce your total debt. As you 
can see in the pie chart at the left, the second largest part of your score 
is how much debt you have, so if 
you can lower your overall debt 
you’ll also begin to make some 
serious headway with improving 
your credit score.


DON’T FORGET! 
Your FICO score does not 
come with your credit report. 
You may have to pay a fee to 
receive your score.
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You are entitled to one free credit report from each of the three major credit 
bureaus (Equifax, Experian, TransUnion) every twelve months. It’s always 
a good idea to review your credit report and make sure what is being 
reported is correct!


For your information: Your FICO score does not come with your credit 
report. You may have to pay a fee to receive your score. 


➟  Activity #14: Get and Understand 
Your Credit Report


What Should You Do If You Find a Mistake on Your 
Credit report?
If you fi nd a mistake on your credit report, contact the credit-reporting 
bureau that is reporting it and give them details and all supporting 
documents. They will tell you what documents are needed. Follow-up with 
the credit agency if you do not receive a satisfactory response within thirty 
days from the date your letter was mailed. It is also a good idea to contact 
the other credit reporting bureaus too. 


The three major national credit bureaus are: 


•  Equifax, 1-800-685-1111 or www.equifax.com


•  Experian, 1-888-397-3742 or www.experian.com


•  TransUnion, 1-800-916-8800 or www.transunion.com


Your Follow-up:


•  Did you get a copy of your credit report?  Yes  No
•  Did you receive your credit score?  Yes  No
•  Was all of the information correct?  Yes  No


Penny Pincher Says!
A good strategy for tracking 
your credit is to request 
one credit report every four 
months from a different credit 
bureau. If you do this, you 
can check your credit 3 times 
per year. 


Request a copy of your credit report by:


•  Going online, www.annualcreditreport.com, and ordering a report; 


or, by calling 877-322-8228 (toll-free)


•  You can also check out a new company, www.creditkarma.com. 


Credit Karma works with TransUnion and will give you a free credit 


score that you can track over time.  







Assistive Technology
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Here’s How This Chapter Works


Activity in This Chapter


➟	 Activity #15	 Fund the Assistive Technology You Need


What Is Assistive Technology (AT) and Why Are These 
Devices and Services So Important?
Assistive technology (AT) devices and services are items that help people 
with disabilities be more independent and do more of the things they want 
to do. For example:


• �An adapted vehicle with a ramp, lowered floor and 
hand controls can make it possible for a person 
who uses a wheelchair to get out into the 
community, visit friends, or go to work.


• �A computer or iPad can help a person 
who has a learning disability do well in 
school. 


• �A hearing aid can help make it possible 
for a person who has a hearing loss to 
communicate with friends.


• �A ramp and widened doorway can 
allow a person who has a physical 
disability get into and around 
her home. 


For these brothers, an 
all-terrain vehicle makes 


getting around the farm 
more accessible.
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How Can You Find Out About Assistive 
Technology (AT)?
There is a statewide program called Pennsylvania’s 
Initiative on Assistive Technology (PIAT) that can help 
you find the AT device(s) that will work best for you.  


• �PIAT provides equipment demonstrations so you can 
learn about specific devices.


• �PIAT administers an equipment lending library where 
you can borrow AT devices, at no cost to you.


• �PIAT staff can tell you about equipment recycling or 
reuse programs where you may be able to locate 
pre-owned devices.


• �PIAT also runs the Telecommunications Device 
Distribution Program (TDDP). This program provides 
free phones to qualified individuals who need special 
features to get phone service, including extra-loud 
speakers, picture phones, large print keys, and voice-
activated phones.


For more information, go to http://disabilities.temple.
edu/tech or call 215-204-1356.


How Can You Get the AT You Need?
Paying for the assistive technology you need can be difficult.  Sometimes 
the cost is covered by health insurance companies, government 
agencies, or non-profit organizations. Other times, however, you may 
have to pay most of the cost yourself.  


Your ability to receive money from different sources may depend on your 
type of disability, your age, your income, where you live, what kind of 
insurance you have, and what your AT is for.  


Here are some examples:


• �Health insurance (including Medical Assistance and Medicare) pays for 
Durable Medical Equipment (DME). Examples include hospital beds, 
wheelchairs, scooters, walkers, and Hoyer lifts.  


• �The Commonwealth of Pennsylvania has programs called “waivers” that 
pay for home modifications (wheelchair ramps, stair glides, accessible 
bathrooms), vehicle adaptations (ramps, lowered floors, hand controls), 
and environmental controls (switches that turn lights on and off and 
open doors).


• �Schools will pay for adapted equipment if it’s necessary for the 
education of a student with a disability. To be eligible for payment, the 
equipment must be included in the student’s Individual Education 
Program (IEP).  


Assistive technology 
helps Joel get out 
into the community.
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• �The Commonwealth’s Office of Vocational Rehabilitation (OVR) may pay 
for AT devices that help a person with a disability get or keep a job.  


• �Veterans Affairs (VA) provides benefits, including hearing aids and home 
modifications, to veterans.


• �Certain non-profit organizations, like United Cerebral Palsy or Multiple 
Sclerosis Society, may have small grant programs for people who have 
the type of disability their organization supports.


Important Definitions That You Should Know


Durable Medical Equipment (DME) is a medical term. A device may 
be considered DME and be a covered item by insurance companies if: 


• �It is reasonable and necessary for the individual patient


• �It can withstand repeated use


• �It is primarily used to serve a medical purpose


• �It is not helpful to a person who does not have a disability, an 
illness or injury


• �It is appropriate for use in the home 


Medical Assistance (also called Medicaid) is a health  
insurance program for eligible persons who are low-income.  
People who receive Supplemental Security Income (SSI) can  
usually get Medical Assistance automatically. If you have questions, 
contact your local county assistance office at http://www.dpw.state.
pa.us/findfacilsandlocs/countyassistanceofficecontactinformation/
index.htm.


Home and Community-Based Waivers: The federal government 
sends money to the states to provide services to people with 
disabilities who live in nursing homes and institutions. However,  
in 1981, Congress created a new law that allows funding to also go to supporting programs in 
the home and the community—thereby, waiving the old requirements of funding institutions. 
These new programs have been given the nickname of “waivers”. Pennsylvania currently 
has 12 waiver programs and eligibility differs from program to program (based on disability 
diagnosis, age of onset of the disability and/or age of the person needing services).  


To be eligible for waiver services there are two requirements:


• �Functional eligibility: A person must need care in a facility like a nursing home or a group home.


• �Financial eligibility: Individuals must have a countable income below $2,094/month (2012) 
(for an individual) and countable resources (“assets”) below $8,000 (includes savings 
accounts, stocks and bonds).  


DON’T FORGET! 
To see if you are eligible 
for one of the waivers, go 
to http://www.dpw.state.
pa.us/foradults/healthcare 
medicalassistance/
supportserviceswaivers/
index.htm or contact the 
Pennsylvania Health Law 
Project for additional 
information. Their contact 
information is www.phlp.org  
or 800-274-3258.
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Paying Your Share
The Pennsylvania Assistive Technology Foundation


If you’re unsure of your funding options, or you learn you’re not eligible 
for any government funding, or you just want to pay for the device(s) 
yourself without any hassle, you should check out Pennsylvania Assistive 
Technology Foundation (PATF). PATF is a statewide, non-profit organization 
that provides low-interest loans to buy AT devices. PATF staff also provide 
information about other possible funding resources so that your loan is as 
small as possible. Many PATF borrowers would not qualify for loans from 
traditional banks or credit unions. PATF serves Pennsylvanians of all ages, 
income levels and disability diagnosis or health conditions.


PATF has two loan programs:


• �A mini-loan program for loans from $100 to $1,500 at 0% interest  
($20/month minimum repayment). 


• �A low-interest loan program (3.75% in 2013) for loans between $1,500 
to $60,000 with extended repayment terms. If you have poor credit, but 
are able to repay a loan, PATF may be able to guarantee your loan for up 
to $25,000.


There is no other program like PATF in Pennsylvania! For more information, 
call 888‑744‑1938; or go to the website, www.patf.us. 


Additional Funding Resources
Non-Profit and Disability-Specific Organizations


Local organizations, such as United Cerebral Palsy affiliates, Muscular 
Dystrophy, ALS, Multiple Sclerosis Society, Lions Club and others, may 
have small grant programs to support the needs of people with disabilities. 
Eligibility criteria and available funding may change from time to time, so 
you regularly contact these organizations for updated grant guidelines.


Pennsylvania Department of Public Welfare (DPW)


DPW is the state agency in Pennsylvania that oversees community services 
for people with disabilities. Two of the offices, the Office of Long Term 
Living and the Office of Developmental Programs, administer the waiver 
programs for people with physical or intellectual disabilities, people who 
have traumatic brain injuries, and people with autism. A wide variety of 
services are included in the waiver programs that can support independent 
living for people with disabilities. Assistive technology, including accessibility 
adaptation, vehicle adaptations, and durable medical equipment are 
services that are included in the waivers. You may apply for benefits online 
at https://www.humanservices.state.pa.us/Compass.Web/CMHOM.aspx or 
by contacting DPW at 800‑692‑7462.


Penny Pincher Says!
Taking out a mini-loan is a 
great way to build credit! 
Every month, PATF reports 
repayments to the credit 
reporting agencies so that 
your FICO scores will increase 
when you pay your loan 
on time.


Guarantee
A guarantee is a promise or 
assurance (typically in writing) 
to assume responsibility for 
something. A loan guarantee 
is a promise by someone to 
assume the debt obligation 
of a borrower if he does not 
repay his loan.
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Pennsylvania Housing Finance Agency (PHFA)


PHFA has a number of programs that help people with disabilities find 
and finance accessible housing. Programs offered include: the Apartment 
Locator (http://www.pahousingsearch.com), the Home Modification & 
Assistive Technology Initiative, the Renovate & Repair Program, First-Time 
Homebuyers Program, and the Prepared Renters Program. Check out the 
website at www.phfa.org or contact the office at 717-780-3800.


Pennsylvania Office of Vocational Rehabilitation (OVR)


OVR provides vocational rehabilitation services to help people with 
disabilities prepare for, obtain, or maintain employment. Assistive 
Technology is an eligible service. The website is http://www.portal.state.
pa.us/portal/server.pt?open=512&objID=5278&mode=2.


Advocacy Organizations 
Client Assistance Program (CAP)


Pennsylvania CAP is a statewide advocacy  
organization whose staff will provide free 
assistance to people with disabilities who  
are seeking  or receiving services from the 
Office of Vocational Rehabilitation (OVR), 
Blindness and Visual Services (BBVS), and 
Centers for Independent Living (CILs). For  
more information, call 888-745-2357 (toll free)  
or email admin@equalemployment.org. 


Disability Rights Network of  
Pennsylvania (DRN)


DRN is a statewide, non-profit organization that 
can help you access waiver services, including 
assistive technology. DRN’s mission is to 
advance, protect and advocate for the human, 
civil, and legal rights of Pennsylvanians with 
disabilities. For more information contact the 
office at 800-692-7443 (voice), 877-375-7139 
(TTY), or email intake@drnpa.org


Pennsylvania Health  
Law Project (PHLP)


PHLP provides free legal services to lower-
income consumers, seniors, and persons with 
disabilities who have difficulty accessing  
publicly-funded healthcare coverage or services 
(including home and community-based waiver 
services). Contact the office at 800-274-3258 or 
email staff@phlp.org


Richard is more 
independent in his 


accessible bathroom.
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➟  Activity #15: Fund the Assistive Technology 
You Need


What are the devices or services you need and possible funding resources?


Device Possible Funding Source
1. __________________________________    _______________________
2. __________________________________    _______________________
3. __________________________________    _______________________


Gary and his son 
enjoy bike riding 
together.


Kelvin is able to scan and 
read his own mail.







Are You Ready To Go?
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Are you ready to start managing your money? By reading this booklet and 
completing the activities, you’ve learned a lot about your finances and 
how to manage your financial future.


Put a check mark next to each activity you have completed:


____ �Activity #1: What I Need and What I Want


____ �Activity #2: My Money Habits


____ �Activity #3: Good Habits and Bad Habits


____ �Activity #4: Organize Your Monthly Income


____ �Activity #5: Keep Cash Receipts for One Month


____ �Activity #6: Organize Your Cash Expenses


____ �Activity #7: Organize Your Monthly Bills


____ �Activity #8: Organize Your Credit Card Charges


____ �Activity #9: Bring It All Together!


____ �Activity #10: Complete Your Personal Budget


____ �Activity #11: What Am I Saving For?


____ �Activity #12: What Can You Do to Save


____ �Activity #13: Protect Yourself from Identity Theft


____ �Activity #14: Get and Understand Your Credit Report


____ �Activity #15: Fund the Assistive Technology You Need


If you checked all 15 activities, congratulations! It was a lot of work but 
now you’ve taken control of your money and your future!


Penny Pincher Says!
Keep this booklet handy so 
you can keep managing your 
money and your future.







Additional Resources


48


Additional Resources


In doing the research for this booklet, we discovered a number of resources that you may 
find useful. This list is by no means exhaustive. We have included a few websites that have 
games. We think games are fun to play and can help reinforce some of the concepts that are 
included in this booklet. We have also included a number of websites that contain links to 
other valuable resources. Please let us know if you find additional resources not on this list 
that we should include in our next version of this booklet.


Annie E. Casey Foundation


The Annie E. Casey Foundation is a private charitable organization, “dedicated to helping 
build better futures for disadvantaged children in the United States.” It was established in 
1948 by Jim Casey, one of the founders of UPS, and his siblings, who named the Foundation 
in honor of their mother. The Foundation’s website has a Knowledge Center that includes 
publications and other resources that have been developed by Casey or one of their 
grantees. There are several publications and videos, including The Money Trap and I Know 
Where I’m Going (But Will My Cash Keep Up?): Parts I & II, that include valuable information 
and activities that introduce and reinforce financial education topics. For more information, 
visit http://www.aecf.org/KnowledgeCenter.aspx. 


Budgets Are Sexy: Where Financial Nerds Are Cool


“Budgets Are $exy is a personal finance blog that won’t put you to sleep.—Benjamin 
Franklin.”  The blogger, J. Money, started writing five years ago (when he was in his 20s) and 
has fun covering such topics as budgeting, good giveaways, a life list, recommended things 
to spend money on, and other great financial resources. To read and contribute to the blog, 
visit http://www.budgetsaresexy.com 


Consumer Credit Counseling


If you find yourself in need of help with credit counseling services, which include debt 
consolidation assistance and budgeting counseling, visit the Pennsylvania Attorney General’s 
website, www.attorneygeneral.gov/consumers.aspx?id=278. This website includes tips 
about how to select an agency as well as links to two well-respected consumer credit 
counseling agencies in Pennsylvania.
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Jump$tart Coalition for Personal Financial Literacy


The Jump$tart Coalition for Personal Financial Literacy is a coalition of organizations 
that share an interest in advancing �nancial literacy among students. Jump$tart’s online 
clearinghouse has a very comprehensive collection of �nancial education resources, including 
booklets and pamphlets on speci�c topics, activities, on-line games, and teacher lesson 
plans. For more information, visit http://jumpstart.org. 


Money Smart—a Financial Education Program


Created by the Federal Deposit Insurance Corporation (FDIC), Money Smart is a 
comprehensive �nancial education curriculum that teaches the basics of handling money 
and �nances, including how to budget, save money, and how to avoid making “wrong” 
decisions that may result in years of �nancial pain. The curriculum is available free of charge. 
For additional information, call toll-free 877-275-3342 or go on-line to http://www.fdic.gov/
consumers/consumer/moneysmart/index.html.


MyMoney


MyMoney.gov is the U.S. government’s website dedicated to �nancial education. Resources 
are available to learn about budgeting, credit building, �nancial planning, understanding 
privacy issues, saving and investing. There are links to other government programs that 
offer �nancial educational programs, such as Consumer Financial Protection Bureau and 
the Federal Trade Commission. For more information, visit www.mymoney.gov or call 
1-888-MyMoney (696-6639). 


Pathways PA


A non-pro�t organization with of�ces in Southeastern Pennsylvania, Pathways PA has several 
programs that are designed to help “women, teens, children and families achieve economic 
independence and family well-being.” Pathways PA has published several booklets on 
�nancial education and they, along with their volunteers, offer free tax preparation to �lers 
through the Volunteer Income Tax Assistance (VITA) program. For more information, visit their 
website www.pathwayspa.org or call 610-543-5022.


Practical Money Skills for Life


To help people learn about the essentials of personal �nance, Visa has partnered with 
consumer advocates, educators and �nancial institutions to develop the Practical Money 
Skills programs. You can access free educational resources, including personal �nance 
articles, lesson plans, and games (including the popular Financial Football and Soccer  
games) from their website, www.practicalmoneyskills.com. 


Your Money’s Best Friend


A website just for Pennsylvanians, Your Money’s Best Friend, includes resources that can 
help you learn about �nancial issues and connect with state and local services that may 
be able to help you make the most of your money. There are links to games, articles about 
different �nancial topics, webinars and lesson plans for teachers. For more information,  
visit http://www.moneysbestfriend.com.


Please use My Personal Statement of Income and Spending and the My Personal Budget 
worksheets that follow.
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My Personal Statement of Income and Spending for ________________________________


Step 1: My Needs 


Description Amount


1. __________________________________________________ $ __________ 


2. __________________________________________________ $ __________ 


3. __________________________________________________ $ __________ 


4. __________________________________________________ $ __________ 


5. __________________________________________________ $ __________ 


6. __________________________________________________ $ __________ 


Step 2: My Total Needs   $ ____________


Step 3: My Wants 


Description Amount


1. __________________________________________________ $ __________ 


2. __________________________________________________ $ __________ 


3. __________________________________________________ $ __________ 


4. __________________________________________________ $ __________ 


5. __________________________________________________ $ __________ 


6. __________________________________________________ $ __________ 


7. __________________________________________________ $ __________ 


Step 4: My Total Wants   $ ____________


Step 5: My Total Needs + My Total Wants   $ ____________


Step 6: My Total Monthly Income   $ ____________
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My Personal Budget Month: 


My Needs Descriptions     Planned       Actual 
     Spending   Spending


1. __________________________________________________ $ __________ $ __________


2. __________________________________________________ $ __________ $ __________


3. __________________________________________________ $ __________ $ __________


4. __________________________________________________ $ __________ $ __________


5. __________________________________________________ $ __________ $ __________


6. __________________________________________________ $ __________ $ __________


7. __________________________________________________ $ __________ $ __________


8. __________________________________________________ $ __________ $ __________


My Total Needs  $ __________ $ _________


My Wants Descriptions     Planned       Actual 
     Spending   Spending


1. __________________________________________________ $ __________ $ __________


2. __________________________________________________ $ __________ $ __________


3. __________________________________________________ $ __________ $ __________


4. __________________________________________________ $ __________ $ __________


5. __________________________________________________ $ __________ $ __________


6. __________________________________________________ $ __________ $ __________


My Total Wants  $ __________ $ _________


My Total Needs + My Total Wants  $ __________ $ _________


My Total Monthly Income  $ __________ $ _________







Glossary
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Annual Fee: A yearly payment charged by some credit card companies for use of their card.


Asset: Something you own that has value. An example of an asset is a house, vehicle, or 
savings account. These assets have a positive economic value. 


Assistive technology (AT): A device that helps a person who has a disability do the things 
he or she wants to do. Examples of AT devices include an adapted vehicle, a ramp into a 
home, an iPad, hearing aids, and a wheelchair or scooter.


The federal definition of an assistive technology (AT) device is “any item, piece of 
equipment, or product system, whether acquired commercially, modified, or customized, 
that is used to increase, maintain, or improve functional capabilities of individuals with 
disabilities.” [29 U.S.C. Sec 202(2)]


An assistive technology service is defined as any service that directly assists an individual 
with a disability in the selection, acquisition, or use of an assistive technology device. 
Such term also includes designing, fitting, customizing, adapting, maintaining, repairing, or 
replacing AT devices. 


ATM: ATM stands for Automated Teller Machine. This is a machine that allows you to 
take money out of or put money into your checking or savings account without having to 
go directly to your bank or credit union. You can also check your account balances at an 
ATM machine.


Authorize: To give your permission.


Balance: The amount of money you have in your checking or savings account; or, the 
amount that is owed on a credit card or another type of loan.


Balance Carried Forward: Used at the start of a month to show how much money is in 
your account. When balance forward is used on a bill, it shows either the amount your 
account is charged or credited from a previous billing cycle. 


Bank: A for-profit financial institution that provides financial services to its customers. 
These services include such things as checking and savings accounts, access to loan 
products, debit cards, on-line banking, and financial education. A bank also invests in 
community projects, often through their Community Reinvestment Act (CRA) programs.


A
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Benefits: Many people need help paying for food, housing, utilities, medical care and 
other basic items. The state and federal government have developed programs that can 
help pay for these things. These programs are called government benefits. 


Budget: A plan for saving and spending your money.


Cash: Cash is the currency (paper bills) and coins you have on hand. You use cash to pay 
for something immediately.


Checking Account: A service, offered by a bank or credit union, which allows you to put 
your cash in a safe place and then use it whenever you need it. You get your money from 
your checking account by writing checks, or using your ATM or debit card.


Countable Resources: Certain assets are not counted when the Social Security 
Administration determines financial eligibility for SSI, or when Pennsylvania determines 
financial eligibility for Medical Assistance. For a complete list of assets that are not 
counted, go to https://secure.ssa.gov/apps10/poms.nsf/lnx/0501110210. 


Credit: Money that you can borrow with the promise to repay it at a later date. If you pay 
with cash, you pay immediately. If you use credit, you agree to pay in the future. 


Credit Bureau: A company that collects information on your credit history and provides 
information on a person’s borrowing and bill-paying habits. 


Credit Card: A plastic card issued by a bank or business that allows you to purchase 
items now and pay for them later. 


Credit History: A record of how you have managed your money in the past. It includes 
information on borrowing and repayment of credit cards, bank and car loans, mortgages 
and any other debt owed to someone. An individual’s credit history will include open 
accounts and accounts that have closed. It lists late payments, defaults on loans and 
bankruptcies. 


Credit Limit: The maximum amount of credit (money) that a financial institution will 
authorize for your use. The credit limit is based, in part, on your credit history.


Credit Report: A report of your credit history. A credit report is a system lenders use to 
decide whether or not to give you credit, or a loan, and how much interest they will charge 
you. Your credit report is a record of how much you owe and how well you pay it back. 
A credit report will include such information as where you live, your work history, your 
repayments on loans, whether you’ve filed and been discharged from a bankruptcy, and if 
you have any tax liens.


Credit Score: A number that represents the credit-worthiness of a person. Often a FICO 
(Fair, Isaac and Company) score is reported on your credit report. The higher the number, 
the better your credit score.


Credit Union: A non-profit, community-based financial company that provides its 
members with checking and savings accounts, loans, financial education, access to 
debit cards and online banking. Many credit unions also provide services and grants that 
support community development. 


C
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Debit Card: A plastic card that is connected to your credit union or bank account. When 
you use it to buy something in a store, money is taken directly out of your checking or 
savings account. Debit cards can also be used for the withdrawal of cash. Debit cards work 
the same way as paying for something with cash.


Debt: Money that you borrow and must repay.


Deduction: Money that is taken out of your earnings by an employer to pay taxes, health 
insurance, retirement benefits, and other items.


Deficit: When there isn’t enough money to cover all expenses. For example, if you want 
something that costs $20 but you only have $15, then you have a deficit of $5.


Deposit: To put money into a checking or savings account. It is the opposite of withdraw.


Due Date: The date on the calendar when your bill must be paid.


Earned Income: The money you receive from a job. 


Expenses: What you spend money on, whether you pay in cash or with a check or charge 
to a credit card. 


Finances: This is another word for everything that has to do with your money, including 
your  checking and savings accounts, and your income and expenses. It’s important to 
learn how to manage your finances, instead of letting your money manage you.


Food Stamp Program: Now called SNAP (Supplemental Nutrition Assistance Program), 
this is a government program available to families and individuals who are low-income, to 
help with the cost of food.


Gross Earnings: The total amount of your earned income.


Income: This is the money you have to live on. Your money can come from such sources as 
earnings from a job, Supplemental Security Income, a pension, and SNAP (food stamps).


Insurance: This is a word meaning protection. If you buy an insurance policy for your 
belongings (homeowners or renters insurance) or your health (health insurance) you are 
paying an insurance company to pay your expenses if something bad happens. Most  
banks and credit unions insure the money you deposit into an account.


Interest: A fee you pay when you borrow money, such as a loan. When you deposit your 
money into a bank or credit union savings account, the bank pays interest to you.


Loan Guarantee: A promise by someone to assume the debt obligation of a borrower if 
that borrower does not repay his loan. 


Medical Assistance (MA): Also known as Medicaid, is a government program that provides 
medical insurance for people who are low-income.


Minimum Monthly Payment: The lowest payment the credit card company, or other lender, 
will accept toward your balance owed each month.


Need: Something you must have to survive, like a place to live and enough food to eat.


Net Earnings: The amount you take home, after taxes and other deductions have been 
taken out of your total (gross) earnings.
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PIN code: A PIN (Personal Identification Number) is the secret code you use to gain 
access to the money in your accounts. Never share your PIN with other people. If you 
must, because you need assistance, always ask for a receipt and check your monthly 
bank statements.


Receipt: Usually a paper, or an on-line itemization, that lists the items you purchased and 
the amount you paid for these items. A receipt is proof that you paid for an item. 


Refund: A repayment of a sum of money, typically to a customer who is not satisfied with 
something that was purchased. This means that a store promises to give back all or some 
of the money that was spent if you’re not happy with what you bought. To get a refund you 
usually need to show a receipt.


Revolving Credit: A type of credit that a borrower may use to withdraw funds up to a 
preapproved amount. The amount of available credit decreases and increases as funds 
are borrowed and then repaid. The credit may be used repeatedly. The borrower makes 
payments based only on the amount that is actually used or withdrawn, plus interest. The 
borrower may repay over time, or in-full.


Salary: The amount of money an employer agrees to pay an employee. 


Savings Account: A secure place to keep your money for future use. Money deposited in a 
savings account earns interest over time. 


Surplus: Money left over. If you have $50 and you spend $40, you have a surplus of $10, 
meaning you have $10 left. A surplus is the opposite of a deficit.


Unearned Income: The money you receive that does not come from a job.


User ID: This is a made-up name you choose to use to identify yourself when you are 
signing in to an account. Never share your username with anyone. If you must share your 
username because you need assistance, be sure you trust that person.


Utilities: Services such as electricity, gas, water and heating oil.


Values: Those ideas and beliefs that really matter to each of us.


Veteran Benefits: These are benefits received by a person who has served in the United 
States military. 


Wages: This is what you earn when your job pays you by the number of hours you work or 
for each piece of work you complete. 


Waivers: Programs funded with a combination of Pennsylvania and federal government 
dollars that provide supports and services to people with disabilities who live in the 
community. Services include, for example, assistive technology, accessibility adaptations 
(home modificatons), vehicle adaptations, habilitation, personal assistance services, 
community integration, and transportation. People who live in a nursing home or in another 
institution cannot receive waiver services. 


Want: Something you might like to have, but you don’t have to have right away. You can 
save to have it later. 


Withdrawal: When you take money out of your bank or credit union account you are 
making a withdrawal. A withdrawal is the opposite of a deposit where you put money in.
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Thank 
You
From the Pennsylvania 
Assistive Technology 
Foundation:


Susan Tachau, M.A. 
Executive Director


Tracy Beck 
Operations Director
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As we complete this booklet, we are reminded of how many people and 
organizations helped us in innumerable ways, for which we are happy to 
offer our profound thanks. We are not the first to create an educational 
booklet that addresses the needs of people with disabilities. That honor 
goes to Alpha One, a Center for Independent Living in Maine, that 
developed Financial Freedom: Borrowing for Assistive Technology. We 
drew inspiration from their efforts and have expanded greatly from its 
coverage—we hope to good effect.


First and foremost, we want to thank our colleagues from Widener 
University. Dr. Caryl Carpenter, Ph.D., Professor in the School  
of Business Administration (SBA) at Widener introduced us to  
Dr. Dennis Laker, Ph.D., Associate Professor in SBA. Dr. Laker helped  
us conceptualize the approach we took in writing this booklet. Based on 
the findings from his research, we incorporated exercises and activities 
so that readers have an opportunity to develop skills that are important 
for money management. Dr. Carpenter also introduced us to Adjunct 
Professor David Haman, CFP®, a Certified Financial Planner, and together 
they helped us organize the chapters, write sections and edit the booklet, 
develop budget sheets, and create activities that are incorporated 
throughout the publication. We were true partners in this endeavor.


The funding we received from the Pennsylvania Credit Union 
Foundation, Inglis Foundation and Pennsylvania Housing Finance 
Agency helped make it possible for our concepts to be put on paper  
and made available electronically.  


Barbara Shea and Sue Davis helped us edit the booklet and provided 
suggestions about language and phraseology that helped ensure that the 
material is accessible to a wide audience of people with disabilities.  


Pathways PA’s generosity made possible our “tips” and “reminders” 
through the graphics, Penny Pincher.  


Friends and colleagues allowed us to interview them or take their  
pictures while engaged in various financial activities: Kelvin Alston, 
Michael Anderson, Richard Beardsley, Diane Belnavis, Chris Davis, 
Dan Dwyer, Suzanne Erb, Tom Giamoni, Lauren Gretz, Nathan 
Gruelich, Kimiko Iizuka, Tim and Colby Lehman, Joel Pacheco and 
his family, Craig Powell, Matthew Saunders, Bob Shilling, Sharrod 
Williams and Gary Woodring.  


Jay Wiley, the photographer on this project, Andrew Askedall who 
designed the cover and table of contents pages, and Julia Prymak of 
Pryme Design, the project designer, were irreplaceable in creating a 
booklet that is appealing and easy-to-read.  


Last but far from least, we are grateful that PATF’s Board of Directors 
has been so supportive of this project. We could not have created this 
booklet without their commitment to helping people with disabilities  
lead independent and satisfying lives.
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What is Regional Job Club? Background and Information: 


Regional job Club started in the winter of 2015 as an idea between then YTP Specialist/Job 


developer, Donna Lowry, in Baker and Union Counties, and Lon Thornburg, TNF for Region 8. 


(Donna is now our TNF/Pre ETS Coordinator Support Specialist in Eastern Oregon). There was a 


need to provide some practical experiences for students in small communities that had limited 


access to larger community businesses. 


Teachers in small rural communities were often in charge of a complete special education 


program k-21 and were responsible for being on-site during the school day. Many had 1 or 2 


transition age life skills students that were only getting in-school experiences. Teachers 


expressed frustration that not only were job shadow and community business internships/visits 


limited but they also were not free to leave the building and carve out opportunities and 


oversee community experiences. Most of these districts did not have YTP grant-funded 
programs. 


Regional job club became a possible strategy to provide a collaborative county-wide program to 


invite these schools to send students with a para-pro in the morning to a larger community, 


often times about an hour away, for a field trip day to gather with their peers, hear employers 


talk on a work theme/topic and tour related work sites. By using the YTP specialists and the 


Employment First teams in the community, the planning and recruiting could be delegated so it 


was not on one person's shoulders to organize. Also, the recruiting aspect gave the 


Employment First teams a purpose to get out in the community and share a way to involve 


businesses in the process of educating students in transition and get them more integrated into 


the process that leads to hiring/CIE as an end goal. 


In the end of 2015 into 2016, pre-employment transition services (Pre ETS) began to be a topic 


for trainings and expectations through new WIOA guidelines. These services were under 5 areas 


that dovetailed with many aspects of what regional job club hoped to accomplish. This became 


an integrated purpose in the invitation to participate and proposal to school districts, to assist 


them in the delivery of these services. 


By spring of 2017, 3 Regional Job Clubs successfully completed 7 events in Eastern Oregon, 


Union/Wallowa County, with events held in LaGrande at EOU and Manufacturing Companies; 


Grant/Harney Counties with events held in John Day at city plant facilities, park and rec, 


Chester's Thriftway, US Forest Service, a beauty college, Subway, Dairy Queen, downtown 


restaurant —The Grubsteak and the Senior Center lunch service; West Umatilla/Morrow 


Counties with events held in Umatilla - McNary Dam, Boardman-Port of Morrow-SAGE Center 
and Hermiston - Convention Center and Good Shepherd hospital. 


The teams that organized these events included school principals, superintendents, special 


education directors, teachers, YTP specialists, para-pros, regional program 
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therapists/specialists, parents, drivers, VR program managers, vocational rehabilitation 


counselors, DD Service coordinators, family advocate agencies, brokerage PA's and job 


developer provider agencies. 


As we have been carrying RJC into 2017-18 and beyond, we have had a fall independentliving 


fair in Union County and another in the planning for Umatilla/Morrow County schools this 


spring. Grant/Harney Counties put on a police, fire & rescue services smaller event as well. We 


are adding some smaller customized events based on student survey materials that we get 


from sharing Google form/surveys for students to fill out. We are trying to network our schools 


in regions with a Google shared calendar to list mini trips to see smaller businesses where we 


can take a group of 7-10. The larger groups are fun, but its' hard to get 40— 100 students 


through smaller businesses, so we are setting up themes, i.e. animals - and take a small group 


of 10 to see an animal shelter, pet grooming and vet clinic in a day or auto repair - and see a 


body/glass shop, mechanic. Auto- detailing, etc. 


We have been observing and working on how RJC might be a strategy to help students identify 


their interests, make contacts in communities for job shadows and internships, and ultimately 


lead them to VR services and employment. We have our first case of this in the works now and 


it is exciting to see how the initial regional job club events brought students from remote/rural 


areas to see what opportunities were in a larger community an hour or so away. This set them 


on a path to employment in that community, engagement with VR, support from their DD 


Service coordinator, teacher at school and family in a seamless transition IEP planning model. 


Our goal is to raise the bar in leading our students to discover their potential and guide them 


into competitive integrated employment as they exit from school into a seamless transition If 


you decide to embark on this exciting project, keep that vision in mind and encourage that as 


an end-goal as much as you can. 


The following templates, forms, checklists and notes have been compiled to get you started on 


your own regional job club. 


Good Luck 


Regional Job Club materials, past videos & power points, presenter videos, etc. are available at 


http://www.tnf8.blogspot.com. The link to the shared folder is in the Regional Job Club Tab or 


the Curriculum/Assessments tab. You will find a wealth of shared RJC Materials with this 


handbook, forms, and extension activities. Feel free to use what you find there. 


For more information contact: Ion. thornburgimesd.k12.or.us  541956-3152 
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About Planning Regional Job Club and the Forms/Table of Contents: 


'law Vo
i The following forms should be used in planning and preparing your Regional Job 


Club: 


• Checklist Timeline for Planning (pages 7, 8) 


• Invitation to Participate Template/Sample (page 9) 


• Organizer Fill-in Form to plan calendar year events (pages 10, 11). 


• Event Day Planner Fill-in Form (pages 12, 13. 14) 


• Pre —event letter to speakers and site-owners (page 15) 


• Regional Job Club sample event flier (page 16) 


• Teacher reminders - before event day text (page 17) 


• Sign-in sheet template for attendees on event day (page 18) 


• Materials List (page 19) 


• Permission form (page 20) 


• Student RJC Survey Form/Questionnaire & 2 extended activity forms (if wanting 


to do extended work in classroom after event) (pages 21-27) 


• Reporter & Photographer Job Descriptions/Agreements (pages 28-30) 


Closing Comments/Summary: Debriefing Notes from 2016-17, Lessons learned (pages 31-33) 


Checklist Timeline for planning - This document lines out the pre-planning calendar and the times 


during the year and months to do different elements in setting up and doing a regional job club. 


Invitation to Participate - there is a sample form that can be adapted to send out to your school district 


administrators well in advance of the start of the year. This form explains what regional job club is, what 
value it has and what needs it addresses - i.e. Pre ETS, community work experience opportunities, 


potential PINS and discovery data. The invitation also lines out what is expected of the districts if they 


choose to participate (driver/transportation, chaperones/para pro for students with protocols & lunch). 


It is advised to send this invitation out in the spring after the RJC team initial planning. Know who has 


accepted the invitations from an administrator level before a new school year commences in 


August/September. All 3 events in Eastern Oregon 2016-17 started with a kick-off RJC event during 
October after the year was underway. 


Two Regional Job Club/Employment First Team Organizer/Planner Worksheets —One form is for initial 
planning and mapping out the year. The other is a single day event form that can be filled out for each of 


the events that happen over the course of the year. Each event should be planned around a topic or 


theme, i.e. manufacturing, health careers, food service, facility management/grounds, etc. The forms 


can be put in a shared folder so the team can add information as it comes in. Some regions in Eastern 
Oregon did 4 events - some regions did 3, deciding to skip the winter months, doing 2 in the fall and one 
more in the spring. 


Who should be involved in planning? It is a natural fit to involve the Employment First team. They can 


collaborate to help with recruiting speakers and sites to visit, but there may be a sub-committee that 
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takes on making sure that all the elements are in place at least one date ahead of the event coming up 


so there aren't gaps with no support or speakers, meeting venues and -sites to visit. In Eastern Oregon, 


we have had 3 regions do RJC and they all look different. They all have a sub-group regional job club 


team that is made up of teachers, YTP specialists, some school administrators and local job developers 


that know businesses and want to get to know the students that may be coming up. The VRC's usually 


attend the events but do not attend much in planning. All of the YTP specialists and schools have been 


heavily involved and some counties have had some involvement by [F team members. We have had 


VRC's, DD SC's, Brokerage PA's and job developers attend the event days. Schools have sent para-pros 


with them and sometimes parents as well. Make sure there is good adult representation to 


chaperone/guide the students attending. As we recruited businesses, we asked about any free items 


they could bring to promote their business to give out. We got caps, fridge magnets, water bottles, 


stickers, pens, etc. We gave these out as door prizes and as good behavior/helping someone awards. We 


gave adults helping raffle tickets to have to hand out when they "caught" someone doing something 


great. The tear off was put in a basket and used to draw for prizes end of day. 


Pre-Event Letter to Speakers, venues and Site Owners/Managers - This letter helps explain regional job 


club, who the audience will be and what to expect. Any details can be included. Sending this out ahead 


of time is a courtesy to help remind about the date and time, any details and re-state any agreed upon 


details about the topic, visit, rotation of groups, etc. 


Regional Job Club Sample Flier - It helps to have a flier to send home and have posted at school. Use 


the logo and put the counties/districts/ESD's involved, date, time and quick itinerary. Go online and 


search for images of businesses or images of similar sites/jobs to copy/paste in the flier that relate to 


your topic/theme. These can dress up the flier and make it more appealing visually. 


Teacher Reminder week before event, email text - modify to fit your needs, we used in beginning as a 


way to keep us all on track and emailed out to teachers participating. We made sure we attached any 


permission slip templates, student assigned job description contracts, fliers, etc. with our emails so they 


had the resources they needed with them in the email. Once teachers did some, we didn't send 


anymore. 


Student Materials: 


Materials List - A list based on what has been used at the Eastern Oregon events. 


Permission Slip - This form is generic, based on what was needed in RJC's in Eastern Oregon. Please 


review the form with your schools so the information is what is needed. It has the dates blank to fill in 


once the beginning of the year to cover all the events. Some teachers have adapted it to be one for each 


time rather than a one-covers-all form. 


Sign- in Sheet - Set this sheet at the entry area for students and staff to sign in - keep a record of who 


attended. Some RJC's have given certificates for attendance, door prizes for tickets given when signing 


in, etc. 


Regional Job Club Survey - Students receive these generic surveys and fill in the speakers/topics for the 


day. Open the day with an orientation time. Give time at the beginning of the event day to go over the 


itinerary and speakers on a large poster sheet so students can copy on their sheets. 
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Two student extended worksheets - more advanced students can fill out on the event day; or as an 
extension activity after. There is one about the speakers, and one about the site visits/field trip. These 


will help students organize their experiences, identify goals and work towards goal attainment. It will be 


invaluable for teachers, specialists and agency partners in identifying preferences, interests, needs and 


strengths of the students that will contribute to post-secondary outcomes, transition goals and little "d" 
and Big "D" Discovery. 


Student Job Assignment Contract & Description Worksheets; Reporter and Photographer 
- These can 


be used to involve students from a school in a writing/photography assignment. It is exciting to see work 


"published" and to see and read about the event later through the eyes of students. 


Possible Student "Jobs" at event to develop job skills: 


• Recorder: holds up and/or writes notes on white board or post it paper with help so group have 
hints to write on their worksheet. 


• Photographer: Takes pictures during day to be published regionally (possibly on school website 


or paper later. We used a blog to post them after events and sent the link out). 
• Reporter: Writes a summary about what the day was about and who spoke/where they went to 


go with photos to be shared on sites, paper, blog post, etc. 
• Tech Assistant: help with any technical set up- projectors, sound, etc. 
• Greeter: Meets students at door and helps them know where to go 
• Lunch crew: Help clean up after lunch meal 


Students could be given a review work assessment score sheet at end of the day on how they did 


performing their role/job. These can be put in their binder as a work assessment sample and can be 
used in a mock resume/interviews down the road. 
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JOB CLUB Checklist Timeline for Planning Regional Job Clubs: 


Spring before: 


Meet with Superintendents and SPED directors to inform on RJC explain 


benefits and their responsibilities. 


11 Invitation to Participate emails sent out - before school year starts. 


TIP Grant application deadlines or other grant/funding potential? 


El Larger RJC Team mail list developed -invite to annual organizer meeting- 


end school year with planning over-all year, thematic topics and brainstorm 


speakers/sites. 


Start-up planning end of May and/or planning over summer: 


1 Annual Organizer meeting setup for the year/ Team meets 


Events 1-4 planners started/ Large Team Meets again -or fill out based on 


generated info. 


D Annual Regional Job Club event Calendar Set 


fl Set up small Core Team Planning Group Mail list (Could be different teams 


for different events, choose a sponsor district to coordinate one) 


Teacher email list - invite for shared folder/link access to RJC shared folder 


with curriculum & work theme folders 


August before school: 


11 2 months out planning-  sites and speakers list and contact (core group) 


1 month out before each event: 


E Tech adult volunteer to help with photography/Video/reporting? 


1 month out planning - sites and speakers finalize (core group) 


II Materials ordered: Folders, stickers, pencils, name tags, markers, 


El Printing set up for PINS survey/questionnaire done at event. 


11 Reporter/photographer selected for event 


3 weeks ahead - Permission slips sent out 


ü 2 weeks out - planning final logistics (core group) 
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11 2 weeks ahead - final agenda sent out to everyone 


11 To Do List - teacher reminder things to do in schools before attend 


Post: 


El Post event—Thank you notes sent 


Debrief with team 


Forms/materials you will need (in shared folder): 


11 Invitation to Participate 


11 Organizer Template 


Event Planners 1-4 Template 


Permission slip 


11 Student PINS Survey Form/Questionnaire 


El Reporter & Photographer Job Descriptions/Agreements 
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Invitation to Participate and Proposal for: 


Regional Job Club 


Prepared for: Union County School Districts 


Prepared by: Lon Thornburg, Transition Network Facilitator Region 8 and Donna Lowry, YTP 


Specialist, Union County school districts 


Description: Regional job club is a vocational theme/topic-based field trip, every other month 


(5 events during a school year), visiting a larger community where students can meet with 


peers and hear speakers talk about their work, skills and education needed to do their job. The 


students will participate in peer discussions/group activities, have a donated lunch, and end the 


day with field trip site visits to tour businesses and work places. Students at all levels of learning 


and physical disabilities are invited to attend. 


Regional job club is an innovative model that delivers transition services required in WIOA, (The 


Work Innovation & Opportunity Act) and Oregon Department of Education/Special 


Education/PETS (Pre-employment Transition Services) that are difficult to provide in frontier 


and remote communities. Some of these services could be: 


• Community-based job exploration 


• Work-based learning experiences outside the traditional classroom 


• Job exploration activities including special speakers that are experts in their occupation 


• Workplace readiness training through exposure to varieties of work environments that 


help in determining work preferences, interests, needs and strengths. 


• Peer mentoring and peer interaction 


• Access to a larger community to experience transportation services, visit a hospital, and 


other services that are not available in a remote location. 


The theme-based materials completed by the students during the year may be beneficial in 


providing information used to develop present levels of performance, determine PINS 


(preferences, interests, needs and strengths) transition goals for the IEP and post-secondary 


outcome goals. 


Request of the School District: The purpose of this invitation and proposal is to invite your 


district participation in regional job club by agreeing to: 


• Provide the transportation (vehicle, driver, fuel and time costs) needed to send your 


transition age students to Regional Job Club in LaGrande. 


Provide the needed para-professional assistance needed to accompany those students. 


• Provide sack lunch for students to bring to the regional job club meetings. 


For more information contact: Jon. thornburg @imesd. k12. or. us 541965-3162 
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Regional Job Club Organizer Worksheet 


Region/County Team: 


Hub Destination Community: 


Districts/Schools Participating: 


District/School # Students: 
name: 


District/School # Students: 
name: 


District/School # Students: 
name: 


District/School # Students: 
name: 


District/School # Students: 
name: 


District/School # Students: 
name: 


District/School # Students: 
name: 


District/School # Students: 
name: 


District/School # Students: 
name: 


Total number of students: 
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Dates/Themes (4 or 5 annually) 


Date #1: Theme/Topic: 


Date #2: Theme/Topic: 


Date #3: Theme/Topic: 


Date #4: Theme/Topic: 


Date #5: Theme/Topic: 


What time will event start & finish? 


List core adult/team staff: i.e. teachers, counselors, 


YTP specialists, TNF,. RES, IDDVRC or VRC, PA, CDDP. Job 


Developer, parent volunteer that will be present at 


events: 


Name/Contact 
info: 


Name/Contact 
info: 


Name/Contact 
info: 


Name/Contact 
info: 


Name/Contact 
info: 


Name/Contact 
info: 


Name/Contact 
info: 
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Regional Job Club Planner Event Day #  


LRegion/County Team: 
1 


Hub/Destination Community: 


Date: 
Theme: 


Start/finish times: 
1 


Schedule of events for the day (add to table for 
schedule) 


NOTES: 
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List Speaker/business/contact information: 


Speaker Business Contact Information 
J 


Work Site Visit Information: 


Name: 


Address: 


Contact Name/info: 


Arrive/Depart: 


Name: 


Address: 


Contact Name/info: 


Arrive/Depart: 


Name: 


Address: 


Contact Name/info: 


Arrive/Depart: 
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Name: 


Address: 


Contact Name/info: 


Arrive/Depart: 


Please Copy/paste links to any maps or directions for 
drivers below: 
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Regional Job Club Field Trip, Host Information 


.'---- School/Districts Attending: Grant Union Jr/Sr High, Harney County, Crane, 


Long Creek, Prairie City, Monument, Dayville 


Event date/Time: Thursday December 1, 2016 10:30-11:30 


Destination on 12/1/16: Restaurants in John Day. Students will be visiting Subway, Dairy Queen 


and The Grubsteak from 10:30-11:30. Students will range in ages from 7th  grade to age 21. 


There will be approximately 35 students with additional adult helpers. We will break up into 


smaller groups to visit each restaurant on a rotation basis. 


Dear 


We will be gathering students from schools in our region 4 times this school year to explore 


careers, hear local business employers/professionals and tour their facilities. This will be a great 


opportunity for students to meet peers from other communities and learn what their 


preferences, interests, needs and strengths are in preparation for employment after exiting 


from high school. 


Some examples of career areas students are exploring this year in the regional job clubs 


happening around Eastern Oregon include: Jobs in agriculture, farming/ranching; work in 


horticulture/landscaping/grounds & building maintenance; indoor cleaning and maintenance; 


office and computer/technology work, hair/nails, day spa business; retail and marketing; 


mechanics and repair; parks and recreation; food service, post-secondary education and 


disability services, professional/technical programs for equipment operation, driving, hair 


design school; hotel/hospitality & tourism work; etc. 


These field trip days will take students into the community to experience options for 


employment. These experiences are not job recruitment trips to find employment, but 


educational and informational presentations to provide students with information and 


experiences that will help them determine options for their future. Students will be given 


materials for extended learning and study back at school between events. These materials will 


help them collect information that will assist in the discovery of their talents, abilities and work 


preferences. Transportation will be provided by the district. 


We greatly appreciate your willingness to help support this endeavor and share your expertise 


and restaurant with our students on Dec. 11t, 2016 from 10:30-11:30. Please let us know if we 


can provide any further information. 


Thank you, 
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You are invited to attend! 


Date: Thursday, October 13 


Time: 10 am - 2 PM (Bring your own sack lunch) 


Location: SAGE Center, Boardman 


Explore jobs in food processing/packaging, plant facility maintenance 


Presentations by: Three Mile Farms, Port of Morrow, Boardman Foods, 


Pacific Ethanol & Con Agra 


Sponsored by Morrow & West Umatilla County Schools/ESD's & Employment First Team 
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The following can be edited and pasted into emails: 


/t 
111 111:1141 u.ij : 


Teacher reminders before attending the regional job club event 


We are excited to be together soon! In anticipation of our gathering, here are a few friendly 


reminders as you prepare. Please make sure that you have: 


1. Student permission slips. 


2. Name tags on your students (and maybe your school name on it 


somewhere.) 


3. Sack lunches. 


4. Para pro for students with medical protocols to support. 


5. Transportation arranged. 


6. Gone over your field trip rules of behavior/conduct. 


7. A pen or pencil for each student to fill out survey/questionnaires and note-


taking. 


8. We will have materials and a folder to handout to them when they arrive 


so there is nothing to print and bring with you (except for school that is 


taking the responsibility to print off and bring for everyone.) 
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O
Student   Sign-in Sheet Regional Job Club/ "County Name": 


Event: Date: 


Student Name I School/Teacher 
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Materials List for Regional Job Club 


The following were purchased in quantity for the Regional Job Club Events: 


• Pocket folders to hold surveys/hand-outs/brochures, etc. 


• Regional Job Club logo stickers - put on front of folders - printed through 


district print shop. (optional) - copy logo off- documents and send in. 


• Printed student survey sheets (needed at each event) 


• Planning My Way to Work books for students - one-time at start, but have 


extras for new students attending later events in the year if they want one. 


• Brochures from DD and VR - have your employment first team VRC's and 


SC's/PA's attend and bring. 


• Optional hand out materials, i.e. Top Ten Employee Skills, etc. 


• Boxes of pens - hand out and return at end for those needing to fill out surveys. 


• Packet of name tags (These were back-ups. We had schools send students with 


a name tags. We used them for adults and speakers too.) 


• Sharpies/markers for name tags 


• Blank certificate forms for awards. 


• A wheelie tote to carry pens, folders, printed materials, etc. 


• Large Post-it sheets for wall -writing names of speakers, itinerary for day, 


notes, etc. 


• Foldable metal stand for post it sheets (if needed) 


• Roll of Raffle Tickets for prizes 


• Prizes from speakers and businesses 


Possible Ideas to fund your materials (could be a combination of these below): 


• Look to your regional TNF - up front one-time items such as printing stickers and getting pocket 


folders might be able to be supported through their budget, especially since it is a regional 


activity for transition services, collaborative with schools and Employment First Teams. Check 


with your TNF and see. 


• Divide costs among YTP programs -work into the budget for material costs based on how many 


sites with YTP are attending. 


• Have a school district attending adopt an event - they will print & bring the surveys, the pens, 


post-it sheets/easel, etc. for their assigned event, one time only. 


• Find a local business to donate the costs for the event or for the year. 


• Apply for a TIP grant. We were awarded a TIP grant for our first year while we worked on how to 


get materials covered for the future. We used the money to do printing, purchase in bulk 


folders, certificates, pens, etc. for all three RJC's that covered 6 counties and multiple districts. 
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Regional Job Club Field Trip Permission Form 


School/District: 


jJJ Event dates:  


Destination(s) 


Departure time from school Arrival time back at school 


Dear Parent/Guardian, 


We will be gathering several times this school year with students from other schools in our 


region to explore careers, hear local business employers/professionals and tour their facilities. 


This will be a great opportunity for students to meet peers from other communities and learn 


what their preferences, interests, needs and strengths are in preparation for employment after 


exiting from high school. 


Some examples of career areas students are exploring in the regional job clubs around Eastern 


Oregon include, Jobs in agriculture, farming/ranching; work in horticulture, landscaping, 


grounds & building maintenance; indoor cleaning and maintenance; office and 


computer/technology work, hair/nails, day spa business; retail and marketing; mechanics and 


repair; parks and recreation; food service, post-secondary education and disability services, 


professional/technical programs for equipment operation, driving, hair design school; 


hotel/hospitality & tourism work; etc. 


These field trip days will take students to a larger community to experience options for 


employment. These are not job recruitment trips to find employment, but educational and 
informational presentations to provide students with information and experiences that will 


help them determine options for their future. Students will fill out surveys to record their 
likes/dislikes during the tours and speakers. This will help them collect information that will 


assist in the discovery of their talents, abilities and work preferences. Transportation will be 
provided by the district. School sack lunches can be requested. We hope you will give 


permission for your student to attend regional job club this school year. Accepting the terms 


and conditions during submission includes acceptance of IMESD utilizing any digital images of 
you while participating in Regional Job Club. 
Student Name: 


Parent/guardian signature: Date: 


Parent contact/day phone number: 


Request sack lunch from school or student will bring lunch from home 


Health issues/food allergies? 


My child CANNOT be photographed 
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Regional Job Club Event Survey 


Name: 


Date: School: 
________________________________________________ 


Theme: Site:  


Speaker/Job: 


Write in the topic for each speaker. After they speak, circle the picture that best describes how 


you felt or how well you liked what they shared or how you liked the job they described. 


3: If 


Was there a job you heard about today you would like to know more about? Write it below: 
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ON 


Good Attitude 


Dress for work 
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Circle the face that best describes how you felt about where we visited today: 


Noise level: 


Smell: 


Li Light  level: 


Inside: 


Outside: j 


People: 


Busy: F 


Circle any pictures that show skills you need to work on to do jobs you heard about today. 


Did you discover a new job skill you would like to explore? Write it below: 
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Regional Job Club Work Site Form 


Your Name: Date: 


Where did you go? 


Work site #1: 


Work site #2: 


Work site #3: 


2. What did they do at each site? 


Work site #1: 


Work site #2: 


Work site #3: 


3. Circle the site you liked best. Explain why: 
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4. Put an "X" by the site you liked the least? Explain 
why: 


5. Which one would you like to go back to and visit 
again or have more time to learn what they do? What 
would you want to see more of or do if you went back? 
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Regional Job Club Presenter Form: 


What was your theme? 


Your Name: Date: 


Presenters: Who are they? What do they do? 


Presenter #1: 


Presenter #2: 


Presenter #3: 


2. What skills or training did they need to have to do 
their job? 


Presenter #1: 


Presenter #2: 


Presenter #3: 


3. Circle one of the skills you listed above that you 
think you have or would like to develop. 


4. Out of all the presenters that shared today, circle 
the # above that does a job you would most like to do. 
Explain why below: 
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S. Did the presenters have to get any special training 
or education to do their job? 


Presenter #1: 


Presenter #2: 


Presenter #3: 


Based on what the presenters shared, what is ONE thing 
you could work on to learn or improve to help you be 
more employable when you leave school? 


Can you write it or part of it as a goal to work on in 
the next 2 months before we meet again? 


My goal is: 


0. 
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What I will do to help me achieve my goal: 
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1 04? F 


Reporter Assi gnmenR 


Site & Date: 


Your job is to: 


LII Take some notes during the event today. Tell about where 


you were and what students saw and did. Try to get some 


information on speakers and jobs they described, (There is 


an outline worksheet you can use to help you) 


El Write a paragraph summarizing the event (you can write 


more if you want). 


El Send your article attached in an email to be published 


online: lon.thornburg@imesd.k12.or.us  


El Check off each item above as you do them and when 


done, have your teacher sign below that you followed and 


completed the steps. 


Sign here if you agree to do these steps and complete this job: 


Reporter signature: 


The photographer has completed the work on (date) 


Teacher signature: 
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Article Outline for Regional Job Club Event 


:1144 Fill in the blanks to help you organize your 


Z!W information: 


Where did you go? 


What theme of work did you hear about? 


List 2 speakers or jobs you heard about: 


1 


2[ 


What was a favorite thing everyone did at the event? 


What would be a good title for your article? 


Make sure to add your name and community to give you credit, 


"By NOTIN 11 
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Photographer Job Assignment 


Name: 


1te & Date: 


Your job is to: 


LI Take pictures during the event today. Try to get some 


pictures that show what students are doing and include 


speakers and activities. 


LI Pick your favorite 4 images. 


LI Make sure there is not a student in them that can't be 


photographed. 


LI Send them attached in an email to be published online: 


lon.thornburgimesd.k12.or.us  


LI Check off each item above as you do them and when 


done, have your teacher sign below that you followed and 


completed the steps. 


Sign here if you agree to do these steps and complete this job: 


Photographer signature: 


The photographer has completed the work on (date) 


Teacher signature: 


ce 
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Debriefing Notes from RJC 2016-17 - Lessons Learned: 


Number of RJC events for the year could vary - doesn't have to be four: 


Maybe 3 instead of four? Leave it to each region - Union County and Grant Harney ended up doing 3 


because of weather issues closing things down in winter. Hermiston had already been planning and their 


sponsorship carried the West Umatilla/Harney RJC over the hump for the winter one. Remember winter 


can be a real nightmare to coordinate these. Also avoid burn-out with the teams so they end the year on 


an up note - not worn out and feeling like they never want to do one again! See shared Google Drive 


folder with all materials linked here. 


Involve Employment First Members more. Go as support adults to help with students in groups: 


We have had VR and Brokerage and DD folks attend and help - not much - mainly VRC's and YTP/School 


staff. The benefits to the agencies by "hanging" with their future clients is worth a lot and they are 


missing opportunities when not attending - plus we need the chaperones to help coordinate students 


and supervise. Involve some agency providers that may benefit from the contacts made with businesses 


or have contacts that can benefit the planning of speakers and employers to visit. One of our key people 


in Grant/Harney County ended up being a job developer through Step Forward in John Day - she has 


connected us and planned some great places to go and venues, donations/support, etc. Use your teams 


"social wealth" to assist in brainstorming speakers and sites. 


Send a summary letter to speakers and sites before the event day: 


Send a letter with an explanation of RJC, the particular theme/topic and what the speaker or site will be 


doing. Allow them to have some latitude in planning the session, what they want to say and how they 


would like to plan the visit so they have ownership. Just make sure you have confirmed the date, time 


and expectation of both parties. Have someone on team who can do these letters and have the team 


send them the information to write up and send out to presenters and sites. 


Train, inform, prepare and communicate well with adults before an event: 


Some of our events have been a bit chaotic and we needed more adults to be with students or we 


needed to do a better job informing our adults on what they need to do, the logistics of the day and 


what we expect. A 'circle the wagons" meeting a few minutes before to run over rotation charts and 


schedules, assign roles like passing out lanyards, grouping students, passing out materials, etc. would be 


beneficial. Also, we had an issue with a para-pro that was in charge of a small group of students from an 


Alt Ed program.that had behavioral plans. She was to be with them at all times and they were split into 


other groups and gone on the tours without her. She panicked and we had to round them all up from 


the groups and get them back with her. She was put off by the unorganized way students were divided 


up and that no one listened to her. I am not sure that the teacher or para-pro will want to send those 


students again because of the incident. Classroom teachers sending students with special circumstances 


should let the organizers know about these situations so that this doesn't happen. 


Assist/encourage teachers! para-pros in planning and working with students in the classroom: 


Get the most mileage out of the Event Day - It is easy to look at the RJC as a field trip day and not 


frontload any information before or follow up with the survey answers and extended activities after. 
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These things will maximize the experience for students: 


1. Share the up-coming event topic and speakers - generate questions from the group to take to 


the event— maybe write them out up in front and let different students choose one they want 


to ask - write them on cards to take so they can remember (and adults can too!) 


2. Keep a portfolio folder/binder and collect all the surveys and materials from the events - use to 
jog their memory and use as a resource later. 


3. Identify IEP transition goals that connect with an RJC event/theme and the responses on surveys 


- there could be data to inform the accomplishment of goals - the RJC event could be a way of 
identifying a new goal, working towards a goal or meeting one. 


4. Follow up an event with discussion in a group about the event day, the topic and who they 


heard, what they saw. Give an extension activity to work on that will support a work skill goal to 


develop (break down tasks to accomplish and a plan) or help narrow down possible 


choices/interests for a job shadow/visit/internship. 


5. Use the collected data from the surveys to identify environmental/sensory likes or dislikes, 


preferences on job settings, people, noise, indoor/outdoor, sitting, standing, themes of events 


that were preferred, etc. 


6. All the above can contribute towards little "d" discovery and inform future goals on an IEP or 


ISP/CDP for those moving on. 


7. Involve the entire IEP/ ISP team in the sharing of this information. This would be great info to 


have for a student-led meeting, having the student analyze, think through and develop their 


own summary of what they have learned about themselves and their PINS. 


Have Resources for teachers that are easily accessible to give to students and para-pros without a lot 


of thought. Resources that are available on the shared folder in Google Drive can be used to extend the 


RJC experience. These materials can extend the instruction with students, developing more 


understanding from the event day and would be great to support the list of There are activities and 


information sheets under themes and work topics in the shared folder link on Google Drive. It is hard for 


teachers to drop everything and look through the folders and print off materials. There needs to be a 


way to get things directly to them to download and share with students before each event or a list of 


ideas to develop that is emailed afterwards. Curriculum and activities that accompany the RJC would be 


great - we aren't quite there yet. See "Work theme folders & extension activities" 


Long-range potential/goals of RJC: 


RJC sites & speakers could be community work experience connections: Think of how strategically you 


can help a student attending RJC who liked a speaker or site to connect. How could you follow up with a 


potential day visit/shadow or an internship? 


Look at a possible weekly or bi-weekly job clubs school-based, to develop a common thread where 


regional job club events/topics can be extended. See the resource "Job Club Handbook" for more info. 


RJC could be a catalyst for VR referral & end-game/seamless transition: Look at RJC as a potential way 


to accomplish the goal of seeing the experiences from RJC build to a possible entry into VR and 


connection to a work experience that could land them their seamless transition job when they exit. 
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More resources - Summary of Content Regional Job Club Provides: 


Regional Job Club Provides a Practical Emphasis. 


Supports Pre ETS and School's responsibility for student P50 goals. 


Regional Job Club meets throughout year, with back in classroom packets/activities 


to complete by next club date. 


Compliments curriculum and supplements materials used in classroom. 


• Provides what is difficult to do in small rural schools due to one teacher instructing 


all students, barriers in distance to worksites and transportation issues. 


• Supplies the content/experiences needed for schools to be in compliance with 


meeting Pre ETS and PSO's. 


• Juniors in high school attend to prepare for VBR and senior project. Seniors may 


return as mentors - also assists in retaining and continued enrollment/involvement in 


school. 


Think of starting a school-based job club that meets with students on a regular basis to further 


support the regional events. See the Job Club Manual resource in YTP materials or access in the 


regional job club materials shared folder. Also look through the thematic materials developed 


online in the RJC curriculum resources thematic folders. 


Online electronic version of above materials linked on this page: 


http://tnf8.blogspot.com/p/curriculumassessments.html  


Online videos from past RJC presenters linked on this page: 


http ://tn18.blogspot.com/p/regional-iob-club. html 


List of Pre-Employment Transition Services - think how RJC can support these activities: 


1. School activities in the area of job exploration counseling. 
These activities can take place in a class room, at a resource center like a career center or 
through school based technology (CIS, Naviance, or other online resources). 


2. School activities in the area of work-based learning experiences. 
These experiences may include in-school or after school opportunities, or experience outside 
the traditional school setting (including internships), that is provided in an integrated 
environment to the maximum extent possible. 


3. School activities in the area of counseling on opportunities for enrollment in comprehensive 
transition or postsecondary educational programs at institutions of higher education. 


4. School activities in the area of workplace readiness training to develop social skills and independent 
living. 


5. School activities in the area instruction in self-advocacy, which may include peer mentoring. 
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Put on a Regional Job Club in your area... 


Get Materials and Information HERE! 
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Regional Job Club 2018 www. tnf8.blogspot.com  ; 
Contact: TNF Region 8: 1on.thornburgcEmesd.k12.or.us  or 


TNF/Pre ETS Support Specialist: donna.lowry@imesd.k12.or.us  
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About the Pennsylvania Assistive Technology Foundation 


Pennsylvania Assistive Technology Foundation (PATF) 
is a statewide non-profit organization that has a mission 
of providing education and financing opportunities for 
individuals with disabilities and older Pennsylvanians for 
the purchase of assistive technology devices and 
services. Originally funded as an Alternative Financing 
Program (AFP) under the federal Assistive Technology Act, PATF has also become a 
Community Development Financial Institution (CDFI).  


Assistive technology (AT) is defined as "any item, piece of equipment, or product system, 
whether acquired commercially off the shelf, modified, or customized, that is used to increase, 
maintain, or improve functional capabilities of a person with a disability.” Examples of AT include 
hearing aids, a ramp or barrier-free shower, wheelchair and scooter, a vehicle with a lowered 
floor, ramp and tie-downs, a tablet that helps a person learn or communicate, and smart home 
devices that can turn on or off lights, fans as well as report on the news. PATF’s programs are 
designed to help people acquire the AT they need to lead more independent, productive, and 
satisfying lives. 


PATF’s programs include: 


●   Information and assistance about possible AT funding resources; 
●   A mini-loan program for devices that cost between $100 to $1,500; 
●   A low-interest loan program  for more expenses devices, $1,500 to $60,000; and 
●   Financial education opportunities, including Cents and Sensibility, a guide to money 


management and www.studymoney.us. 


PATF helps Pennsylvanians of all ages, all disability diagnoses and health conditions and all 
income levels.  For more information, call 888-744-1938 or visit the website, www.patf.us.   
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Introduction 
 


Purpose 


Providing financial education to people with disabilities is an important part of the Pennsylvania 
Assistive Technology Foundation’s mission. These education efforts help people make more 
informed decisions about managing their personal finances, which allows them to take control of 
their financial future. As part of our financial education mission, we developed a book called 
Cents and Sensibility: a guide to money management and a companion website 
(http://www.studymoney.us/). Both have proven useful to many people.  


Adults aren’t the only ones that need financial education, however. We know that providing 
financial education to students can help enormously. Giving young people this knowledge 
before they graduate can help them understand how to manage their money so their money 
doesn’t manage them! This knowledge is empowering to students and allows students to 
become more involved in discussions regarding financial decision-making, establishing 
independent financial goals, and transitioning to independence.  


Providing financial education can happen in a multitude of ways including in a classroom 
setting, one-on-one, or online. Organizations wishing to implement financial education with 
individuals with disabilities should investigate ways to harness federal funding through the 
recently enacted Workforce Innovation and Opportunity Act (WIOA).  


Intended Audience 


This Educator Companion Manual is intended to expand the use of Cents and Sensibility: a 
guide to money management to high school classrooms. While Cents and Sensibility was 
written for an adult audience, this guide provides ways to adapt the materials for a younger 
audience. It can be used both by special and regular education teachers. Special education 
teachers might consider using the guide as the basis for their financial education efforts. 
Teachers of personal finance can use the guide to help adapt their existing curriculum to the 
needs of their students. This is particularly important when a student’s disability impacts his or 
her financial circumstances or choices.  


  







6  CENTS AND SENSIBILITY EDUCATOR COMPANION GUIDE  Copyright © 2017 by PATF 
 


 


Using the Companion Manual 


The Educator Companion Manual aligns directly with Cents and Sensibility: a guide to money 
management (fifth edition, © 2017). The manual includes sections devoted to each chapter of 
Cents and Sensibility, each with an overview, objectives, and essential questions. Each chapter 
also contains important background information to provide additional insight to the teacher 
about the topics covered in the chapter. 


Teaching strategies, discussion questions, and extension activities are provided to give 
teachers ideas for using Cents and Sensibility with students in a classroom setting. In many 
cases a variety of options are provided allowing teachers to select the strategy that will work 
best for their students. Educators will need to use their professional judgement in order to adapt 
the strategies and materials for the needs of their specific students. Finally, each chapter 
includes PowerPoint slides and activities. In some cases the activities are adaptations of those 
already found in Cents and Sensibility; they have simply been modified for a younger audience. 


Correlations to the Pennsylvania Academic Standards in economics; family and consumer 
sciences; career education and work; and business, computers, and information technology are 
also identified throughout the guide, as appropriate. For a complete listing of these standards, 
visit http://pdesas.org/standard/.  


A number of icons are used throughout the guide to denote integration with core content areas, 
accompanying slides, and more.  


      


Presentation 
Slides  


Math  
Integration 


Language Arts 
Integration 


Writing 
Integration 


Online 
Research 


Guest 
Speaker 
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Advocating for Financial Education 


It might seem that the need to teach young people 
to manage their finances is obvious, but the reality 
is many students leave school having received 
little to no formal education or training in this area. 
While Cents and Sensibility serves as a useful 
resource, it needs to be put into use as part of a 
clear and comprehensive plan for delivering 
financial education to students with - and without - disabilities.  


Teachers and administrators play important roles in making sure financial education is 
appropriately provided to all students, but there is almost always room for improvement. 
Advocating for financial education can take many forms. Consider each of the following topics 
and the questions you could raise in trying to advocate for more and/or better financial 
education.  


●   IEPs and Transition Plans - To make sure students with disabilities receive the 
financial education they need and deserve, their Individualized Education Plans (IEPs) 
and Transition Plans should address their financial education needs. These should be 
specific to the student and their disability. The student’s knowledge of personal finance 
topics, their ability to practice sound financial management practices, and any impact 
their disability may have on their ability to manage and/or save money should be 
considered when developing these plans.   


○   When and by whom will the student receive financial education? 


○   When will the student have the chance to practice managing money or making 
financial decisions? 


●   Special Education Curriculum - Many special education teachers address financial 
topics with their students. They should have high quality resources to support this 
instruction and may need professional development to improve both their content 
knowledge and pedagogical skills. 


○   What resources are being used to teach personal finance? How up-to-date are 
they and what is the source? 


○   Do the teachers have the knowledge needed to adequately teach personal 
finance to their students? Do they know how to adapt the curriculum to the 
particular needs of their students? 
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○   Is there a formal curriculum? Is it aligned to state and national standards in 
financial education? Are there gaps in instruction or topics that are insufficiently 
addressed? 


●   Course Offerings - Students who are included in regular education classes should have 
access to a standalone course in personal finance. Ideally, this course should be at least 
one-semester in duration as educational research suggests that devoting less time to 
this topic is insufficient. The course content should be aligned to state and national 
personal finance standards, and the teacher should have the necessary materials and 
training in order to adapt the course content, as needed, for students with disabilities.  


○   Is a course in personal finance offered? How long is it and what topics are 
covered? 


○   How will the course content be adapted for students with disabilities?  


●   Graduation Mandates - Whether or not financial education is required before students 
graduate is determined at both the state and local level. In Pennsylvania, each school 
district determines whether or not this important life skill is required of all students before 
graduation. Recent reports1 from the Pennsylvania Department of Education and 
Department of Banking and Securities show that while some school districts require a 
standalone course in personal finance for graduation, many more have not. Legislation 
has also been introduced that would make a course in personal finance a requirement of 
all students for graduation. If passed, Pennsylvania would join 17 other states2 that 
require students to take a course in personal finance before graduation. 


○   What courses are students required to take before they graduate? Do any 
incorporate financial lessons? 


○   Is there an elective course in personal finance that could be turned into a 
graduation requirement?  


○   What would it take to make a course in personal finance a requirement for 
graduation for all students? 


○   Where do my school administrators and local legislators stand on financial 
education? 


                                                
1 Economic and Personal Finance Education in Pennsylvania, Pennsylvania Department of Education and Pennsylvania 
Department of Banking and Securities, http://www.education.pa.gov/Teachers%20-%20Administrators/Curriculum/Pages/Economic-
Education---Financial-Literacy.aspx#tab-1  
2 2016 Survey of the States, Council for Economic Education, http://councilforeconed.org/policy-and-advocacy/survey-of-the-states/  
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The Role of the Educator 


Not unlike other content areas, teaching about personal finances can present challenges for the 
educator. Finding the right balance between education and advice can be tricky. As the 
educator, your primary goal is to provide the student with sufficient knowledge and practice such 
that they will be able to make their own well-informed, financial decisions. This can mean 
adopting a neutral position on issues such as whether credit is “inherently bad” or “fine in 
moderation.” Providing students with information, exploring various sides of an issue, and 
allowing the student to choose on their own is important.  


By its very nature, personal finance is just that - personal. Your role as the educator is not to 
delve into the student’s own personal financial situation nor offer financial advice. Doing so can, 
in fact, present both ethical and legal complications. So, where is the line? Below are some do’s 
and don’ts that can help you navigate this sometimes tricky terrain.  
 


DO... DON’T... 
Advocate for the student to receive 
financial education. 


Ask for personal financial information from 
either the student or parent/guardian. 


Give impartial and complete information on a 
wide range of financial topics. 


Provide personal opinions about financial 
topics or give financial advice. 


Provide opportunities to practice completing 
financial forms using sample data. 


Request a student’s credit report or assist 
in the completion of tax forms. 


Give students tools to help them engage 
family members in financial conversations. 


Require parents to talk about financial 
matters with their students. 


Help connect students and their families with 
support providers in the community. 


Complete applications for assistance or 
financial products with the student. 
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Chapter 1 
Let’s Get Started 


 


Overview 


In this chapter, students learn to differentiate between wants and needs, examine their personal 
money habits, and identify ways they can improve their own financial behaviors. 


Objectives 


Students will be able to… 
●   Explain why something is a want or a need; 
●   List ways their values impact their financial choices; 
●   Identify money habits they do (or do not) possess; and 
●   Name financial habits they could adopt and the influence each will have on their financial 


situation. 


Essential Questions 


●   What makes some things wants while others are needs? 
●   How do your values impact your financial choices? 
●   What are your money habits? 


Pennsylvania Academic Standards Correlation 


●   6.1.3.A. Define scarcity and identify examples of resources, wants, and needs. 
●   6.1.9.B. Analyze how unlimited wants and limited resources affect decision-making. 
●   15.6.2.A. With prompting and support, discuss the difference between a need and a 


want. 
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Background Information 


Needs and Wants 


The ability to differentiate between what people NEED for survival - items such as food, 
clothing, healthcare, and housing - and those that they WANT in order to make life more 
enjoyable is an essential part of managing one’s finances. Students should be able to 
differentiate between the two so they can later formulate a plan for spending their money that 
makes sure their needs are taken care of before their wants.  


Money and Values 


Our values impact our financial decisions and our approach to money, in general. The National 
Endowment for Financial Education offers a Life Values Quiz along with research from Dr. Lois 
Vitt on this subject at https://www.smartaboutmoney.org/Tools/LifeValues-Quiz.  


Tip: Educators can benefit from analyzing how their own values impact their finances. 
Doing so can help them understand their own approaches and see how those of their 
students - and their students’ families - may vary from their own. 


Talking about Money 


Many families avoid conversations about money with their children. This can be particularly true 
with families in which a child has a disability. In some cases financial information is held in 
confidence and parents actively wish to keep this information from the students. In some 
situations parents may simply be uncomfortable discussing what they deem to be a taboo topic. 
In other cases, family members may be afraid to share information for fear of losing government 
benefits. Regardless of the reason, it is important to be sensitive to these differences.   


Teaching Strategies 


Brainstorming Needs and Wants  


Developing a list of things people use and deciding whether or not they are needs or wants can 
help students begin to consider the items they use in everyday life. Define needs (things you 
must have to survive, like a place to live and enough food to eat) and wants (things you might 
like to have, but you don’t need to have to survive and you don’t have to have right away).  
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Create a T-chart with Needs on one side and Wants on the other. Tell the students that you are 
going to come up with examples of each. Start by giving one or two examples of each such as 
clothes and food (needs) and eating out and video games (wants). Have students consider 
things they have used in the past few days and determine whether it was a need or want.  
Encourage students to also consider services they might have used such as a haircut or video 
streaming.  


Need or Want  


Deciding whether something is a need or want isn’t always easy, and the answer can be 
different depending on a person’s circumstances. In this activity, students are presented with 
goods and services and asked to determine whether each is a need or a want. This activity can 
be facilitated in a number of ways. You can label one side of the classroom Need and the other 
Want and have students “vote” by moving to the side of the room that matches their answer. 
Another option is to give students index cards or pieces of paper marked Need and Want. 
Students can hold up the card that matches their response. Or, you can simply describe each 
item and ask students for a show of hands to indicate how many think it is a need.  


Engage students in a discussion about how you can tell whether something is a want or a need. 
Discuss how some people consider things like a cell phone or a car a want while others 
consider them a need. In some cases, deciding between whether something is a need or a want 
can be influenced by what you value. For example, some people place a high value on family 
time. For them, a vacation may be a need as it represents a chance to spend time with family. 
Other variations may not relate to values. An individual who lives in a city with accessible public 
transportation may not need a car; whereas, a person who lives in the country may need a car 
to get to their job or the store. 
 


What I Need and What I Want (Activity #1) 


Once students consider a variety of generalized wants and needs, it is important for them to 
apply this knowledge to their own lives and consider their own personal situations. Students 
complete Activity #1: What I Need and What I Want in Cents and Sensibility. Special attention 
should be paid to students picking needs and wants that are specific to them and their life rather 
than the general ones discussed by the class as a whole. Point out the “Remember” box on 
page 3 in Cents and Sensibility and help students make the connection between needs, wants, 
and spending priorities.  
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My Money Habits (Activity #2)  


It is hard to improve your behavior without first taking a look at what you already do. This activity 
provides a way for students to reflect on their habits and determine areas for improvement. For 
high school students, we suggest using the alternate version of Activity #2 (found on page 19 of 
this manual), as it includes examples of habits that are more age appropriate for high school 
students.  


Smart Money Habits (Activity #3)    


After assessing their own money habits, students complete Activity #3: Smart Money Habits and 
list which of the habits they need to change. Discuss strategies for altering these habits and 
resources students can use to help them. Have students write letters to themselves or someone 
else explaining how to adopt smart money habits. 


Discussion Questions 


Needs and Wants 


A computer or a tablet might be a need for one person and a want for someone else. Why is 
this? Can you think of other things that might be a need for you but a want for someone else? 


Money Habits 


A habit is defined as a usual way of behaving or something that a person does often in a regular 
and repeated way. Why are good money habits important to develop? What bad money habits 
should be avoided? Why are bad money habits important to avoid?  


Extension Activities  


Voice of Experience  


Invite a former student to visit your class and talk about the importance of having good money 
habits. Ask them to share stories of when having good or poor money habits made a difference.  
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Alexander, Who Used to Be Rich Last Sunday    


Read or listen to the story of Alexander, Who Used to Be Rich Last Sunday by Judith Viorst. 
Discuss whether Alexander has good money habits or poor ones. Did he spend his money on 
needs or wants? What did Alexander learn from his experience? 


PowerPoint Slides  


The following slides are available to accompany this chapter.  
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Activities  


Chapter 1: My Money Habits for High School Students Activity 
(an alternate version of Activity #2: My Money Habits in Cents and Sensibility: a guide to money management) 


Name: ______________________________ 


Read each line below and circle the response that sounds like you. 


1.   When I receive money, I develop a plan for how to use it.    Yes No 


2.   I keep track of how much money I spend each month.   Yes No 


3.   I can tell you the last time I spent money and what it was for.   Yes No 


4.   When I borrow something, I return it on time.     Yes No 


5.   I keep my money in a safe location.       Yes No 


6.   I know how much money I have.       Yes No 


7.   When I receive money, I save some of it for later.     Yes No 


8.   I have something that I am saving for in the future.     Yes No 


9.   I don’t tell my friends how much money I have or where I keep it.   Yes No 
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Chapter 1: Vocabulary Activity  Name: __________________________ 


This chapter includes terms that may be new to you. Show that you understand what each word 
means by completing each statement in your own words.  


 


1.   A need is something you _________________________________________________. 


2.   A want is something you _________________________________________________. 


3.   Values are ideas and beliefs that really matter to you. Values can impact your financial 


decisions because _____________________________________________________. 


4.   Money habits are things I do _____________________________________________.  
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Chapter 2 
Money Mapping: Get Ready to Budget 


 


Overview 


In this chapter, students are guided through the process of developing a money map. In doing 
so, they learn about income and expenses, developing a personal statement of income and 
spending, and using comparison shopping to reduce expenses.  


Objectives 


Students will be able to… 
●   Explain the difference between earned income and unearned income; 
●   Compare gross earnings and net earnings; 
●   Calculate total monthly income; 
●   Develop a system for tracking expenses; 
●   Complete a personal statement of income and spending; and 
●   Give examples of how comparison shopping can reduce expenses. 


Essential Questions 


●   What is income and how do you get it? 
●   Why do people sometimes get paid less than what they expect for doing a job? 
●   How does tracking income and expenses help you map your money? 
●   What strategies can a person use to decrease his or her expenses? 


Pennsylvania Academic Standards Correlation 


●   6.5.9. A. Define wages and explain how wages are determined by the supply of and 
demand for workers.  


●   6.5.12.A. Analyze the factors influencing wages.  
●   11.1.6.B. Know the relationship of the components of a simple spending plan and how 


that relationship allows for managing income, expenses and savings.  
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●   11.1.9.E. Compare the influence of income and fringe benefits to make decisions about 
work.  


●   11.1.12.E. Compare and contrast factors affecting annual gross and taxable income and 
reporting requirements (e.g., W-2 form, Income tax form). 


●   13.3.5.D. Explain budgeting. (Charitable contributions, Expenses, Gross pay, Net pay, 
Other income, Savings, Taxes) 


●   15.1.5.L. Recognize and give examples of expenses. 
●   15.1.8.L. Identify and classify expenses. 
●   15.1.12.L. Describe and explain the criteria used to determine expenses and journalize 


the expense transactions. 
●   15.1.5.M. Describe the different methods of how people are compensated. 
●   15.1.8.M. Identify and give examples of net pay and gross pay. 
●   15.1.12.M. Analyze and calculate gross pay and net pay, including regular and overtime 


wages, commission, and piece rate. 
●   15.1.8.Y. Identify and list examples of taxes. 
●   15.6.12.A. Evaluate the impact of internal and external influences on financial decisions. 
●   15.6.5.D. Identify sources of income. 
●   15.6.12.D. Develop criteria to evaluate employment options. 
●   15.6.12.E. Assess the purpose, source, and impact of various taxes. 
●   15.6.5.G. Discuss earnings, spending, and savings for financial stability. 
●   15.6.8.G. Discuss the need for money management. 
●   15.6.12.G. Identify strategies for personal financial management. 
●   15.9.8.B. Describe how businesses influence purchasing decisions. 
●   15.9.8.E. Differentiate types of consumer behavior and characteristics including but not 


limited to spending habits, emotional buying, rational buying and buying power. 


Background Information 


Earned Income 


For a long time it was assumed that most people with disabilities would not or could not work. 
That mindset has evolved considerably over the years. A “work first” mentality assumes that - 
with appropriate accommodations - many individuals with disabilities can secure and retain 
employment. Students should know that numerous programs exist to help people with 
disabilities seek and gain employment. For example, the Social Security Administration's Ticket 
to Work program (https://www.choosework.net/) provides assistance to those individuals ages 
18 to 64 who receive Social Security Disability benefits and wish to work. Their Work Incentives 
program allows individuals receiving Social Security or Supplemental Security Income (SSI) to  
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work and still receive their benefits. In Pennsylvania, the Office of Vocational Rehabilitation 
(OVR) can help people with disabilities prepare for, obtain, and maintain a competitive job 
(http://www.dli.pa.gov/Individuals/Disability-Services/ovr/Pages/default.aspx).  


At the same time that individuals with disabilities are encouraged to seek work, income limits 
associated with the receipt of certain government benefits must also be considered.  


Unearned Income 


People with disabilities often have sources of unearned income. Students may or may not be 
familiar with the benefits they receive, if any. As they get older, it is valuable for them to 
understand both the amount of benefits they receive and the source. In addition to cash and 
gifts from family and friends, the most common of these are: 


  Supplemental Security income (SSI)  
The SSI program makes cash assistance payments to people who are elderly, blind, or 
have a significant disability (including children) who have limited income and resources. 
The Federal Government funds SSI from general tax revenues. Many states pay a 
supplemental benefit to persons in addition to their federal benefits. Some of these 
states have made arrangements with the Social Security Administration to combine their 
supplemental payment with the federal SSI payment into one monthly check. Other 
states manage their own programs and make their payments separately. Title XVI of the 
Social Security Act authorizes SSI benefits. 


Who qualifies for SSI varies greatly and is dependent on the individual’s specific 
disability, severity and type of limitations, and their ability to work. Students and their 
families can contact their local Social Security Office for assistance.   


Social Security Disability Income (SSDI) 
People who sustain a significant injury that results in a disability while working may be 
eligible for SSDI. Additionally, people who are blind are “insured” by workers’ 
contributions to the Social Security trust fund. These contributions are based on the 
person’s earnings (or those of a spouse or parents) as required by the Federal 
Insurance Contributions Act (FICA). Title II of the Social Security Act authorizes SSDI 
benefits. Very few students qualify for SSDI. As with SSI, students and their families can 
work with the local Social Security Office to determine eligibility.  


Tip: The Social Security Administration provides a comparison of the two 
programs on their website and has additional information about both eligibility 
and benefits. Learn more at  
https://www.ssa.gov/redbook/eng/overview-disability.htm.  
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Gross and Net Earnings 


Seeing one’s first paycheck and wondering, “I thought I was supposed to make $8 an hour, but 
it only ended up being $6 an hour!” or “Who is FICA and why are they taking so much of my 
money?” are common occurrences. Students will benefit from understanding the difference 
between their gross and net earnings.  


Money Mapping 


The concept and process of money mapping is very similar to that of budgeting. People often 
view budgeting as a negative process - akin to being put on a “diet” by one’s doctor. Taking 
many of the same concepts and putting it into the context of developing a “road map” for one’s 
finances helps to make it a more positive and forward-thinking process. It is possible to redirect 
how money is spent or how much money is earned from month to month. Money mapping can 
be fluid. Note that the compass symbol used throughout the guide indicates the use of a money 
map.  


Teaching Strategies 


Understanding Income  


Knowing where our money comes from is important, but income can take many forms. Explain 
to students the difference between earned income (wages or salary you receive from a job) and 
unearned income (government benefits, gifts, or interest from savings or investing). Depending 
on your students, you may choose to provide further details about the types of earned and 
unearned income using information from the “Background Information” section.  


Reinforce students’ understanding using “A Month in the Life of Miguel” found on page 37 of this 
manual or in the slides. Before reading the story, tell students to listen for times when Miguel 
receives income (money coming in). Ask them to raise their hand when they hear a form of 
income being mentioned in the story. As students raise their hand, ask whether the money is 
earned or unearned income. To reinforce the content create a T-chart or show the slide with the 
various forms of income categorized as earned or unearned.  
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Gross versus Net Pay    


Many students make assumptions about how much they will earn. Typically students will 
calculate their earnings by multiplying the number of hours they plan to work by the expected 
wage. Doing this can result in quite the surprise when their first paycheck comes and they 
discover all the deductions that have been made. Explain the difference between gross and net 
pay and show the sample paycheck included in the slides. (Note: The deductions are based 
upon the same percentages used in the pie chart on page 7 of Cents and Sensibility.) Discuss 
why you want to use your net earnings instead of gross earnings when anticipating how much 
income you will have. To explore other pay scenarios, use an online net pay calculator such as 
those listed below: 


●   BankRate’s Hourly Paycheck Calculator: 
http://www.bankrate.com/calculators/tax-planning/hourly-paycheck-tax-
calculator.aspx 


●   BankRate’s Net to Gross Paycheck Calculator: 
http://www.bankrate.com/calculators/tax-planning/net-to-gross-paycheck-tax-
calculator.aspx  


●   ADP’s Hourly Paycheck Calculator: https://www.adp.com/tools-and-
resources/calculators-and-tools/payroll-calculators/hourly-paycheck-
calculator.aspx  


●   ADP’s Salary Paycheck Calculator: https://www.adp.com/solutions/small-
business/resources/article.aspx?id=DFB2DCE8-BCF3-410D-BCFB-
ABBF1C2FE133  


Calculating Pay   


While net pay is used in developing a monthly plan, you still need to start with knowing your 
gross earnings. Have students calculate gross earnings given a variety of scenarios. Compare 
how the gross earnings change based on the time worked and the rate of pay. Explain that 
some people get paid for each hour they work (wage) while others earn a salary (a fixed amount 
of money the employer agrees to pay an employee). Service providers - such as waiters and 
real estate agents - earn money through tips or commissions in which they get paid based on a 
percentage of the value of the work provided. Still others earn a set amount of money for each 
job performed. This is called piecework. Using the Calculating Pay activity on page 39 of this 
manual or in the slides, have students determine the gross earnings in a variety of scenarios 
and decide which type of earnings are described. Reinforce vocabulary terms to ensure student 
comprehension.  
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The What and Why of Deductions  


Sometimes looking at the money that’s deducted from a  paycheck can lead people to resent 
paying taxes and having other money withheld from their paycheck. It is valuable to engage 
students in a conversation about what that money is used for and how it benefits them. Discuss 
the benefits of paying taxes with students including things like being able to attend public 
schools, having roads to drive on, and knowing that medicines and foods have been judged 
safe by someone. Explain to students that social security provides benefits in the case of 
retirement, disability, or death and that Medicare taxes support health care for seniors and some 
people with permanent disabilities.  


Explain that deductions on a paycheck are subtracted from the gross earnings and used for a 
specific purpose. For example, employers subtract the federal income taxes and send that 
amount to the federal government. Have students consider why taxes are automatically 
deducted from paychecks.  


To take a deeper dive into taxes, consider using the Internal Revenue Service’s Understanding 
Taxes website (https://apps.irs.gov/app/understandingTaxes/teacher/index.jsp). With both a 
student and teacher site, it has sections devoted to both the “how’s” and the “why’s” of taxes.  


Monthly Income (Activity #4)  


It is important to know how much income one can expect in a certain period of time. For most 
people, estimating both one’s income and expenses works best when done on a monthly basis. 
In Cents and Sensibility, students are encouraged to determine their total monthly income in 
Activity #4: Calculate Your Monthly Income. If your students have jobs, the activity can be done 
with them as is. If your students do not have jobs, consider having them investigate the earnings 
they can expect based on jobs they hope to have in the future. Consider using the Pennsylvania 
CareerZone website (https://www.pacareerzone.org/tour) to help students explore careers. The 
site is managed by the Pennsylvania Department of Education and is free to use.  


Expense Sorting (Activity #5 and #6)  


Tracking and sorting expenses starts with keeping one’s receipts. Students can benefit from 
hands-on experience sorting expenses and reviewing actual receipts. For this activity, save your 
own personal receipts or ask students to bring receipts from home. Try to collect a variety 
receipts (gas pump, grocery store, clothes shopping, discount store, dining out, haircut, etc.).  
  







 


Copyright © 2017 by PATF CENTS AND SENSIBILITY EDUCATOR COMPANION GUIDE  27 
 


Have students work independently or in small groups to have them determine what was bought, 
the cost, and whether each item is a want or need. Have students divide the expenses into 
categories such as groceries, eating out, personal care (haircut, shampoo, make-up), 
transportation, clothing, entertainment, and health (Activity #5: Track Expenses: Keep Cash 
Receipts). Ask students to share their findings with the class. Discuss which expenses were 
easy to categorize and which required more discussion. Mention possible ways to keep receipts 
such as in a large envelope or box or taking photos of them and keeping them on their phone. 


Once the expenses have been categorized, have students total the amounts for each category 
and complete Activity #6: Organize Your Cash Expenses. (Note: For students, include all 
expenses - whether cash or credit - for Activities 5 and 6. Activity #8: Organize Your Credit Card 
Charges will not be used with this age group.) 


Recurring Monthly Expenses (Activity #7)  


The goods and services we pay for at a store are usually obvious, but there are many other 
expenses families have which may not be obvious to students.  Many of these happen monthly 
and are generally fixed (the amount stays the same). Have students brainstorm what else their 
family might spend money on that were not accounted for in the expense sorting activity. These 
may include: housing (rent or a mortgage), car payment, insurance, electricity, cable, internet or 
video streaming services, phone and data plans, etc. Complete Activity #7: Organize Your 
Recurring Monthly Expenses using some of these costs and approximate amounts. If students 
have a hard time estimating the amounts (and most will), provide approximate amounts based 
on your own personal knowledge or have students research costs online. The following sites 
provide general information that may be helpful in determining amounts: 


●   Quicken’s Home Budget Cost-of-Living Reality Check: https://www.quicken.com/home-
budget-cost-living-reality-check 


●   Bank of America’s How American Household Budgets Vary: 
https://www.bankofamerica.com/deposits/manage/average-family-budget.go 


●   Bureau of Labor Statistic’s Consumer Expenditures Vary by Age: 
https://www.bls.gov/opub/btn/volume-4/pdf/consumer-expenditures-vary-by-age.pdf  


Bring It All Together (Activity #9)  


Putting income and expenses all together is how you determine whether your cash flow will be 
positive or negative. Guide students through the process of developing a “Personal Statement 
of Monthly Income and Expenses” using the seven steps outlined on Page 13 of Cents and 
Sensibility and shown in the slides, or use the samples shown on pages 15 and 16 of Cents and  
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Sensibility instead. Discuss the importance of knowing and documenting one’s income and 
expenses. Calculate cash flow (income minus expenses). Explain the importance of having a 
positive cash flow - more income than expenses. Discuss the consequences associated with a 
negative cash flow such as eating into savings, inability to pay one’s bills on time, not building 
up a rainy-day fund or saving for the future, etc. Talk about how living paycheck to paycheck is 
not an ideal situation. Consider how unexpected expenses would impact the situation.     


Smart Spending Decisions  


Controlling your spending is one of the most important factors in developing sound money 
management habits. Have students brainstorm ways they can reduce their expenses and spend 
wisely. Discuss strategies such as using a shopping list when going to the store, looking for 
sales and using coupons, buying from discount or thrift stores, and shopping with a purpose (as 
opposed to shopping to cheer yourself up). Have students research apps that can help them 
spend wisely. Consider list-making apps for shopping such as Wunderlist and Todoist as well as 
coupon and discount apps such as RetailMeNot, Google Shopping, Groupon, and Cartwheel 
(Target).  


Comparison Shopping (Activity #10)    


It may not be practical to compare prices for every single purchase made, but doing so for large 
or frequently recurring purchases can reduce costs considerably. Have students identify a large 
expense or something they purchase regularly. This might be something for which they would 
save money to purchase such as a new gaming system or regular monthly expenses such as a 
video streaming service that they pay for monthly. Have students gather information about the 
price of the item from at least three sources using a variety of sources (newspaper ads, store 
websites, apps, or calling stores). Complete Activity #10: Comparison Shopping to record the 
price of the item at four different stores. Considering the location, hours, extra costs, quality of 
the product, and other attributes can help them make an informed purchasing decision. 
Encourage students to consider shopping at both brick and mortar and online stores. 


Discuss why buying from the least expensive sources may not always make the most sense. 
Prompt students to consider extra shipping costs, travel time to a store far away, ease of 
access, etc. as part of their informed decision-making process. If desired, have students write a 
paragraph identifying which store they would choose and explaining their reasons for their 
choice.  
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Discussion Questions 


Earning Income 


How do you plan to earn money in the future? Are there jobs or careers that interest you? What 
will you consider when choosing a job or career? Why should you consider more than just 
income when selecting a job?  


Are there assistive technology devices (any device that helps people perform daily tasks) that 
could improve your ability to work or expand your employment opportunities? Examples of 
assistive technology include: a modified computer keyboard, voice-activated software (e.g., 
Dragon Naturally Speaking, Siri), or a tablet with helpful applications. What impact would they 
make?   


Spending 


Consider a purchase you have made or wish to make. What can you do to ensure you make a 
smart spending decision?  


Extension Activities  


Estimating Income 


Have students select and research a job or career that fits their interests and skills. Find out the 
income they can expect to earn when they first start their job. Discuss the education or training 
that is needed to attain the job they want. Explore options for obtaining income on an occasional 
basis such as dog walking, cutting grass, shoveling snow, or obtaining a paid, summer 
internship. 


Let’s Shop 


Develop a shopping list for a specific purpose - such as a grocery list, back to school supplies, 
or holiday gifts. Have students examine newspaper ads, catalogs, or websites to estimate the 
cost of the items on their list. Discuss ways to save money including comparing prices at 
different stores. If possible, take a field trip to a store (grocery store, drug store, Walmart/Target, 
etc.). Students can compare the cost of brand name items versus store brand ones, determine 
relative value using unit prices, and calculate the cost of items after discounts.  
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PowerPoint Slides  


The following slides are available to accompany this chapter. 
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Activities  


Chapter 2: A Month in the Life of Miguel      Name: ______________________ 


Miguel is so excited! It is June, and he just graduated from high school. He’s pretty proud of 
himself and so is his family. They had a special dinner and a cake to celebrate. His grandmother 
gave him a card with a check for $50! It was the most money he’d ever received at one time. Is 
this earned income or unearned income? 


 


 


Miguel plans to add most of this money to his savings. He has been saving money for a long 
time. Some weekends he helps his neighbor by mowing her yard and pulling weeds. She pays 
him $10 for each hour that he works. He averages $15 each time she needs his help. Is this 
earned income or unearned income? 


 


 


That isn’t the only money Miguel has coming in, though. Each month he receives a check from 
the government to help with his basic living expenses. Is this earned income or unearned 
income? 


 


 


Miguel is looking forward to working on a regular basis now that he’s graduated. He started 
looking for a job before he graduated, and he was glad to find one that will accommodate his 
special needs including working at a slower pace or getting help from a co-worker to learn how 
to do his job well. He will be new on the job and doesn’t have much training, so the job pays the 
minimum wage in Pennsylvania - $7.25 per hour. He’s hoping to work 20 hours each week and 
earn $145. After a full month, he figures he will have earned $580. Is this earned income or 
unearned income? 
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Chapter 2: A Month in the Life of Miguel  Name: ____ANSWER KEY_______ 


Miguel is so excited! It is June, and he just graduated from high school. He’s pretty proud of 
himself and so is his family. They had a special dinner and a cake to celebrate. His grandmother 
gave him a card with a check for $50! It was the most money he’d ever received at one time. Is 
this earned income or unearned income? 


 (The check for $50 is a gift which is unearned income.) 


Miguel plans to add most of this money to his savings. He has been saving money for a long 
time. Some weekends he helps his neighbor by mowing her yard and pulling weeds. She pays 
him $10 for each hour that he works. He averages $15 each time she needs his help. Is this 
earned income or unearned income?  


 (The $15 he receives for mowing and pulling weeds is a wage and earned income.) 


That isn’t the only money Miguel has coming in, though. Each month he receives a check from 
the government to help with his basic living expenses. Is this earned income or unearned 
income? 


(Government benefits are unearned income.) 


Miguel is looking forward to working on a regular basis now that he’s graduated. He started 
looking for a job before he graduated, and he was glad to find one that will accommodate his 
special needs including working at a slower pace or getting help from a co-worker to learn how 
to do his job well. He will be new on the job and doesn’t have much training, so the job pays the 
minimum wage in Pennsylvania - $7.25 per hour. He’s hoping to work 20 hours each week and 
earn $145. After a full month, he figures he will have earned $580. Is this earned income or 
unearned income? 


 (The money he receives from a job is earned income.) 
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Chapter 2: Calculating Pay    Name: _______________________ 


Figure out the gross earnings for each individual and determine whether the person is paid a 
wage, salary, tip, commission, or piecework. 


1.   Cory works as an automobile mechanic. He earns $15 per hour. If he works 38 hours 
each week, what will his gross earnings equal?  


 


 


 


 


2.   Jasmine works at a beauty salon. On top of her regular pay, she earns 10% for each 
beauty product she sells. If she sells $240 in a week, how much extra will she earn?   


 


 


 


 


3.   Adeline sells her photography online. She is paid $30 for each picture she sells. What 
are her gross earnings if she sells 25 pictures in one week.   


 


 


 


 


4.   Felipe is a computer programmer. He earns $56,000 each year. What are his monthly 
gross earnings?   
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Chapter 2: Calculating Pay    Name: ____ANSWER KEY_______ 


Figure out the gross earnings for each individual and determine whether the person is paid a 
wage, salary, tip, commission, or piecework. 


1.   Cory works as an automobile mechanic. He earns $15 per hour. If he works 38 hours 
each week, what will his gross earnings equal? (Answer: $570, wage) 


2.   Jasmine works at a beauty salon. On top of her regular pay, she earns 10% for each 
beauty product she sells. If she sells $240 in a week, how much extra will she earn?  
(Answer: $24, commission) 


3.   Adeline sells her photography online. She is paid $30 for each picture she sells. What 
are her gross earnings if she sells 25 pictures in one week.  (Answer: $750, piecework) 


4.   Felipe is a computer programmer. He earns $56,000 each year. What are his monthly 
gross earnings?  (Answer: $5,500, salary) 
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Chapter 2: Vocabulary Activity   Name: _______________________ 


This chapter includes terms that may be new to you. Show that you understand what each word 
means by completing each statement in your own words.  


1.   Money mapping is a way to _______________________________________________ 


_____________________________________________________. 


2.   An example of income is  _________________________________________________. 


3.   Some expenses I might have in the future are ________________________ and 


__________________________. 


4.   Cash flow is the difference between your ____________________ and your 


_________________. Having positive cash flow means ________________________ 


_____________________________________________________. 


5.   Earned income is money you receive from ______________________________.  


6.   Unearned income is money you receive from ______________________________ 


_____________________________________. 


7.   Benefits from the government can help some people pay for ____________________, 


___________________________, or ________________________________.   


8.   Gross earnings is the ________________ amount of your earned income.  


9.   Net earnings is the amount you ___________________________________________. 
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Chapter 3 
My Personal Money Map 


 


Overview 


In this chapter, students develop a personal money map that reflects their actual or anticipated 
income and individual spending preferences. 


Objectives 


Students will be able to… 
●   Complete a personal money map; 
●   Demonstrate the use of an expense tracking system; and 
●   Determine whether their monthly spending results in a surplus or deficit.  


Essential Questions: 


●   How does mapping your money help prevent financial problems? 
●   How does having a surplus of money at the end of the month impact your finances?  
●   How does having a deficit at the end of the month impact your finances? 


Pennsylvania Academic Standards Correlation 
●   11.1.6.B. Know the relationship of the components of a simple spending plan and how 


that relationship allows for managing income, expenses and savings.  
●   13.3.5.D. Explain budgeting. (e.g., charitable contributions, expenses, gross pay, net 


pay, other income, savings, taxes) 
●   13.3.11.D. Develop a personal budget based on career choice. (e.g., charitable 


contributions, expenses, gross pay, net pay, other income, savings, taxes) 
●   15.1.5.L. Recognize and give examples of expenses. 
●   15.1.5.W. Discuss problems associated with not having enough cash. 
●   15.1.8.L. Identify and classify expenses. 
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●   15.1.12.L. Describe and explain the criteria used to determine expenses and journalize 
the expense transactions. 


●   15.6.12.A. Evaluate the impact of internal and external influences on financial decisions. 
●   15.6.5.G. Discuss earnings, spending, and savings for financial stability. 
●   15.6.8.G. Discuss the need for money management. 
●   15.6.12.G. Identify strategies for personal financial management. 


Background Information 


Money Mapping 


As mentioned in Chapter 2, money mapping is very similar to budgeting. In this chapter, 
students build upon their work in the previous chapter by comparing planned spending amounts 
to actual ones. 


Cents and Sensibility suggests tracking expenses over the course of a month. This time period 
works well for most adults who have established monthly bills (rent, cell phone, utilities, etc.). 
However, it may be more realistic—not to mention more feasible in a class setting—for students 
to plan and track their expenses for a shorter period of time, such as a week.  


The intent of this chapter is not so much to predict actual expenses for the students once they 
are adults but rather for them to gain practice in purposefully planning and tracking their 
expenses. 


Tip: If your students will track their expenses for a week, be sure to include a weekend 
as teen’s spending habits are often different on days they are out of school.  


Teaching Strategies 


Complete Your Personal Money Map (Activity #11)   


Making an educated guess about how much you plan to spend over a given period of time, 
tracking how much you actually spend, and then comparing the two is a time-tested way to 
improve one’s financial behaviors. Using Activity #11: Complete Your Personal Money Map, 
have students list their needs and wants and the amount they expect to spend on each. Take 
students through the process of calculating their anticipated cash flow (income - expenses) by 
first totaling all of their expenses and subtracting it from their income (from Activity #4). Have 
students track their actual expenses and then complete the column for actual spending.  
Calculate cash flow using the same process as before (income - expenses). If students struggle 
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to come up with realistic amounts for their income or expenses, write several different incomes 
on index cards or slips of paper and have students draw one. The same can be done with 
various expenses. 


Understanding Your Money Map   


Tracking your expenses without analyzing them can lead to financial trouble. Discuss how cash 
flow can be either negative or positive. Examine how earning more than you spend will lead to a 
surplus or positive cash flow while spending more than you earn can lead to a deficit. Discuss 
the benefits of having a surplus and the drawbacks of having a deficit. Have students write 
about how they can adjust their income and/or expenses.  


Identifying Fixed and Variable Expenses  


Fixed expenses can be anticipated—both what they are and how much they will be. Other 
expenses are variable meaning they can change from month to month or come at only certain 
times of the year. Discuss examples of fixed expenses including rent, car loan payments, and 
cell phone bills along with variable expenses such as eating out, gifts, or Halloween costumes. 
Have students determine whether their own expenses are fixed or variable. Discuss how money 
mapping allows you to adjust for both income and expenses from one month to another.  


Other Ways to Money Map  


Money mapping can be done in many ways. It can be done in a handwritten or electronic 
journal, in a spreadsheet, or using a mobile app. Discuss the pros and cons of each method 
including ease of access and reliability. Have students research and compare ways to money 
map using technology including budget templates in Excel or Google Sheets, software such as 
Quicken, and online services such as Mint (https://www.mint.com/) and YNAB 
(https://www.youneedabudget.com/). Have students pick the method they feel would work best 
for them and write about why they chose it and/or how they anticipate using it in the future.  


Discussion Questions 


Money Mapping 


How does money mapping help you to control your finances? Is money mapping an easy 
process? What can you do to make money mapping a habit you continue? 
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Cash Flow 


How can people with a negative cash flow make changes to achieve a positive cash flow? Why 
is achieving a positive cash flow hard for some people?  


Extension Activities  


Long-Term Impacts of Negative Cash Flow 


Having a negative cash flow once in awhile is not unusual, nor is it necessarily devastating to a 
person’s finances. However, cash flow being negative over a long period of time can have a 
significant impact. Discuss the potential long-term consequences of negative cash flow or 
deficits. Prompt students to consider the potential need to borrow money, inability to save for 
the future, and challenges with paying for unexpected expenses.  


PowerPoint Slides  


The following slides are available to accompany this chapter.  
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Activity 


Chapter 3: Vocabulary Activity  Name: __________________________ 


This chapter includes terms that may be new to you. Show that you understand what each word 
means by completing each statement in your own words and answering the question that 
follows.  


1.   A surplus is when _______________________________________________________ 


__________________________________________________. 


2.   A deficit is when _______________________________________________________ 


__________________________________________________. 


3.   At the end of the month, would you rather have a surplus or a deficit? Why?  
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Chapter 4 
My Lifetime Commitment to Saving 


 


Overview 


In this chapter, students identify savings goals and make plans to reach them. They examine 
the impact of saving limits and explore other methods to save money without losing benefits.  


Objectives 


Students will be able to… 
●   Calculate a percentage of income to save; 
●   Identify personal savings goals of varying durations; 
●   Establish a plan to reach a savings goal; 
●   Describe how saving limits can discourage savings; 
●   Identify methods of saving without losing benefits; and 
●   Explain how work incentives can help people explore employment opportunities. 


Essential Questions 


●   Why is it important to have a savings plan to ensure financial success? 
●   What steps can you take to achieve your financial goals?  
●   How can you maximize your savings without risking your government benefits? 


Pennsylvania Academic Standards Correlation 
●   6.5.3.E. Identify tangible and intangible assets. 
●   6.5.3.G. Define saving and explain why people save. 
●   6.5.6.G. Identify the costs and benefits of saving.  
●   6.5.9.G. Compare and contrast the various financial tools available to savers. 
●   11.1.9.B. Explain the responsibilities associated with managing personal finances (e.g., 


savings, checking, credit, non-cash systems, investments, insurance). 
●   15.1.5.F. Identify family and business assets. 
●   15.1.8.H. Discuss the value of family and business assets over time. 
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●   15.6.8.B. Discuss the importance of developing short-, medium-, and long-term personal 
financial goals. 


●   15.6.8.F. Evaluate assets as related to personal wealth and spending. 
●   15.6.5.I. Describe different types of financial institutions in your community. 
●   15.6.8.I. Compare advantages and disadvantages of different financial institutions 


relating to saving, investing, and borrowing. 
●   15.6.12.G. Identify strategies for personal financial management. 


Background Information 


Asset Limits  


In order to receive some government benefits, individuals must not exceed specific asset limits. 
For example, there may be limits to the amount of cash a person can have or the items they can 
own. These limits are imposed to make certain only those who truly need the benefits receive 
them; however, asset limits can also be a disincentive for people to save. Understanding the 
asset limits associated with your benefits is important. Students may not need to know the 
specific details associated with their benefits, but they should understand that asset limits exist. 
Going forward they should know:  


●   How much can be saved before losing or diminishing benefits? 
●   What assets are counted when determining eligibility? 
●   Are there any exclusions for savings or assets, i.e. a home or essential transportation? 


Tip: Asset limits change periodically. Always check the guidelines of the program to be 
sure you have the most recent information. These are usually able to be found online or 
by contacting the issuing agency (i.e., Social Security Administration at www.ssa.gov or 
the Pennsylvania Department of Human Services at www.dhs.pa.gov).  


Social Security  


Supplemental Security Income (SSI) is an unearned cash benefit that adults or children with 
disabilities can receive to help provide for basic needs. For children, eligibility: 


●   Is determined by the parents’ income as long as the child is under age 18, is not 
married, and lives with the parent; 


●   Has no minimum age; 
●   Can continue or begin after age 18 as an adult at which point eligibility is based solely on 


their own income and assets. Parental income is not counted after age 18. 
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●   Requires a medically determinable physical or mental impairment or impairments which 
result in marked and severe functional limitations or blindness if the impairment meets 
the government’s definition of blindness; and 


●   Requires the disability or impairment to have lasted or be expected to last for a 
continuous period of at least 12 months or be expected to result in death. 


Social Security Disability Insurance (SSDI) is an earned cash benefit received by individuals 
who have worked and paid into the Social Security system and can no longer work because of 
their disability or health condition. Few students will qualify for SSDI as they must have worked 
in order to qualify.  


Tip: Additional information on SSDI and SSI can be found at the Social Security 
Administration website (www.ssa.gov).  


Retirement  


While addressed in this chapter, the topic of retirement can be passed over with students. This 
content is more appropriate for adult users of the guide. 


Teaching Strategies 


Paying Yourself First   


Adopting a habit of paying yourself first means saving on purpose and not by chance. When a 
person pays themselves first, they put money away for future use before spending on wants. 
Financial experts advise saving at least 10% of your income. Another way to think about this is 
to save a dime from every dollar you earn. For students with disabilities, saving in an ABLE 
account should be explored as these accounts avoid many of the asset limits that otherwise 
influence how much a person accumulates in saving. Research ABLE accounts at 
www.PAable.gov and practice calculating 10% of income given several situations.   


Tip: Pennsylvania’s ABLE program opened for use in 2017 and is still unknown to many 
students with disabilities and their parents. Educators can plan a valuable role in 
informing students and parents about these accounts. 


What Am I Saving For? (Activity #12)   


Just as people have different wants and needs, so, too, do their savings goals vary. Encourage 
students to consider reasons they might save money including expensive purchases, special   
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occasions, unexpected emergencies, assistive technology, and entertainment. Have each 
student identify three savings goals and complete Activity #12: What Am I Saving For? Consider 
having students identify goals that might be reached at different times. For example, students 
might set a short-term goal they can reach in a week or a month and a long-term goal that may 
take a year or more to achieve.  


Developing a Saving Plan    


Once a savings goal is identified, the next step is to establish a plan. A savings plan helps you 
know how much to save and how often in order to reach the goal. Have students research the 
cost of their savings goal and identify how long they have to save. Calculate the amount needed 
to save each month by dividing the total amount needed to save by the number of month to 
save. Ask students to consider whether that amount is realistic or if they will need to change 
their spending in order to save that amount each month.   


What Will I Do to Save? (Activity #13)  


There are often ways people can reduce expenses in order to find more money to save. Review 
the Tips for Successful Saving with students. Have students complete Activity #13: What Will I 
Do to Save? Remind students to be realistic when making their list.   


Everyday Savings: When, Where, and How   


People save their money in lots of different ways. While many children keep the money they 
have saved in a piggy bank or other container at home, opening a savings account allows 
students to keep the money safe. Discuss the pros and cons of various methods of saving 
money with students including accessibility, safety, and potential fees such as minimum balance 
fees. Have students research what is necessary to establish a savings account at a local bank 
or credit union. Invite a representative of a local financial institution to speak to your class about 
the process of setting up a savings account.  


Consider taking a field trip to see a financial institution in person and discuss the types of 
services they provide. Ask the representative to share a sample account statement and discuss 
the statement with students. Discuss how to make deposits and withdrawals from the account 
and best practices for keeping financial information safe including not sharing account details 
such as balances and passwords with others. Have students research the fees associated with 
accounts at differing financial institutions.  
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The Impact of Asset Limits  


In some cases, building up a sizeable savings can have unintended negative consequences. 
The most notable of these is losing out on government benefits. Explain asset limits to students 
and how they impact the receipt of government benefits. Discuss situations in which it is better 
to save less and those in which it is okay to save more. Encourage students to consider their 
own benefits and research the associated asset limits. Ask students how asset limits may or 
may not impact their savings plan. 


Options for Saving   


Despite the asset limits imposed by some government benefits, there are ways to save money 
and not lose benefits. Briefly describe Plan to Achieve Self-Support (PASS), special needs 
trusts, Individual Development Accounts (IDAs), and Achieving a Better Life Experience (ABLE) 
Accounts. Encourage students to explore which program(s) might best fit their needs through 
further research. 


Work Incentives  


People with disabilities and their families may believe that working will make them lose all of 
their benefits. However, the Social Security Administration offers work incentives to help people 
receiving SSDI or SSI explore work while still receiving health care and cash benefits. Invite a 
representative of a Work Incentives Planning and Assistance (WIPA) agency to speak to your 
class, explain work incentives, and help students explore their options. A list of these agencies 
is on page 33 of Cents and Sensibility. Encourage students to consider work—not only as a 
means of obtaining income but also to enhance self-esteem and provide a sense of 
community—and understand the programs that are available to support them.  


Discussion Questions 


Savings Plan 


What would you save money for? How can developing a plan to reach these savings goals help 
you achieve them? What do you think will be the biggest challenges for you when trying to 
reach your savings goals?  
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Options for Saving  


Which ways to save make the most sense for you? What steps can you take to begin saving? 
How will you track the money you have saved? Where will you keep this money?  


Extension Activities  


Voice of Experience  


Hearing from people who have been managing money and saving towards a goal can help 
students relate what they are learning to the “real world.” Invite a former student to come and 
speak to your class about their personal experiences. Or, contact a local disability organization 
such as ARC or United Cerebral Palsy and see if they have a client that would be willing to 
come in and speak. Ask if your school or district administration would be willing to provide a 
small stipend to the individual for coming to speak.  


Understanding Social Security Benefits  


There are two forms of social security benefits that are often confused: Social Security Disability 
Insurance (SSDI) and Supplemental Security Income (SSI); however, SSI is the one that is most 
applicable to your students. Contact your local Social Security office and ask a benefits 
counselor to come and speak to your students about SSI including their ability to continue 
receiving SSI as an adult and the associated asset limits.  


PowerPoint Slides  


The following slides are available to accompany this chapter.  
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Activity  


Chapter 4: Vocabulary Activity  Name: __________________________ 


This chapter includes terms that may be new to you. Show that you understand what each word 
means by completing each statement in your own words and answering the question that 
follows.  


1.   A rebate can be an additional discount when you _______________________________ 


__________________________________________________. 


2.   Countable resources are _________________________________________________ 


__________________________________________________. 


3.   Work incentives are programs offered by the Social Security Administration that 


______________________________________________________________________ 


______________________________________________________________________.  


4.   You learned about several different programs that help people with disabilities: Plan to 
Achieve Self-Support, Special Needs Trusts, Individual Development Accounts (IDAs) 
and Achieving a Better Lift Experience (ABLE) Accounts. Pick one and explain how it 
works.  
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Chapter 5 
Where Should I Keep My Money? 


 


Overview 


In this chapter, students learn how to secure and track their money using accounts at financial 
institutions as well as steps to take to prevent identity theft.  


Objectives 


Students will be able to… 
●   Explain the difference between a bank and a credit union; 
●   Compare checking and savings accounts; 
●   Predict when someone might use a debit card; 
●   List ways people use online banking; 
●   Compare the use of check-cashing stores with mainstream financial institutions; 
●   Define identity theft; 
●   Tell ways a person can prevent identity theft; and 
●   Name the steps to take when someone has their identity stolen. 


Essential Questions: 


●   Why do people keep money in a bank or credit union?  
●   How can financial tools such as online banking and debit cards help people financially? 
●   What is identity theft and how do you prevent it from happening to you? 


Pennsylvania Academic Standards Correlation 


●   6.5.3.H. Explain the basic operation of the banking system. 
●   6.5.6.H. Explain the differences between interest rates for saving and borrowing. 
●   6.5.9.G. Compare and contrast the various financial tools available to savers. 
●   6.5.9.H. Explain the impact of higher or lower interest rates for savers, borrowers, 


consumers and producers.  
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●   6.5.12.H. Evaluate benefits and costs of changes in interest rates for individuals and 
society.  


●   11.1.9.B. Explain the responsibilities associated with managing personal finances (e.g., 
savings, checking, credit, non-cash systems, investments, insurance).  


●   15.6.5.I. Describe different types of financial institutions in your community. 
●   15.6.8.I. Compare advantages and disadvantages of different financial institutions 


relating to saving, investing, and borrowing. 
●   15.6.5.J. Explain interest charged versus interest earned. 
●   15.6.8 J. Explain the difference between simple and compound interest. 
●   15.6.5.M. Discuss potential consequences of disclosing personal information. 
●   15.6.8.M. Examine steps to minimize exposure to identity theft. 
●   15.6.12 M. Assess the impact of identity theft; develop a plan for correcting a negative 


credit report. 


Background Information 


Financial Institutions 


Banks and credit unions are considered mainstream, depository financial institutions. Money 
can be kept safe by depositing it in checking and savings accounts. Tools such as online 
banking and debit cards add convenience as well as ways to help control one’s money. 
Students who are under the age of 18 will need assistance from a parent or guardian to open an 
account.  


Alternative financial service providers such as check cashers, pawn brokers, and payday 
lenders may offer services that are similar to banks or credit unions. Urge students to use 
caution when dealing with such entities since they often involve much greater fees and can be 
problematic when used improperly.  


Identity Theft 


Identity theft is the taking of one’s personal information for financial gain. Children are often 
easy prey for identity thieves. With a name, social security number, and date of birth, an identity 
thief can use a child’s information for years without their knowledge. In many cases, children are 
the victims of identity theft at the hands of someone they know. In such cases, the person 
stealing the identity typically does so out of desperation rather than malice—using the child’s 
information to open new utility accounts, for example. If you determine that a student has been 
the victim of identity theft it is best to contact your school’s administration who may seek 
assistance from the school’s solicitor. In most cases, repairing identity theft damage for those  
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under age 18 is much less time consuming than for those over the age of 18 as they should 
have no credit file until then. 


Teaching Strategies 


Banks vs Credit Unions  


Many students don’t realize that there are significant differences between how banks and credit 
unions operate. Explain that banks are for-profit companies and credit unions are not-for-profit 
organizations.  Using the chart on page 35 of Cents and Sensibility as a starting point, create a 
Venn diagram that shows the similarities and differences between banks and credit unions. 
Have students identify banks and credit unions in your area by name. 


The Unbanked 


Some students may come from families that are “unbanked” meaning their parents do not have 
accounts at traditional financial institutions. In such cases, students may be reluctant to use 
such institutions. Explain why people use banks and credit unions as a way to keep their money 
safe. Discuss reasons people decide to use traditional institutions rather than higher-cost 
alternatives such as check cashers, pawn brokers, and payday lenders.  


Find a Nearby Branch  


Students may not be aware of the financial institutions in the community especially since some 
have branches within other business such as grocery stores. Have students use an online 
mapping service such as Google Maps or Mapquest to search for financial institutions in your 
town. In Google Maps, first locate your town and then enter “banks and credit unions near me” 
in the search bar. This will result in a map displaying bank and credit union locations. Discuss 
what makes a branch location convenient. Ask students if they would select the nearest location 
or one that offers better products or lower fees.  


Choosing a Financial Institution   


Choosing which financial institution to use is a big decision. It is important that students make 
informed decisions about which financial institution is best for them. Explain the differences 
between banks and credit unions. Have students ask their family members why they chose the 
financial institution they use. Contact or visit local institutions to find out how they accommodate  
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individuals with disabilities. Consider having representatives from various institutions come to 
the classroom and discuss their products and services and what makes their institution unique. 
Use caution, however, as some schools have policies limiting the extent to which professionals 
can market their services. Be sure to comply with these procedures and make visitors aware of 
them in advance. If possible, have students compare the pros and cons of specific institutions 
and write an explanation for the one they would select.  


Checking Accounts   


People may be writing fewer checks now than they did in the past, but having a checking 
account is still vitally important to most people. Give students opportunities to practice writing 
checks and updating a check register. TheMint.org has activities that can be completed either 
online or on paper (Writing a Check at http://www.themint.org/teens/writing-a-check.html and 
Balancing Your Checkbook at http://www.themint.org/teens/balance-your-checking-
account.html). The Banking Services lesson from Visa’s Practical Money Skills for Life program 
includes check writing, a register exercise, and a reconciliation activity 
(https://www.practicalmoneyskills.com/teach/lesson_plans/special_needs).  


Calculating Interest  


Understanding how interest works is an important but sometimes overlooked topic. Students 
should understand that paying interest on savings and other accounts is the incentive financial 
institutions use to get people to deposit money. In turn, they make money by charging interest 
on loans. Explain to students that interest is usually calculated as a percentage of the principal 
(either the amount deposited or borrowed). Simple interest is calculated using the formula I = 
prt. Consider having students do simple interest calculations. Explain that compound interest 
works differently with interest being earned regularly on both the original principal and the 
interest earned. Show an online video such as this one from Investopedia 
(http://ow.ly/S3Cb30dXzhp) about the differences between simple and compound interest. 


Debit Cards  


Debit cards are a convenient way for people to pay for items with money they already have 
without needing to carry large amounts of cash or a checkbook. Explain what debit cards are 
and how they differ from credit cards. Be sure students understand that debit cards are directly 
connected to a checking or savings account and that money is deducted at the point of sale. 
Create a Venn diagram or T-chart to compare and contrast the two. Discuss the need to have a  
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Personal Identification Number or PIN for your debit card and how to keep that code private. 
Some students may benefit from keeping track of a pretend debit card before using a real one. 
Create a pretend card out of laminated cardstock and have students carry it for a set period of 
time. Ask the students to show it each day in class. Discuss the importance of keeping track of 
their card and the consequences of losing a real one. Caution students against sharing their 
credit or debit card information with other people and to use caution when using them online 
(i.e. reliable sites, secured networks, etc.).  


Online Banking   


Banking online is convenient for many people; however, online banking tools can vary greatly 
from one financial institution to another. Contact local institutions and ask if they have a demo 
version of their online or mobile banking applications that you can share with students. Have 
students ask parents to let them watch the next time they pay a bill online or check their 
balance. Compare online banking services provided by different institutions as well as any 
associated fees. For example, many banks now offer the ability to deposit a check by taking a 
photo of it with one’s mobile device. Some banks limit the number and/or dollar amount of 
mobile deposits in a given month. They may also charge a fee for this service. Remind students 
to understand the options and potential drawbacks to using these services and caution them to 
not share access to their devices with friends.  


Check-Cashing Stores  


Check cashing stores provide a service to individuals that do not have checking accounts with 
traditional financial institutions such as a bank or a credit union. To cash a check individuals pay 
a fee, typically 3-7% of the amount of the check. Have students calculate the cost of having 
checks cashed at a check-cashing store based on several amounts such as $100, $200, and 
$1,000. Discuss additional downsides of not having a checking account including needing to 
use money transmitter services to pay bills. These services also charge fees. Have students 
write a persuasive paper or make a poster explaining why people should or should not use 
check cashing and money transmitting stores.  


A Banking Plan   


Knowing it is smart to shop around for banking services and have accounts is one thing; doing it 
is another. Have students develop their own personal banking plan including the types of 
accounts and services they anticipate needing and the institutions they will consider. If students 
already have accounts, have them develop a plan for evaluating whether they are getting what 
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they need. Students should also investigate the requirements for completing necessary 
applications and/or practice completing sample applications.  


Preventing Identity Theft (Activity #14)  


There are many steps people can take to secure their private information. Explain the 
consequences of identity theft and the steps students can take to prevent identity theft. Provide 
examples of scenarios and discuss the best choice to be made in each one. Have students 
identify and explain the consequences of not securing their information. Assign Activity #14: 
Protect Yourself from Identity Theft to students to make a list of things they can do to prevent 
their identities from being stolen. 


Discussion Questions 


Financial Institutions 
How does having an account at a bank or credit union help people manage their money? Why is 
it important to compare institutions, products, and services before choosing? What are the costs 
of not using a bank or credit union? 


Banking Accounts 
What accounts should people have in order to control their money and conduct financial 
transactions? When should people pay fees for financial services? Why is earning interest 
better than paying interest?  


Identity Theft 
Why is it important to protect one’s identity? Would you rather spend time preventing identity 
theft or recovering from it? 


Extension Activity  


Take It to the Bank—or Credit Union  


With so much banking now taking place online, students may never have entered a bank or 
credit union. Arrange a field trip to a local financial institution where students can meet the 
people who work there and become familiar with a bank setting. Ask the manager or another 
representative to talk to students about the services they provide and how they help people. If 
appropriate, have them discuss how they accommodate people with disabilities.  
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PowerPoint Slides  


The following slides are available to accompany this chapter.  
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Activities  


Chapter 5: Banks vs. Credit Union  Name: __________________________ 


Complete the Venn diagram to show the similarities and differences between banks and credit 
unions.  
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Chapter 5: Compare Accounts  Name: __________________________ 


Compare checking account features and fees from at least two different financial institutions and 
complete the chart below.  


 


Account Features Option A (Bank): 
 


________________ 


Option B (Credit Union): 
 


________________ 


Option C: 
 


________________ 


Nearby locations 
 


   


Free online banking 
 


   


Minimum deposit 
amount 


   


Minimum balance 
to avoid fees 


   


Overdraft protection    


Overdraft fees 
 


   


ATM fees and 
when charged 


   


Interest earned 
 


   


Debit card fees 
 


   


Mobile check 
deposit fees/limits 


   


 


I would choose to open a checking account at _______________________________ because: 
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Chapter 5: Vocabulary Activity  Name: __________________________ 


This chapter includes terms that may be new to you. Show that you understand what each word 
means by completing each statement in your own words and answering the question that 
follows.  


1.   Banks and credit unions are similar because they both _________________________ 


__________________________________________________. 


2.   Checking accounts are used for _______________________________ and 


______________________________________________. 


3.   Online banking services include things like ________________________________, 


____________________________________, and _____________________________. 


4.   Identity theft is when a person gets your personal information and _________________ 


______________________________________________________________________. 
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Chapter 6 
Borrowing Money 


 


Overview 


In this chapter, students learn about types of credit and the importance of building a good credit 
history. 


Objectives 


Students will be able to… 
●   Explain why people use credit; 
●   Give examples of types of credit; 
●   List components of a credit report; and  
●   Identify factors that impact a credit score. 


Essential Questions 


●   Why do people use credit? 
●   What is the relationship between credit reports and credit scores? 
●   How does poor credit impact one’s finances? 
●   How do you build good credit? 


Pennsylvania Academic Standards Correlation 


●   6.5.9.H. Explain the impact of higher or lower interest rates for savers, borrowers, 
consumers and producers.  


●   11.1.9.B. Explain the responsibilities associated with managing personal finances 
(e.g., savings, checking, credit, non-cash systems, investments, insurance). 


●   15.1.5.W. Discuss problems associated with not having enough cash. 
●   15.6.2.J. With prompting and support, ask and answer questions about borrowing 


and paying back money. 
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●   15.6.12.J. Analyze the total cost of a major purchase loan agreement using fixed and 
variable interest rates, calculated over time. 


●   15.6.5.K. Discuss factors that impact one’s ability to borrow money. 
●   15.6.8.K. Investigate factors that contribute to a positive or negative credit history. 
●   15.6.12.K. Analyze the impact of a positive or negative credit history. 
●   15.6.8 L. Analyze the components and value of credit reports for consumers, 


borrowers and lenders. 
●   15.6.12.L. Research major consumer credit laws and their impact on individuals in 


debt. 


Background Information 


Credit 


Credit—money you borrow with a promise to repay at a later date—comes in various forms. 
Installment credit is used to borrow a fixed amount and is paid back in set amounts over a 
predetermined amount of time. Most loans for cars or homes are examples of installment credit. 
Revolving credit is money that is borrowed and paid off in cycles such as a credit card. Most 
people will need to use credit at some point in their lives in order to purchase items. 
Responsible use of credit is not bad; however, excessive debt should be avoided. Students may 
struggle to differentiate between when credit should be used and when it should be avoided. 
Helping them to distinguish between the two and anticipate times when they will may need to 
use credit is important. 


Credit Cards and Prepaid Cards 


Credit cards are a convenient way to purchase items when you do not have cash. Unlike debit 
cards, you get a bill showing the total amount of your purchases and can pay less than the full 
amount. Students need to understand that using credit cards is equivalent to borrowing money 
and that paying less than the full balance due will cause purchases made using a credit card 
much more expensive than they may have thought. Prepaid cards can be a useful way for 
young people to get practice using a card, but the details associated with the card should be 
fully explored in advance including any costs associated with the card.   


Credit Reports and Credit Scores 


Credit reports and credit scores provide information to lenders, employers, and others about a 
person’s use of credit and payment history. Information in a credit report is used by companies 
to develop a credit score just as information about a student’s performance in class (grades on  
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tests and quizzes, turning in assignments on time, participating in class discussion, etc.) are 
used to determine their grade. People can build good credit by paying bills on time, avoiding 
overuse of their credit cards, and having different types of credit.  


Tip: Individuals under the age of 18 should not have a credit report or credit score. If 
they do, it is a sign of identity theft and should be reported to authorities. Given this, it is 
advised that students not complete Activity #15 in the guide. 


Payday Loans 


While currently illegal in Pennsylvania due to usury laws, some people still access payday loans 
online. These loans are intended to be for small events and repaid quickly—usually in two 
weeks. Many people, however, will still not have the money they need to pay off the loan in just 
two weeks. This gets many people into a cycle of renewing the loan and paying more fees 
instead of paying off their payday loans. This can result in payday loans costing people many 
times more than what they original borrowed. Students should be taught to avoid these types of 
loans and use other strategies before taking out such a loan including asking family and friends 
for help, building up an emergency fund to avoid needing such a loan, and seeking the help of a 
bank or credit union to explore other ways to get credit. 


Teaching Strategies 


What is Credit?  


Understanding what credit is, how it is used, and the importance of building credit over time is 
important for all students. Discuss with students how they would feel if they let a friend borrow 
something (money, video game, clothing, etc.) and the money was not paid back or the item 
was not returned. Would they loan money/things to that friend again? Explain the basics of 
credit using the slides provided. Discuss various scenarios in which people use credit. Pose the 
following questions to students: Would you use credit in this situation? If so, which kind? 
Discuss why some people may choose to use credit and others would not.  


Credit Comparison   


Terms for various credit cards and loans can vary tremendously. Some offer low, introductory 
rates while others may give cash back or travel points to encourage people to use them. Have 
students conduct research and compare offers found online using a site such as BankRate  
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(http://www.bankrate.com/). Make sure they compare interest rates, fees, and terms. Students 
can write to explain which one they would choose.   


Credit Calculations   


Nowadays few people make credit calculations using a regular calculator. The internet offers 
many different financial calculators including those related to credit cards and loans. Give 
students the opportunity to explore the cost of credit using different online credit calculators. For 
example, BankRate.com’s “Credit Card Minimum Payment Calculator” can be used to 
determine how  long  it  will  take  to  pay  off  credit  cards  if  only  the  minimum  payment  is  made.  
Adjusting  the  interest  amount  will  also  demonstrate  the  difference  that  higher  and  lower  interest  
rates  can  make  to  the  total  cost  of  a  purchase.  Consider  having  students  use  different  
calculators  and  compare  not  only  their  answers  but  how  easy  the  calculators  were  to  use  and  
understand.  Students  could  write  a  letter  to  a  friend  explaining  how  to  use  an  online  financial  
calculator  and  giving  their  recommendation  for  which  one(s)  to  use.  
  


Reading Credit Card Statements 


Credit card statements provide information not only about the amount of money due and the 
payment deadline but also about how the credit card was used. Sample credit card statements 
can be viewed online such as this one from Discover (https://www.discover.com/credit-
cards/resources/how-to-read-a-credit-card-statement). Pay special attention to the minimum 
payment warning box and the cost of making only the minimum payments. Many students like to 
see real world examples. If possible, copy or print a personal credit statement (making sure to 
completely markover any personally identifying information such your address and account 
number). Ask students to identify specific purchases, amounts, information, etc. Discuss how 
credit card statements can be used to help you track your spending such as determining how 
much money you spend on gas or groceries during the month. 


Prepaid Cards  


Some students may have experience using prepaid cards such as store gift cards. Ask students 
if they have ever given or received a store gift card as a gift. If possible, show an example of a 
store gift card. Explain that these are forms of prepaid cards. The total amount has already been 
paid and the value decreases as you use it. Have students calculate the balance left on a $50 
card after several small purchases. Discuss what happens when there isn’t enough money left 
on a card for an entire purchase and the need to pay the balance with some other form of  
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payment. Have students research other types of prepaid cards such as those available from 
Visa or American Express including activation fees, monthly fees, and expiration dates.  


My Credit Report   


Students in school will likely not have a credit report yet; however, it isn’t too early to start 
thinking about how their current habits might translate into behaviors in the future. Get students 
to think about their life in the future: the job they might have, their expenses, etc. Have students 
create a fictional credit report for themselves. It may include information about various 
employers, credit usage, etc. Ask student to think critically about their payment history. Do they 
think they will have paid all their bills on time or will some have been paid late?   


Letter to the Credit Bureau   


Some studies have shown that as many as one in five people will find errors on their credit 
report. Such errors can cause people to have lower credit scores than they deserve. Give 
students an example of an error one might find on their credit report such as: information that 
belongs to someone else, an incorrect address or employer, a bill that was paid on time but is 
shown as being late, or information that is old and should be removed. Assign students the task 
of writing a letter to a credit bureau asking to have it corrected. Have students look up the credit 
bureau’s address and/or find out how to submit a complaint online. If desired, discuss the proper 
format of a business letter. Students may also find sample letters online and modify them for 
their own use. 


Discussion Questions 


Credit 


How does credit allow you to purchase things you need and want? What are some of the 
potential pitfalls of using credit?  


Credit Cards and Prepaid Cards 


When might you use a credit card? How does paying off your credit card balance each month 
help you financially? What is the impact of higher interest rates on credit cards?  
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Credit Reports and Credit Scores 


Why is it important to build and maintain good credit? What are some of the consequences of 
having poor credit?  


Payday Loans 


What can you do avoid high cost loans? 


Extension Activities  


Credit Pitfalls   


Financial professionals see the results of poor credit and a lack of money management skills 
almost daily. Invite a bank or credit union branch manager or someone that works for a local 
consumer credit counseling service to visit your class. These volunteers can often tell “horror 
stories” that exemplify the troubles people can get into by making poor financial choices. Have 
students consider what these individuals could have done differently to avoid getting themselves 
into financial troubles. 


Classroom Credit 


Turn your gradebook and personal observations into a student’s personal classroom “credit 
report.” Have students consider their own behaviors and discuss how those might someday 
impact their credit. Focus on finding ways to help prevent problems in the future. For example, if 
a student has difficulty turning their assignments in on time or without reminders, what help 
might they need to make sure they pay their bills on time? Discuss ways various tools might 
help them (text/email reminders from the company, setting calendar reminders, making 
payments automatic through online bill pay, etc.). If the student has trouble with organization, 
discuss ways to keep track of when bills will be due and developing a filing system to organize 
their financial paperwork.   


Store Field Trip 


Take students on a trip to a store such as Walmart, Target, or a local grocery store. Have 
students locate the prepaid or gift card area of the store. Ask students if/how they would use 
some of the cards they find there. Would they be more likely to use some than others? Pretend 
that students are given a $100 gift card in the store. Allow them to “shop” for what they would  







 


Copyright © 2017 by PATF CENTS AND SENSIBILITY EDUCATOR COMPANION GUIDE  79 
 


buy. Discuss whether spending money with a gift card makes them spend more or less than 
they normally would with cash or their own money. If you cannot visit a store, consider taking 
and sharing photos of a gift card “kiosk” at a local store and sharing that with students instead. 


PowerPoint Slides  


The following slides are available to accompany this chapter.  
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Activities  


Chapter 6: Credit Card Comparison Chart Name: _____________________ 


Compare features and fees of at least two credit card offers and complete the chart below.  
 


Card Features Option A: 
 


___________ 


Option B: 
 


____________ 


Option C: 
 


___________ 


Annual percentage 
rate (APR) 


   


Grace period for 
purchases 


   


Annual fees 
   


Late payment fees 
   


Over the limit fees 
   


Missed payment 
fees 


   


Returned payment 
fee 


   


Penalty APR 
   


Rewards offered 
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Chapter 6: Vocabulary Activity  Name: __________________________ 


This chapter includes terms that may be new to you. Show that you understand what each word 
means by completing the statements below in your own words.  


1.   Credit is used by people to ________________________________________________  


__________________________________________________. 


2.   _________________________________________ are an example of revolving credit. 


3.   Using credit cards has pros and cons such as: 


Pros:  _________________________  __________________________ 


Cons:  _________________________  __________________________ 


4.   Credit reports and credit scores are tools used by lenders to determine 


______________________________________________________________________. 
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Chapter 7 
Assistive Technology 


 


Overview 


In this chapter, students learn about different types of assistive technology (AT) and the ways 
people access the AT they need.   


Objectives 


Students will be able to… 
●   Identify types of assistive technology; 
●   List assistive technology devices and/or services that may benefit them personally; and 
●   Describe methods used by individuals with disabilities to purchase assistive technology. 


Essential Questions: 


●   How can assistive technology devices and services help people with disabilities be more 
independent and live life the way they want? 


●   How can people get help to purchase the assistive technology they need?  


Pennsylvania Academic Standards Correlation 


●   15.6.2.B. Ask and answer questions about a monetary decision. 
●   15.6.5.B. Identify the steps taken when making a rational decision about money. 
●   15.6.8.B. Discuss the importance of developing short-, medium-, and long-term personal 


financial goals. 
●   15.6.12.B. Analyze financial decisions for major purchasing events occurring at different 


stages in life, systematically considering alternatives and consequences. 
●   15.6.12.H. Evaluate payment methods for major purchases. 
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Background Information 


Assistive Technology 


The lives of individuals with disabilities can be greatly enriched through the use of assistive 
technology. In many cases AT helps people live more independently. For young people, AT is 
often used to help them learn more independently, too. Some students may be familiar with 
common types of AT such as wheelchairs or hearing aids. They may not think about devices 
such as computers or tablets as AT, even though they are often used in this manner.  


Tip: In this chapter, challenge students to think about the AT that helps them now, could 
help them now if they had it, and may help them in the future. 


 


Paying for Assistive Technology 


Many forms of AT can be cost prohibitive for individuals with disabilities and their families; 
however, there are many programs available to help people get the AT they need. These 
include programs available through the government, schools, insurance companies, and private 
organizations.  


Teaching Strategies 


Benefits of Assistive Technology  


Assistive technology is any device or service that helps a person with a disability live more 
independently. Provide common examples of AT to students. Create a list of assistive 
technology devices and services with students and brainstorm how each could be used to help 
a person with a disability. AbleData has a database of AT examples 
(http://www.abledata.com/products-by-category) that can be viewed by category including aids 
for daily living, education, housekeeping, recreation, etc. Have students research forms of 
assistive technology and the ways in which each may benefit the user.  


Assistive Technology and Me  


Some students may be able to easily identify forms of assistive technology they already use 
while others may not. Help students think about challenges they face and how AT might be able  
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to help (or already is helping) them address these. Have students research how AT has helped 
individuals with similar disabilities live more independently. Encourage students to consider the 
costs and benefits of various AT that may be available to them and think about their own 
individual needs and wants. For example, Braille bingo cards may be highly useful for someone 
with vision impairments but not desired if they do not care for Bingo. In either case, playing 
Bingo would be considered a want and not a need. On the other hand, modifying a vehicle with 
a lift, swivel seat, or hand controls could allow independent transportation and access to work. 
Research whether or not the student may be able to borrow or try AT through the equipment 
lending library administered by Pennsylvania’s Initiative on Assistive Technology (PIAT). Watch 
videos about their services or access their catalog of devices here: 
http://disabilities.temple.edu/programs/assistive/atlend/ The local intermediate unit may also 
have someone that could speak to your class about how AT helps students succeed 
academically and be more independent in school. 


Financing Assistive Technology  


The cost of AT can vary widely and may or may not be covered by insurance or other special 
funding programs. Have students research the cost of specific AT that may benefit them. 
Discuss whether saving money to buy AT is realistic or if alternative financing may be needed. 
Invite a guest speaker from an organization that assists with financing AT such as the 
Pennsylvania Assistive Technology Foundation (www.patf.us) or other organizations listed in 
Chapter 7 of Cents and Sensibility or ask representatives to answer questions students compile. 
Have students complete Activity #16: Fund the Assistive Technology You Need. 


Discussion Questions 


Assistive Technology 


How could assistive technology help you or someone you know live more independently? How 
important is it for people with disabilities to have access to assistive technology?  


Paying for Assistive Technology  


Would you make assistive technology a savings goal? If so, how much do you need to save to 
purchase it? How can you obtain help paying for assistive technology now or in the future?   
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Extension Activity  


Device Demonstration   


Pennsylvania’s Initiative on Assistive Technology (PIAT) offers device demonstrations to people 
with disabilities and their families, as well as providers of education, health, and related 
services. Demonstrations can be requested by contacting PIAT at 800-204-7428 (in-state only), 
or 215-204-3862. If a demonstration is not available or feasible, reach out to a local organization 
that works with individuals with disabilities about visiting their facility to see assistive devices in 
use.    


PowerPoint Slides  


The following slides are available to accompany this chapter.  
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Activities  


Chapter 7: Match the Need to the AT Name: __________________________ 


Assistive technology can be used by many people to help them live more independently. Match 
the need described on the left with the assistive technology on the right.  


 


1.   John has low-vision. This AT would help him 
read text on a computer screen. 


2.   Shawna cannot walk, but she loves to shoot 
basketballs. This AT would help her play 
basketball with her friends. 


3.   Vanessa is deaf. This AT allows her to 
watch TV and understand what is being 
said. 


4.   Ryan has a hard time hearing his teacher in 
class. This AT would help him to hear better.  


5.   Jayden uses a power wheelchair in school. 
This AT would allow him to enter the school 
library without assistance.  


 A.   Closed captioning 


B.   Screen readers 


C.   Specialized wheelchair 


D.   Automatic door openers 


E.   Hearing aids 
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Chapter 7: Match the Need to the AT Name: ____ANSWER KEY_______ 


Assistive technology can be used by many people to help them live more independently. Match 
the need described on the left with the assistive technology on the right.  


 


1.   John has low-vision. This AT would help him 
read text on a computer screen. 


2.   Shawna cannot walk, but she loves to shoot 
basketballs. This AT would help her play 
basketball with her friends. 


3.   Vanessa is deaf. This AT allows her to 
watch TV and understand what is being 
said. 


4.   Ryan has a hard time hearing his teacher in 
class. This AT would help him to hear better.  


5.   Jayden uses a power wheelchair in school. 
This AT would allow him to enter the school 
library without assistance.  


 A.   Closed captioning 


B.   Screen readers 


C.   Specialized wheelchair 


D.   Automatic door openers 


E.   Hearing aids 


(Answers: 1B, 2C, 3A , 4E, 5D) 
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Chapter 7: Vocabulary Activity  Name: __________________________ 


This chapter includes terms that may be new to you. Show that you understand what each word 
means by completing the statements below in your own words.  


1.   People with disabilities can ________________________________________________ 


by using assistive technology. 


2.   Examples of assistive technology include __________________________________, 


_____________________________________, and ____________________________. 


3.   Two organizations that help people get the assistive technology they need in 


Pennsylvania are ________________________________________________________ 


and __________________________________________________________________. 
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Chapter 8 
Are You Ready to Go? 


 


Overview 


In this chapter, students review steps to take toward financial independence in the future.   


Objectives 


Students will be able to… 
●   Develop a plan for managing financial paperwork in the future and  
●   Identify steps they can take to achieve financial independence. 


Essential Questions 


●   How can I best organize my financial paperwork?  
●   What steps should I take to achieve financial independence?  


Teaching Strategies 


Personal Financial Files  


Establishing a system for organizing your financial records is important. Have students consider 
what information they will need to keep on file, where they can keep their information safe, and 
what method of storage to use. Help students think about ways to organize their information so 
they can find it again when needed. If possible, have students create folders or a binder for 
some of their preliminary documents.  


A Letter to the Future    


Everyone can use a little encouragement and reminders of what they should be doing to 
manage their finances effectively from time to time. Ask students to think about what they would 
like to be doing with their finances in a year. Have students write a letter to themselves in which  
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they remind themselves of some of their financial goals and helpful tips. Do they see 
themselves earning an income, saving towards a specific goal, or keeping track of their 
spending? Mark envelopes with the date on which they should be opened, have students 
address the letters to themselves and mail the letters for them in a year, or deliver them to the 
students at school the following year.  


Review 


This chapter contains a review of activities throughout the guide. Students can complete it 
independently or in class.  


Discussion Questions 


Organizing Financial Documents 


Why is it important to organize your financial information and records? What system will work 
best for you to organize your information? What documents or information will you need to get 
from your parents in order to complete your files? Where should you store your information to 
keep it private and safe?   


Financial Future  


What does it mean to be financially independent? What steps will you need to take to achieve 
financial independence? How can you get help to become financially independent?   
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Additional Resources 
 


Local Information and Assistance Organizations 


County Assistance Office 
The Pennsylvania Department of Human Services has assistance offices in every county. 
These offices can help individuals determine eligibility for government programs and access 
additional services. | Benefits Hotline 800-692-7462 or Disability Services 800-753-8827 | 
http://www.dhs.pa.gov/learnaboutdhs/helpfultelephonenumbers/countyassistanceofficecontactin
formation/  


Pennsylvania Office of Vocational Rehabilitation (OVR) 
This office of the state’s Department of Labor and Industry provides vocational rehabilitation 
services to help persons with disabilities prepare for, obtain, or maintain employment. There are 
22 district offices throughout the commonwealth. | 800-442-6351 or 717-787-5244 | 
http://www.dli.pa.gov/Individuals/Disability-Services/ovr/Pages/OVR-Office-Directory.aspx  


Volunteer Income Tax Assistance Programs 
During tax season, individuals who earn $54,000 or less, persons with disabilities, and limited 
English speaking taxpayers who need assistance in preparing their own tax returns can seek 
assistance with filing their taxes from these free, volunteer-led programs. | 800-906-9887 | 
https://irs.treasury.gov/freetaxprep/  
 


Work Incentive Programs 
There are three Work Incentives for Planning and Assistance (WIPA) agencies in the state. To 
find out which agency covers your county contact one of the three listed below: 


●   Western PA and the Southern Allegheny Region: AHEDD | 866-902-4333 | 
www.ahedd.org 


●   Southeastern PA: Disability Rights Pennsylvania (DRP) | 800-692-7443 | 
http://disabilityrightspa.org/wipa/  


●   Central and Northeastern PA: Goodwill Keystone | 888-960-9675 | 
https://www.yourgoodwill.org/grow/work-incentives-planning-and-assistance-wipa  
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Statewide Information and Assistance Organizations 


The Benefit Bank 
The Benefit Bank (TBB) provides a “QuickCheck” that asks a series of brief questions and then 
assesses potential eligibility for various benefits. There are also TBB sites in some areas of 
Pennsylvania that offer in-person assistance. | https://www.thebenefitbank.org/  


Client Assistance Program (CAP) 
CAP is an advocacy program for people with disabilities that offers help to people seeking 
services from the Office of Vocational Rehabilitation, Blindness and Visual Services, Centers for 
Independent Living and other programs funded under federal law. CAP help is provided at no 
charge, regardless of income. | 888-745-2357 | http://www.equalemployment.org/  


Compass 
Compass is an online portal that allows Pennsylvanians to check eligibility for many government 
programs and learn more about specific benefits. There is also a mobile app. | 800-692-7462 | 
https://www.compass.state.pa.us/Compass.Web/public/cmphome  


Disability Rights Pennsylvania (DRP) 
DRP helps children and adults with disabilities access special education services, obtain 
needed health and mental health care, gain access to employment and housing. DRP also 
intervenes to stop abuse, neglect, and rights violations of Pennsylvanians with disabilities. | 800-
692-7443 | http://disabilityrightspa.org/   


Pennsylvania ABLE Savings Program 
The Pennsylvania ABLE Savings Program (PA ABLE) is a state-offered program that gives 
individuals with qualifying disabilities a tax-advantaged way to save or invest without impacting 
their government benefits. | 855-829-2253 |  http://www.paable.gov/  


Pennsylvania Assistive Technology Foundation 
Organization dedicated to helping people get the assistive technology they need to live 
independently. | 888-744-1938 or 484-674-0506 | https://patf.us/  
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Pennsylvania Credit Union Foundation 
The Pennsylvania Credit Union Foundation provides support for financial education initiatives 
throughout the commonwealth including funding for special projects and support for credit union 
sponsored Financial Reality Fairs held in conjunction with local schools. | 800-932-0661 or 717-
234-3156 | http://pcua.org/PACreditUnionFoundation/AbouttheFoundation.aspx  


Pennsylvania Department of Banking and Securities 
In addition to regulating the state’s financial institution’s, this state agency offers information and 
workshops on a variety of financial topics. | 800-600-0007 or 717-781-1854 | 
http://www.dobs.pa.gov/  


Pennsylvania Department of Human Services (DHS) 
This state agency oversees community services for people with disabilities including 
Pennsylvania’s Home and Community-based waiver program. | 800-692-7462 | 
http://dhs.pa.gov/  


Pennsylvania Health Law Project (PHLP) 
PHLP helps low-income consumers, the elderly, and persons with disabilities get access to 
health care through direct advocacy on behalf of individual consumers. | 800-274-3258 | 
http://www.phlp.org/  


Pennsylvania Housing Finance Agency (PHFA) 
PHFA helps people with disabilities locate and finance accessible housing. | 717-780-3800 | 
www.phfa.org  


Pennsylvania Insurance Department 
This state agency provides information about insurance to consumers and offers in-class 
presentations in Pennsylvania schools on insurance related topics. | 877-881-6388 | 
http://www.insurance.pa.gov/  


Pennsylvania’s Initiative on Assistive Technology (PIAT) 
Program designed to enhance access to assistive technology for Pennsylvanians with 
disabilities and those who support them. PIAT provides Assistive Technology services and 
resources for Pennsylvanians with disabilities and those who support them. | 800-204-PIAT 
(7428) or 215-204-1356 | http://disabilities.temple.edu/programs/assistive/piat/  
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National Information and Assistance Organizations 


Federal Trade Commission 
Cases of identity theft should be reported to this federal agency. They also provide numerous 
consumer education resources covering a range of financial topics. | https://www.ftc.gov/  


Social Security Administration 
This government agency oversees the Supplemental Security Income (SSI), Social Security 
Disability Insurance (SSDI), and Plan to Achieve Self-Support (PASS) programs. | 800-772-
1213 | https://www.ssa.gov/  


Statewide Financial Education Resources 


Federal Reserve Bank of Philadelphia 
The Federal Reserve Bank of Philadelphia offers lesson plans, teacher training, and other 
resources to educators wishing to provide financial and economic education to their students. | 
https://www.philadelphiafed.org/education  


Junior Achievement 
Junior Achievement offers a wide variety of financial education programs throughout the state 
through four regional offices. | https://www.juniorachievement.org/web/ja-usa/near-you  


Making Cents Project 
A cooperative effort of the Pennsylvania Department of Education and Penn State University, 
the Making Cents Project offers free online professional development programs, electronic 
newsletters, iTunes U courses, curriculum consultation, and model financial education 
curriculum for PK-12 in Pennsylvania. | http://www.makingcentspa.org/  


Pennsylvania Jump$tart Coalition 
The Pennsylvania Jump$tart Coalition is a group of over 40 organizations in Pennsylvania that 
are committed to improving financial literacy for young people across Pennsylvania. | 
www.pajumpstart.org  
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National Financial Education Resources 


Consumer Financial Protection Bureau (CFPB) 
CFPB provides a variety of financial education resources for youth and adults. | 
https://www.consumerfinance.gov/  


Council on Economic Education 
This national non-profit organization provides national standards for financial literacy, offers 
lesson plans and resources for teaching personal finance, and hosts an annual conference for 
educators. | http://councilforeconed.org/  


Federal Deposit Insurance Corporation (FDIC) 
The FDIC offers its free Money Smart financial education curriculum for youth and adults. There 
are both instructor-led and computer-based versions of the program for various age levels. | 
https://www.fdic.gov/consumers/consumer/moneysmart/  


Federal Reserve 
All of the online financial and economic education resources available through the Federal 
Reserve system can be located through one portal. | https://www.federalreserveeducation.org/  


Jump$tart Coalition for Personal Financial Literacy 
The coalition offers national standards in K-12 personal finance education, a searchable 
clearinghouse of financial education materials, and an annual teacher conference. | 
http://www.jumpstart.org/  


My Classroom Economy 
Vanguard provides My Classroom Economy as a way to turn any class into an opportunity to 
teach personal finance by implementing a system in which students earn “dollars” for performing 
classroom jobs. This income is then used to rent their own desks and more. | 
http://www.myclassroomeconomy.org/  


National Endowment for Financial Education (NEFE) 
NEFE’s flagship financial education program is the High School Financial Planning Program, a 
free financial education curriculum for high schoolers. NEFE will provide print copies of the 
student workbooks to educators each year the program is used. | http://www.hsfpp.org/  
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Next Gen Personal Finance 
Next Gen Personal Finance offers financial education lessons and activities for high school 
educators as well as teacher professional development and an online professional learning 
community. | http://nextgenpersonalfinance.org/  
 


Practical Money Skills for Life 
Visa’s Practical Money Skills for Life program offers lesson plans and other financial education 
resources including online games including Financial Football for use in the classroom. The 
Practical Money Skills for Life site is one of the few that offers lesson plans designed specifically 
for students with special needs. | https://www.practicalmoneyskills.com/   


Take Charge Today 
Take  Charge  Today  is  a  free  financial  education  curriculum  for  middle  and  high  school  age  students  
with  a  decision-­based  approach  to  personal  finance.  |  https://takechargetoday.arizona.edu/  


Understanding Taxes 
This financial education resource from the Internal Revenue Service helps teach both the how’s 
and the why’s of taxes. | https://apps.irs.gov/app/understandingTaxes/  


Online Financial Education Resources  


Banzai 
Banzai exposes students to real-life adult financial dilemmas from taming a budget and paying 
auto insurance to navigating taxes. | https://teachbanzai.com/  


Budget Challenge from H&R Block 
Through a free, ten-week budgeting simulation students experience the financial life of a recent  
college graduate. |  http://hrblock.budgetchallenge.com/  


Earn Your Future 
Provided by PwC Charitable Foundation, Earn Your Future is a set of 22 self-paced student 
financial modules spread across three grade levels (3-5, 6-8, and 9-12). Each is accompanied 
by a module resource guide that helps teachers use the program in a variety of instructional 
settings. | https://app.pwcfdnearnyourfuture.org/  
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EverFi 
EverFi provides online financial education programs at three levels: Vault (grades 4-6), 
FutureSmart (grades 6-8), and EverFi Financial Literacy (grades (9-12). | https://everfi.com/k-
12/  


FoolProof 
FoolProof’s free middle and high school curriculum includes 18 modules and topics each with 
videos. | http://www.foolproofteacher.com/  


 


 
 






