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DSHS †™wgEc™gbwkVH™tÆansabkÆWvkzbSidti˚vamlzbSÆvn†qvKwgkqdHmaYkanekzbkµhzkSaewqaRv™ ElA ˚vamhzbÏidswbVnraYrAwWdkanfA 
Yaban (HIPAA) KwgtÆan. (45 CFR 164.520). DSHS EmÆn “SaYganpASqmkzn.”  bBEmÆnvÆa DSHS tzgHmqdcATJk ů™mkznodYkqdHmaY 
HIPAA, mIE†Æo˚gkantIÆTJkbqÆgvÆaepzn fakSÆvnpAkwbKwgkanpiÆnpqvSuKAfabyUÆVnEvbRst˙Kwgkqm DSHS etqÆanxxxncATJk ů™mkznodY HIPAA. 
VbEc™gkan Vbn[kÆWvnµE†ÆlUk ™̊aÏU™tIÆTJkbMrikanhzbVs™odYo˚gkantIÆTJk ů™mkzneHlqÆan[etqÆanxn.  VbEc™ganVbn[bBSAt™wneTigegJÆwnRKhzbewqakan 
bMrikanKwgkqm DSHS KwgtÆan. 

VbEc™gkanVbn[bznrAYaYvÆaraYrAwWdkanfAYabankÆWvkzbtÆancATJkVs™ ElA epIdeÏIYEnvVd ElA 
tÆanSamadRd™hzbraYrAwWdwznn[Rd™EnvVd.  kArunawÆanebiÆg J̊nyÆaglAmzdlAvzg.  

PHI EmÆnHYzg? raYrAwWdkÆWvkzbSuKAfabtIÆTJkp™wgkzn (PHI) EmÆnraYrAwWdkanfAYabanKwglUk ™̊atIÆTJkkµewqaRv™  odY 
fakSÆvnKwgkqm DSHS tIÆTJk ů™mkznodYkqdHmaY HIPAA. PHI EmÆnraYrAwWdkanfAYabantIÆ 
esJÆwm†idkzbtÆankÆWvkzbSAfab HlJ wakanSuKAfabKwgtÆan,  kanpiÆnpqvSuKAfabtIÆtÆanRd™hzb,  HlJ kan   
cÆaYeginSµlzbkanpiÆnpqvSuKAfabKwgtÆan. DSHS †™wgp™wgkzn PHI KwgtÆanwIg†amkqdHmaY.  

PHI EnvVdEdÆtIÆkqm DSHS 
mIyUÆkÆWvkzbK™afAecXa? 

efJÆwcAsÆvYfvkehqaVH™hzbVs™tÆan,  tÆanwadcA†™wgRd™ewqaVH™fvkehqaraYrAwWdkÆWvkzbkanfAYaban HlJ 
SuKAfablvmtzgSATantIÆ,  raYrAwWdkÆWvkzbkanegin HlJ bzntjkkanfAYabanKwgtÆan.  fvkehqaYzgcA Rd™hzb 
PHI kÆWvkzbtÆanmacakEHlÆgwJÆn@wIksjÆgcA†™wgkanefJÆwcAhzbVs™tÆan HlJ cÆaYSµlzbkanpiÆnpqvKwg tÆan. 

EmÆnVÏeHzn PHI 
KwgK™afAecXa? 

fvkehqacAeHzncµnvnKwg PHI Hn™wYtIÆSudtIÆcAehzdvWkKwgfvkehqa.  fvkehqacAElkpÆWn PHI nµo˚g  kan 
HlJ buk q̊nwJÆn@ T™aHakvÆaTJkwAnuYadVH™odYkqdHmaY HlJ Rd™hzb˚µwAnuYadcaktÆan.  †qvyÆagvÆa,  PHI 
KwgtÆancATJkewqaVH™ HlJ Vs™odY Health Care Authority ElA ÏU™VH™kanpiÆnpqvSuKAfabwJÆn@ 
efJÆwcApASangan ElA cÆaYSµlzbkanpiÆnpqvSuKAfabKwgtÆan.  fvkehqawadcAElkpÆWn PHI ÏÆanma,  
pzdcubzn,  HlJ wAna q̊d. 

PHI EnvVdEdÆtIÆkqm DSHS 
cAElkpÆWn? 

fvkehqacAElkpÆWnE†Æ PHI KwgtÆantIÆ q̊nwJÆn†™wgkanefJÆwcAehzdvWkKwgeKqaecXa ElA †amtIÆTJkwAnu  
YadodYkqdHmaY.  tÆancAh™wgKMewqalaYsJÆKwgÏU™tIÆeHzn PHI KwgtÆanSµlzbcudpASqgbagyÆag. 

emJÆwVd DSHS cAElkpÆWn 
PHI ? 

fvkehqaElkpÆWn PHI Vn “Ebb†™wgkanyakhU™czk” efJÆwcApASangankanbMrikan ElA SµlzbkanpiÆnpqv,  
kancÆaYegin,  ElA kandµenIngankanpiÆnpqvSuKAfab.  †qvyÆagvÆa,  fvkehqawadcAElkpÆWnraYrAwWd 
efJÆwcA†zdSinebiÆgT™aHakvÆa: 

• kanpiÆnpqvfAYaban˚vncATJkewqaVH™. 
• fvkehqaSamadcÆaYSµlzbkanbMrikanodYÏU™VH™kanpiÆnpqvSuKAfab. 
• tÆanmIegJÆwnRKRd™hzbo˚gkanKwgkqm DSHS. 
• kanpiÆnpqvtIÆtÆanRd™hzbcakÏU™VH™kanpiÆnpqvSwd Æ̊wgnµmad†ATan†amkqdHmaY. 

K™afAecXaKMebiÆg PHI 
KwgK™afAecXaRd™bB? 

tÆancAebiÆg PHI KwgtÆanRd™. T™aHakvÆatÆanTamewqa,  tÆancARd™hzbVbokpIKwg PHI KwgtÆan. DSHS 
cAbBekzbewqaeginnµtÆanSµlzbokpI. 

K™afAecXacApÆWnEpg PHI 
KwgK™afAecXaRd™bB? 

T™aHakvÆatÆan i̊dvÆa PHI KwgtÆanEmÆnbBTJk†™wg,  tÆancAKMVH™fvkehqatIÆcApÆWnEpg HlJ †JÆmVSÆ PHI wznVHmÆ.  
tÆanYzgcAKMVH™fvkehqaSqÆgkanpÆWnEpg†Æag@RpHa q̊nwJÆnÏU™tIÆmIokpIKwg PHI  KwgtÆanRd™. 

T™aHakvÆa˚qnVd˚qnnjÆgwIk†™wg 
kan PHI KwgK™afAecXaed? 

tÆancATJkKMVH™esznsJÆVSÆVbFwmefJÆwcAVH™fvkehqaElkpÆWn PHI KwgtÆanT™aHakvÆa: 
• fvkehqa†™wgkan˚µwAnuYadKwgtÆanefJÆwcAewqakanbMrikan HlJ kanpiÆnpqvVH™; 
• tÆan†™wgkanVH™fvkehqaSqÆg PHI KwgtÆanRpHaH™wgkan HlJ ÏU™VH™kanbMrikanbÆwnwJÆn SµlzbeHd 
ÏqntIÆbBTJkwAnuYadodYkqdHmaYodYpadSAcakkanwAnuYadKwgtÆan; 

• tÆan†™wgkanVH™SqÆg PHI KwgtÆanRpHa q̊nVd q̊nnjÆgwIk,  eszÆnvÆatAnaY˚vam,  fIÆn™wg HlJ ÏU™†ag 
Hn™aKwgtÆan. 

kanwAnuYadKwgtÆanVH™ElkpÆWn PHI KwgtÆancAVs™kanRd™cqnkvÆavzntISudt™aYtIÆtÆanKWnVSÆVnVb  Fwm.  
fvkehqaSamadElkpÆWnE†Æ PHI tIÆtÆanKWnlqgRpetqÆanxxn.  tÆancAYqkelIk HlJ pÆWnEpgkanwAnuYadwzn 
n[Rd™odYkanKWnHnzgSJRpHakqm DSHS 

https://www.dshs.wa.gov/sites/default/files/forms/pdf/03-387bla.pdf
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DSHS cAElkpÆWn PHI KwgK™afA 
ecXaodY paScak˚µwAnuYad 
KwgK™afAecXaRd™bB? 

DSHS wadcAElkpÆWn PHI odYpaScakkanwAnuYadKwgtÆanyUÆVnbagowkad.  †amkqdHmaYEl™v,  
fvkehqacA,  TJkbqÆg HlJ wAnuYadVH™ElkpÆWn PHI KwgtÆan. †qvyÆagbagwznlvmewqa˚vam†™wgkantIÆcA: 

• laYganeHdkankÆWvkzbkanKqÆmeHzg HlJ kanpÆwYpAlAelIYedzkn™wY HlJ ÏU™VHYÆVH™ÏAEnk 
p™wgkznedzkn™wY,  kqm†µrvd HlJ H™wg kanwJÆn@. 

• ewqabzntjkVH™faYR†™˚µSzÆgcakSan. 
• ewqa PHI VH™H™wgkanwJÆnbÆwntIÆkvdebiÆgkandµenInganKwgkqm DSHS. 
• ElkpÆWn PHI nµH™wgkanbÆwntIÆwwkVbwAnuYad ElA kvdkaSATantIÆfA Yaban,  eszÆnvÆa  
ehJwndUElÏU™eTXa ElA ohgfAYaban.    

• ElkpÆWn PHI nµÏU™VH™kanbMrikan HlJ H™wgkanwJÆn@efJÆwcApiÆnpqvtÆan HlJ †amtIÆ†™wgkanefJÆw 
cAficarAna ebiÆgvÆatÆanmIegIÆwnRKRd™hzbkanbMrikan HlJ SvzddIkan HlJ bB. 

• ewqa PHI VH™fBEmÆ HlJ ÏU™pqk˚wgKwgedzk†CkvÆakASWn. 
• Vs™ PHI Sµlzbkan X̊n˚vXa. 
• Vs™ HlJ epIdeÏIY PHI yUÆVnkMrAnIKwgeHdkanSukeSIn HlJ SµlzbcudpASqgKwgkanbznetqatukYam  
fzYtzmmAsad. 

K™afAecXacAVSÆKwbeKdVnkan 
ElkpÆWn PHI KwgK™afA ecXa ElA 
K™afAecXaRd™hzbmznEnvVd Rd™bB? 

tÆancAh™wgKMVH™fvkehqatIÆcAcµkzdkanVs™ ElA kanElkpÆWn PHI KwgtÆanE†ÆvÆafvkehqabB†™wgRd™eHzn  
f™wmnµ. tÆanYzgcAh™wgKMVH™fvkehqaSqÆg PHI KwgtÆanRpVH™tÆanVnEbb hUbhÆag†Æag HlJ RpHaSATantIÆ  
bÆwn†ÆagRd™wIk J̊kzn. 

kanlAemIdEmÆnHYzg? kanlAemIdEmÆnkanVs™ HlJ kanepIdeÏIY PHI KwgtÆantIÆbBTJkwAnuYadfaYR†™kqdHmaY HIPAA, lvm  
tzgkaneSzWRpodYkanKAomY,  ˚vamÏidfad HlJ kaneKXalzkewqatagwine†IEnd.  fvkehqacAEc™gbwk 
tÆanodYtagRpSAnIT™aHakvÆamIkanlÆvglAemIdVn PHI KwgtÆanfaYR†™kqdHmaY HIPAA. 

K™afAecXacAKMewqaokpIKwg 
VbEc™gkanVbn[Rd™bB? 

Rd™, VbEc™gkanVbn[epznKwgtÆanefJÆwcAekzbRv™. T™aHakvÆatÆanRd™hzbVbEc™gkanVbn[tagewelko†rnik,  
tÆancAKMewqaokpIepzznecxWRd™ ElA fvkehqacASqÆgVbnjÆgRpVH™tÆan. 

T™aHakvÆakanpA†ibzd 
erJÆwg˚vamlzbKwg PHI 
pÆWnEpgKwged? 

fvkehqaTJkbqÆgVH™pA†ibzd†amVbEc™gkanVbn[. fvkehqamISidtIÆcApÆWnEpgVbEc™gkanVbn[. T™aHakvÆakqd 
HmaY HlJ fakpA†ibzdnµ˚vamlzbSÆvn†qvKwgfvkehqapÆWnEpg, fvkehqacASqÆgraYrAwWdRpVH™tÆankÆWv 
kzbVbEc™gkanVbVHmÆ ElA cAswkHamznyUÆVS HlJ SqÆgRpVH™tÆan.  

K™afAecXacA†id†BRpHaVÏT™a 
K™afAecXamI˚µTamkÆWvkzbVb 
Ec™gkanVbn[ HlJ Sidti PHI 
KwgK™afAecXa? 

T™aHakvÆatÆanmI˚µTamEnvVdkÆWvkzbVbEc™gkanVbn[,  tÆancA†id†BHaecXaHn™atIÆ˚vamlzbSÆvn†qvKwg 
kqm DSHS Rd™tIÆ DSHSPrivacyOfficer@dshs.wa.gov HlJ (360) 902-8278. 

mailto:DSHSPrivacyOfficer@dshs.wa.gov
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K™afAecXacAlaYgankanlÆvg 
lAemIdSidti˚vamlzb PHI Kwg 
K™afAecXaRd™EnvVd? 

T™aHakvÆatÆanesJÆwvÆaSidti̊ vamlzb PHI KwgtÆanRd™TJklÆvglAemIdtÆanSamadYJÆn˚µh™wgtukRd™nµ:  
The DSHS Privacy Officer, Department of Social and Health Services, PO Box 45135, 
Olympia WA  98504-5135 HlJ odYtagwIEml̇tIÆ DSHSPrivacyOfficer@dshs.wa.gov .  
T™aHakvÆatÆanYJÆn˚µh™wgtuk,  kqm DSHS cAbBpÆWnEpg HlJ yudkan bMrikan ElA SvzddIkanKwgtÆan ElA 
†™wgbBEk™E ™̊nVSÆtÆan.  
 
HlJ         
       
YJÆn˚µh™wgtukKwgtÆanwwnlaYn˙tIÆ: https://ocrportal.hhs.gov/ocr/cp/complaint_frontpage.jsf or 
HlJ odYkanKWnHnzgSJRpHa: Office for Civil Rights, US Department of Health and Human 
Services, 200 Independence Avenue, S.W., Room 509F HHH Bldg., Washington, D.C. 
20201.  ˚µh™wgtuk†Æag@RpHakqm DHHS †™wgTJkehzdfaYVn 180 vznKwgkanlÆvglAemId˚vamlzvSÆvn 
†qvsjÆgTJkkÆavHa. 

https://ocrportal.hhs.gov/ocr/cp/complaint_frontpage.jsf
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 kanhzbhU™ 
               Acknowledgement 
 (†™wgkanemJÆwevlakqm DSHS VH™kanpiÆnpqvSuKAfabodYkqg) 

sJÆKwgÏU™KM 
      

vznekIdKwglUk ™̊a 

      

K™afAecXaRd™hzbVbokpIKwgVbEc™gkan˚vamlzbSÆvn†qvKwgkqm DSHS ElA Rd™mIowkadtIÆcATam˚µTamkÆWvkzbvÆakqm DSHS cAVs™ ElA 

ElkpÆWnraYrAwWdkÆWvkzbSuKAfabKwgK™afAecXaEnvVd. 

laYesznKwglUk ™̊a HlJ ÏU™†agHn™aSÆvn†qv 

 
vzntI 
      

FOR DSHS USE ONLY 

To be completed if unable to obtain signature of client or personal representative. 

Describe efforts made to have the client acknowledge receipt of the Notice of Privacy Practices (NPP): 
      

Describe reason why acknowledgement was not obtained: 
      

STAFF MEMBER’S NAME AND TITLE (PLEASE PRINT) 
      

ADMINISTRATION/DIVISION 
      

STAFF’S SIGNATURE DATE 
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