Helpful Tips for Providers

Helpful Tips to Know about Contracts

Be responsive to contract requests, this will normally come through
e-mail by the contract unit (MSD).

Please ensure you answer all questions and complete all the forms (i.e.
W-9) in the contract paperwork packet.

The UBI (Washington State Business License) number has to match your
business type. For example, if you have a sole proprietorship then that
UBI number needs to be for a sole proprietorship.

If you are changing business types (i.e. LLC), then be sure to coordinate
with RCS BAAU (Business Analysis & Application Unit) to complete the
CHOW process.

If you complete a CHOW process, please note that you are not
automatically eligible for a specialty contract (i.e. SBS, ECS) even if you
have clients in the home with these specialty services.

After you have turned in your contract paperwork be on the look out for
another email that will have the contract ready for signature. You have to
review and sign this contract and email back to the contract unit (MSD).
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